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MISSION AND EDUCATIONAL OBJECTIVES

CALIFORNIA BEAUTY COLLEGE is committed to offering a quality education and positive learning environmermrtovide
all studentsthe knowledge, skills and inspiration for a successful beauty career

The primeeducational programbjectives

1 To train knowledgeable, wellducated graduates who will be succedsftheir new career.

1 Tograduate future professials to be an asset and becakiled stylists or nail technicians entering positi@m remain
employedn any phase of the beauty industry or other related / or unrelated career fields.

1 To prepare CBC designers to understand the challenges andigatifperiences of their salon training as it relates to real
world clinical practice.

1 To provide the training and skills necessary to pass the Board of Barbering and Cosmetology examinations required for
state license. Sponsor, encourage and makkablacontinuing education to our teachers and staff.

1 To periodically evaluate and revise our curriculum to target the growing demands of the industry.

California Beauty College is a privg@stsecondarynstitution approved by the following

APPROVAL
California Beauty College is approved by:
Bureau for Private Postsecondary Education (BPPE)
2535 Capitol Oaks Drive, Suite 400
Sacramento, CA 95833
Toll-freenumber (888) 370589 (916) 43169590r by fax (916) 263.897.
www.bppe.ca.gov

The Bureau's approval means that the institution and its operation comply with the minimum standards established unider the la
occupationalnstruction by private postsecondary educational institutions and approval doeslg@ngnpndorsement or
recommendation by the state or by the bureau

ACCREDITATION
California Beauty College is accredited by:
National Accrediting Commission of Career Arts and Sciences (NACCAS)
4401 Ford Avenue, Suite 1300, Alexandria, VA. 22302
(703) 6M@-7600
WWW.haccas.org

Accreditation means that the school has met national standards and guidelines of educational performance as establisk
NACCAS policies and while it is not a government agency it is a rezedriccrediting agency by the U.S. Department of Education
under the provisions of Chapter 33, Title 38, S.S. Code and subsequent legislation.

APPROVAL
California Beauty College is approved to operate by:
Board of Barbering and Cosmetology (BBC)
2420 Dé Paso Road, Suite 100
Sacramento, CA 95834
(800) 9525210
www.barbercosmo.ca.gov/

The State of California Department of Consumer AffaiBoard of Barbering and Cosmetologysets minimum standards for the
course of study. Completing the minimum number of class hours, practical operations, and the total program hours retipalated &
Board and outlined in the Boarddéds Rules & Regul ati ond,
provides licenses to graduates upon passing their respective examination.

FINANCIAL AID PARTICIPATION
The United States Department of Education (USDE)
400 Maryland Ave., SW
Washington, DC 20202 (703) 63800
www.ed.gov/

California Beauty Collegean accredited institutioparticipates in Federal Financial Aid, Title IV Programs to assist qualifying
students with educational expensEsis institution is recognized as an eligible institution to participate inreEB@ancial Aid
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REGIONAL OCCUPATIONAL PROGRAM
California Beauty College is a provider of Cosmetology training under contract with the Stanislaus Caxgdy Technical
Education PrograpModesto City Schools. This training is provided to qualifyirghtschooktudentsentering the 12 grade at time
of enroliment

PROGRAMS
Program CIP Clock Months Institution Weeks Award
CODE* Hours
Cosmetology 12.0401 1600 12 49 Diploma
Manicuring* 12.0499 400 3.5 12 Diploma
*This program is not eligible to participate in the USDE Title IV financial aid programs
CIP CODES

Classification of Instructional Programs (CIP) is a taxonomic coding scheme foequosdary instructional programs/fields of study
that facilitates the organization, collection, and reporting of program data. The CIP was developed by the U.S. Department of

Educationds National Center f or E dera government statistecdl stasdarid ons ( N CE
instructional program classifications and is used in a variety of education information surveys and databases.

CATALOG DISCLOSURE
This catalogis providedto prospective students prior to enrollment, and is availeither in writing or electronically. This catalog
includes state and federal required student disclosures and is designed to provide information about program offetingigsschoo
and regulations, student services, and financial aid informatiomordugh review of this catalog and its contents is used to make an
informed decision prior to enrollment.
This catalog is updated annually and CBC reserves the right to change, modify or amend information contained in thigrcegalog
this catalog péod. Changes wi | | be posted on the studentds infor ma
Current and prospective students can downl oad an updated

As a prospective student, you are encouraged \tiewethis catalog prior to signing an enrollment agreement. You are also
encouraged to review the School Performance Fact Sheet, mbgthbe provided to ygprior to signing an enroliment agreement.

Any questions a student may have regarding this @athbt have not been satisfactorily answerethbyinstitution may be directed
to the Bureau for Private Postsecondary Education at
2535 CapitaDaks Drive, Suite 40Bacramento, CA 95833
P.O. Box980818 West Sacramento, CA 9579818
Toll-free number (888) 370589 or by fax916) 2631897 (916) 4316959 or by fax (916) 263897  www.bppe.ca.gov

National Accrediting Commission of Career ArtedeSciences
4401 Ford Avenue, Suite 1300, Alexandria, VA. 2230Z703) 6007600  www.naccas.org

CONSUMER DISCLOSURES
A student or any member of the public may file a complaint about this institution wiButteau for Private Postsecondary
Education by calling (888) 370589 t ol | free or by completing a compl aint

web sitewww.bppe.ca.gov

Class sessions willeb held in residence, 115 1% Street, Modesto CAwith a facility occupancy level accommodating
approximatelyl50 studentat any one time.

California statue requires that tlseident who successfully completes a course of study, be awarded arpagigraliploma or
certificate verifying that fact.

CBC doemot provide for study abroad programs.

In keeping with the objective of maintainiogrrentprogram content, California Beauty College reserves the right to change
academicontent, program cticulumand administrativechool guidelines angolicies at any time. Students will be notified of any
changes viamoticespostedon t he studentsé information board.

GENERAL DISCLOSURE
The institution does not have a pending petition in bankruptcypti®perating as a debtor possession, nor has filed a petition
against it within the preceding five yeaiw has had a petitiobankruptcy filed against it within the preceding five years that
resultedin re-organization under Chapter dithe United States Bankruptcy Codel U.S.C. Sec110ET seq)
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STUDENT REVIEW OF INSTITUTIONS APPROVALS POLICY

Upon request, from an applicastiudent and/or parent the institution wiprovidethe Institutiords approvalsThe applicant can also
access the agencies listed below at their web sites for current information regarding the Institution and its approvals.

1 National Accreditation Commission of Cosmetology Arts and Sciemagw.naccas.org

1 Bureau for Priate Postsecondary Educatiomww.bppe.ca.gov

1 Board of Barbering and Cosmetologyww.barbercosmo.ca.gov

HISTORY

California Beauty Collegavas founded in 1964s a yar round ceeducational private schotd providea quality education and
training programin all phases o€osmetology. 8C has a long and distinguished history in beautycationand is dedicated to the
principle of creating a spirited learning enviraamhto give graduates a leading edge in the beauty industry.

LOCATION

California Beauty College campus is located at 1115"15treetin ModestoCaliforniaand the location is convenient to city bus
routes and freeway. All programs are taught at ikgs s

FACILITIES

A student salon, reception area, facial room, manicure room, businessfofiicaining centeclassooms and student break room
occupy the space. The school provides student station work areas and classroom desks. There ang statiansj tables, stools,
and facial beds for student use, as well as Futltttional facial machines for student use in the facial departmentla$erooms

are set up with video equipment and TE€BC simulates a real salon environmenfitb elay-d o i ngo usi andawvarety i p
of products and supplies that enhance the studentsdé alrac
environment for learning thbeauty industryprofession. The Institution is wheelchair assible and has handicapped accessible
restrooms CBC is equipped with and deploys a wireless LAN for students to access their tablets to the internet to comp
assignments and reference The MiladR&ader textbook.

HOUSING

California Beauty Collegdoes not offedormitorystudent housing or provide assistance to students with haarsanggementand

it is not required to provide erwampus dormitory housing. The school is located in close proximity to residential areas and a good
resource is to seeln online property management companies for rental housing assistance. According to RentJungle.com for
Modesto, rental properties start at approximately $735 a month on average.

STATEMENT OF NON -DISCRIMINATION

California Beauty Collegeloes not discriminate on the basisagfe, race, color, sex, religion, ethnic origin, disability, religion,
sexual oriatation, gender identificatioweteranseconomic status, disability national origin nor be subjected to discrimination of
any kind based on the above in its policies regarding admissions, staffing, instruction, and graduation.

STUDENT WITH DISABIL ITIES

California Beauty College prohibits unlawful discrimination against prospective and current students who require reason
accommodation and/academicmodifications lased on disability relative to threquiredpractices ofprogram curriculum wh
regards to becoming a licensed professional and able to perform employment requirements

California Beauty College promotes the acceptance of students with physical limitations or disebdieply with Section 504 of

the Federal Rehabilitation Eabilities Act, and California Disability Laws that prohibit discrimination on the basis of disabilities.
The school does not discriminate on the basis of disability in admission practices, clinic services or employees ianits gndgr
functiors.

An individual seeking admission shall be aware of the high level of manual dexterity and coordination required to benefit from
training and to attain reasonable employment placement after graduation and licBhgilegtgtheir parents or physiciamyill be

fully informed with related beauty industeymploymengexpectations.

CBC will permit the use of service animals on camfie institution is equipped with handicapped parking spaces and rest rooms
The Director of Education is the @wampus person ascu nt abl e for i mpl ementing the sch
with special accommodations or assistance due to their disability.

STUDENTS WITH DISABILITIES REASONABLE ACCOMMODATION & ACADEMIC MODIFICATIONS

CBC will work with qualified stdents with disabilities and provide the same educational environment as to create a comprehen:
environment to all students who can benefitfrorhe t rai ni ng and partici pat eReasonallleh e
accommodations andccademicadjustments shall include classroom accommodations, facility access, supplementary teaching &
and servicesAccommodations andcademic modification will promote the success of the student and enable them to full
participate in the educational prograuand as possible, eliminate any disability obstacles.


http://www.naccas.org/
http://www.bppe.ca.gov/
http://www.barbercosmo.ca.gov/

A reasonabl@ccommodation cacademic modification request is based on disability and is not considered if:
1 it would create an inconsistency and or denial for state licensing
1 it would excuse a stlent from completing program hours
1 student could not complete technical instruction training and practical operations as required by the Board of Barbering
Cosmetology
1 it placed unfair organizational or financial difficulty on the school

A student wluntarily makes the decision to submit a requesiafoeasonable accommodationamademic modification and once
students are admitted, and prior to the first day of class they are responsible for notifying the school of their disatityon,
students must provideny necessary evidence apdofessionaldocumentation of a disability related need for the requested
reasonabl@accommodation cacademianodification.The r equest must disclose and desc
for the request to be considered and/or approved.

Following its review and determination of a request feasonable accommodation and acadenudification the school will
provide the student with a written determinatibipon approval of the reque§alifornia Beauty College will choose where possible
reasonable adjustmengnd modificationswill be made. However, falsely misrepresenting any type of disability for personal
elimination of certain class assignment or to be excluded from engaging in amgtEnter or salon practical skill operations will
render disciplinary action and possible termination.

A student grantedeasonable accommodation arademianodificationis expected to notifghe school in a timely manner if there
are anyquestionsconcernsor problemsregardingthe decisionof the accommodation omodification. A student must inform the
school with any changes to their accommodated disabflitiie restrictions associated witie disability havechange in a manner
that require the schoolto conducta new review of thes t u d masdnébte accommodationarademianodificationas approved a
written notification will be given to the student.

A personal and confidential interview is available to discuss academic modificatiotiseorcballenges relating to enrolling in a
school program. Contact the Financial Aid Office at (209)-5284

ADMISSIONS CRITERIA
ADMISSIONS
All courses offered byCALIFORNIA BEAUTY COLLEGE are under the following requirements for admissions with the
exeeption of norregular High School ROPiglents Entrance is open to careminded people who would be able to obtain and
utilize the skills taught to pass the licensing written and practical examination, and become gainfully employed inttiie indu:
Applicants accepted for enroliment as regular students must meet all of the requirements specific to admissions.
1. Applicants of any program offered at California Beauty College must have a high school diploma or its equivalent (GED)
2. Applicants must provide aevifiable accredited high school diploma or the recognized equivalent of a General Education
Development (GED) certificate. Official transcripts showing completion and graduation date, or a state issued credentia
secondary institution completiontibmeschooled shall be considered verifiable documentation.
3. Avalid Social Security card and number is required.
4. Acceptable documentation must be provided prior to enroliment.

California Beauty Colleged 0 e s n o tAbility to Bengfit 6stiddents

As of 07/01/2012, if you do not already hold a high school diploma, an equivalent G.E.D. certificate, a graduation certifieate from
home schooled program approved by the state or a foreign equivalent credential (12 years of egocatvdhiot beadmitedinto
aprogram of study

Our institution wants you to know and encourages you to receive additional lifelong benefits from successfully compih§ the
training and taking the GED exam.

Special preparation for the G.E.D. is available locallgtigh any of the local schools and/or community groups listed below.
Theprogram listed below, to the best of our knowledge pnasen to be successful in helping students pass the G.E.D. exam.

Entity Name Stanislaus County Office of Education
Stre¢ Address 1100 H Street

City, State and Zip Modesto CA 95354

Phone number (209) 5254900

Note: Check with the financial aid officer at this school, if you have attended a Title 1V eligible institution before 07/0&/2D12,
still do not hold a hify school diploma or its equivalent, it may be possible to enroll and be eligible for financial aid.

Prospective students are evaluated throughout the admissions interview by CBCosisifferation ssessments include but are not
limited to punctuality,appointment keepingprofessionalat t i t ud e, compliance and conduc
experiences and employment recarfbimation shall be considered.



Applicantdéds displayed readiness and ey pndshewaaenuime entamedt in woekimg
effectively in the industry.

The applicant may be required to sign a release of information or authorization to allow the institution to obtain mecesdary
and any additional information needed to qualifg #pplicant for enrollment. Criminal record and credit agency reports may be
necessary to complete an enrollment proc&sdifornia Beauty College determines and maintains a right to approve or deny
admission to any applicant based on the abogationedguidelines, general conduct and demeanor during the admissions proces:
background information and general expos® statementacess App
California Beauty College requests that prospeciiuelents with any misdemeanor or felony convictions be advised that they ma
not meet the requirements for licensure. Notification of such information regarding a criminal background allows forssieredmi
advisor to provide further assistance and seling with the applicant to avoid a significant investment of time and potential debt or
the students behalf if the ability to obtain a license from the California Board of Barbering and Cosmetology is questionable

If enrolled under a training agreemevith a government agency, institution district, and /or other entity, the applicant must meet th
admission requirements set out in the training agreefRegional Occupation Program high school students are not eligible for Title
IV Financial Aid

Non-regular students are only those who are enrolled in the public high school program (Regional Occupational Program) rece
credits toward high school graduation for attending Cosmetology classes amdtwitbmpletethe course before their graduation
from high school. They must be at least 16 years of age and meet the program agreement requirements for admissigulas non
students with the contracting agency. Students must be a senior in high school.

Future students are encourageddur the camus with an opportunity to visit classes. Before enrolling, all students receive ar
interview with acareer advisoto discuss enrollment qualifications, personal goals and occupational plans. Before and or on the f
day of class, students sign an elmeint agreement and attend orientation.

California_Beauty College does not recruit students already attending or admitted to _another school offering a similar
program of study.

GENERAL ADMISSIONS CONSIDERATIONS
Before enrolling in any programrgspectve studentsshould take into consideration tlpersonaldemands anabligatiors of
attending California Beauty College. Preparatipn,b, anni ng and having a thorough wunde
attendance policiewill allow students to beuscessful CBC designer€hoosing the right time to stastchoolis necessary for
successfulprogam completion.Studentsneed positive motivation and a stropgrsonal commitment tonake the necessary
preparations to attend all classes scheduled and iplete the training otime. Prospectivestudents must consider the class
attendance schedule verses a work schedule, dependable childactugy day caretransportation costs, physical stamina and the
overall demands of becoming a studéwditional planning involves knowing the expected amount of time to complete the prograrr
and developing a personal financial budget accordimjlgspective studentgiving false or misrepresented informatidaring the
admissionsprocess will be denied enrollmentroRiding false information within the Financidlid application and verification
processes is a violation of federal law that could bring about criminal chewdeésrmination foa student currently enrotle

ENGLISH PROFICIENCY [/ VISA SERVICES
The Cosmetology and Manicuring / Nail Care program offered at California Beautg€dibes not include or offer visa services to
prospective students from other countries or English language senvicpsogramsoffered byCalifornia Beauty Collegare taught
in the English language Students must be able to read, write, speak, conmatgiand understand the English language. The
institution does not offer Englishsa Second Language instructioBBC admits students with a high school diploma or its
equivalent who has the level of English proficiency necessary to have the abilitydfit firom the programs taught in English.
English only course materials, procedure sheets, and text books are avhihgflich proficiency is demonstrated by meeting the
admission requirements.

HEALTH CONDITIONS AND PHYSICAL CONSIDERATIONS OF THE PROFE SSION
Generally, the professional in the beauty field must be in good physical health since he/she will be working in diréetittontac
clients. Studentsand staffmust inform the administration regarding any unusual and serious health conditiorte priocoliment or
employment. CBC monitors all health concerns and protects the privacy of each staff or student with confidentiality. CBC r
require a physicianbés release from a Ismostdspacts of tHmauty field tharedis c |
a great deal of standing, walking, pushing, bending and stretching for extended periods of time. A person must dus&ider
physical limitations in terms of making a career choice that involves extensive physical demands.

SCHOLARSHIPS
Scholarships may be offered periodically. Scholarships offered are for a spedifid, @nd shall only be used foiition allowances.
All studentswvho enroll during that period are eligible for the scholarshgustry provided scholarships are available from beauty
product manufacturers and salon sponsdnsaddition, check the flowing American Association of Cosmetology Schoakbsite
for the availability ofbeauty industrgcholarshipst http://beautyschools.org/aacs/
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PROGRAM SCHEDULE

A schedule of classes is determined fa fghograms of studyHowever if there is class size availability classes shall begin the first
Tuesday of each month.

Class start dates are scheduled in consideration of overall student enrollment and are subject to change as deemedtiB@cessa
resernes the right to make changes in class schedules, course content, and curriculum as necessary due to industry char
academic scheduling in the interest of improved educational programs. The college reserves the right to postpone gr canc
scheduledclass for which there is insufficient enrollment. Staff development and continuing educatioareagheduledand
sufficient notification of such changasegiven.

INSTRUCTIONAL TRAINING MATERIAL AND EQUIPMENT
The Mil adydés St an diaogyis isBuedkas the @E&metoldgy tExtbgokand the Milady Standard Nail technology i
issued as the Manicuring textbodBtudents receive a tablet to be used during class times and complete homework and ot
assignments using the Milady Course Mate Fang The student is able to access the program andemer textbook through the
s ¢ h o o IFbretwovKi Each student is provided with a kit that includes the equipment necessary for his/her specific area
training. The kit contains the equipment Buccessful completion of the course. Cosmetology materials and equipment include, b
are not limited to: text books and items such as shears, blow dryer, practice mannequins, flat iron, curling irons, doogieand
nail polish, and clippers and triners. Learning supplies are styling products, hair sprays, cotton, polish, shampoo, conditione
gloves, shaving cream, facial products and manicure and pedicure prodgisuring materials and equipment include, but are not
limited to: textbooks, nalffiles, clippers, nail polishes, acrylic nail kits, nail drill, brushes and nail preduegrning supplies are
cotton, emery boards manicure and pedicure products, polish, acrylic liquid and powder, tips, adhesive nalil files, é&lsaatduff
soaps andidinfecting liquid.

The student is provided sufficient informational material based on class subjects to reinforce their e@icdtatsare expected to
maintain the kit by replacing lost or broken articles. The college is not responsible for bogken,stolen implements, materials or
equipment. Kit lists are available and can be requested from the admissions office during the enrollment process.

GRADUATION REQUIREMENTS
Requirements for graduati@are completion ofthe program clockours (or ontracted clock hours) and the minimum requirements
of Technical Instructiorand PracticalOperationgdescribedn the programCurriculum.To be eligible for graduation, every student
enrolled in all programs must have a satisfactory academic grade nictdchstruction classes and clinical practical operations.
Students are given a writtéinal and mock state board practical examination prior to completing the program.

DIPLOMA / PROOF OF TRAINING
Upon satisfactory completion of ti@ogramand Board of Barbering and Cosmetologyrogramtechnical instruction, practical
operations and clock howequirements a diplomaéeamedc er t i f yi ng t he studentds graduat.
A Proof of Training is requiretly the Board of Barbering and Cosmetologd avill be issued to the student
However, tudents withan outstanding balance of unpaid tuition and fees will not receive the Proof of Training dqalipiemaor
transcripts until the student has satisfied all financial obligations.
The Board of Barsering and Cosmetology requirtse Proof of Trainingdocument @ allow a graduate to take the State Board
examination. Pastg the StateBoard examinatiorentitles the paduateto issuance of a state licenabowing the licensee to seek
employment in thir field of study. There is a $15 fee for each request for a duplicate diploma.

STATE LICENSURE EXAMINATION
To become a licensed Cosmetologist or Manicurist, a person must pass an examination given by the California Board @f Barb
and Cosmetolog To be eligible for examination given by the state, a student must have completed the selected course at a lice
school of Cosmetology, be seventeen (17) years of age, have completed the 10th grade or equivalent, have a Sociat Seclrity c:
govermmentissued photographic identification. The State Examinations are given in Glendale and Fairfield on a daily basis. |
Board of Barbering and Cosmetology will schedule the practical and written parts of the exam, which will take placema the s
day.
Background informatioiis requested bthe Board of Cosmetology regarding any conviction(s), professional license or registration
that have been denied, suspended, revoked, or placed on probattake the examination the State Board must have retéine
students6é Pr oo f of Trainingd doContad the Board of Barkkrind and Cobneetolagy foroadditional
information at www.barbercosmo.ca.gov

LICENSING EXAMINATION FEES
Course examination costs vary and the fees are schedylde: iBoard of Barbering and Cosmetology. The current examination
costs are obtainable from the offioethe State Board website aivw.barbercosmo.ca.gavFees are submitted and made payable
to the Board bBarbering and Cosmetology at the time of application for examination. Additional examination fees shall inclu
traveling expenses aride fees charged for the examination kit rental.
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LICENSING RESTRICTIONS
THE California Board of Barbering and Coswilegy has regulatory guidelines that may deny an applicants license. The following i
a list of such oversight (is not inclusive):
1. Been convicted of a crime
2. Done any act involving dishonesty, fraud, or deceit with the intent to substantially benefit hien or another, or
substantially injure another.
3. Done any act that if done by a licentiate of the business or profession in question, would be grounds for suspensic
revocation of license.
The board may deny a license pursuant to this subdiviaiby if the crime or act is substantially related to the qualifications,
functions, or duties of the business or profession for which application is made. The content of the code (Set@igrdid&ion
1.5 of the Business and Professions Code candveed at www.leginfo.ca.gov/

TRANSFER OR ARTICULATION AGREEMENTS
This institution is not entered into any transfer or articulation agreement with any other college or university that fmotfige
transfer of credits earned in the program of instruction

ASSESSMENT RATES AND INSTITUTIONAL OUTCOMES
To help you make a decision about whether to-sigifiora program of study &&BC our institution provides the following statistical
outcomes rates according to the NACCAS 2013 annual reponinary of CBC prgrams.
Combined atcomecompletion, licensure and placementsftet h e s 2013Coshedotogy and Manicuring programs:

Name of # of students| # of students | Completion | # of # of Licensure | # of Graduates | # of Graduates Placement
Programs Scheduled | Completed Rate Graduates Graduates| Rate Eligible Working Rate
to Program Taking Passing to Work
Graduate Exam Exam
Cosmetology
Manicuring 70 55 79% 43 36 84% 55 28 51%

NOTICE CONCERNING TRANSFERABILIT Y OF CREDITS AND CREDENTIALS EARNED AT OUR INSTITUTION
The transferability otreditsyou earn at California Beauty College is at the complete discretion of an institution to which you ma
seek to transfer. Acceptance of the diploma you earn in Cosmetololjanicuring is also at the complete discretion of the
institution to which you may seek to transféf the diploma that you earn at this institution is not accepted at the institution to whict
you seek to transfer, you may bequired to repeat some all of your coursework at that institution. For this reason you should
make certain that your attendance at this institution will meet your educational goals. This may include contactingtian bostit
which you may seek to transfer after attendingif@aia Beauty College to determine if your diplomvdl transfer.

CREDIT EVALUATION FOR PREVIOUS TRAINING
A transfer student acceptedider certain conditionffom another California institution will receive credits and clock hdars
previous traimg and will be counted as attempted and completed hquneviding the student meets all other admission
requirementsThe hours willbe issued with proper documentatfoom the previous institutioto include an official transcripBroof
of Training, Rerd of Withdrawalor other documents indicating program hours, technical instruetiors and practical operations.
A prospective applicant with less than 900 hours in Cosmetology and 200 hours in Manicuring shall be considered fort.enrolln
Withextewnat i ng circumstance for transfer the school may ext e
Studentds contracted program hours wil|l be reduced valba pi
advised ofthe transfer of credit evaluatiomuition is proratecand otherfees and kit and equipment fees are asses$&atisfactory
Academic Progress evaluation periods will be based on the contracted hours.
Student plaement in the program will assigned afsssesmentthrough an observegractical handsn skills evaluationPlacement
is determined with the observance of the student level of ability relevant to the completed hours requested to be tréhsfdd-ed.
student di sagr ee mentadnd platement evatuationadHeybcan appea thesdscision by following the appeals proce
as described in the Satisfactory Academic Progress Policy of the catalog. There are no charges to the student foretfie assessm
California Beauty Collegdoes nbaccept credit for experiential credit, challenge examinations and achievement tests.
Prior training outside the state of California must be verified by the Board of Barberingoantktologyand the information for
transferring hours can be found on 8® a r d 6 s wwwédrbercasmeo.ca.gavlhe Board issuea supplemental lettegranting
the number of hourscredits and other requirement® complete th program.The contracted course length will be moelfi
according to the transferring howascepted by the schooCalifornia Beauty College will make a decision for enroliment based on
the i nfor mat i osapplemental traieingdefiep.| i cant 6s
A studentshall not attend classes until te@rollmentprocess requiring he st atebds | etter, origina
Record of Withdrawal from a previous institution and other related and or requested documents have been received. A
enroliment at this institution or another institutionedmot guarantee nor require acceptaAcstudentwishing to transfer between
programs at California Beauty College must receive prior

12



http://www.barbercosmo.ca.gov/

RE-ENTRY POLICY
All students who withdraw in good standing and accepted f@nrdiment within a one year period may-eater theprogram
without the loss of credfor hoursand operations earned during the prior enrollment.
Studentsacceptedor re-entering into the program of study will be placed under the same satisfactoryspretaisand school
disciplinary policiesrevailing at the time of the prior withdrawal.
The student 6s Sa tentyisavaltaed onp anAndividyal lasiss at r e
If the dudenttransferred to another institution before returnin@#ifor nia Beauty College those hours and operations earned at,
that institution would be evaluated and upon acceptance be credited tadéet®r the reenrollment periodCalifornia Beauty
Collegereserves the right to rejecta 81 d eenrollinent applicéon and prior course hours do not guarantee nor require acceptance
to the college. Atsidentwithdrawn due to unprofessional conduct and or behavior is not eligible-&atmg and is not allowed in
the school or on the school premise after such a dismi8n outstanding tuition balance due to California Beauty College from a
previous enrollment must be paid in full prior to being accepted fenreliment.

STUDENT HOLIDAYS / VACATION

HOLIDAY DATE
Spring /Summer Break One week TBA
Indeendence Day July 4
Thanksgiving Thanksgiving Day and the succeeding
Friday and Saturday
Winter Recess December 8, T January 2,
Staff Development Days Threedays annually Dates TBA

Holidays emergency recess timesd staff development days amet included in the total course houré school closure may
occur due to special circumstances or declared closuretak®@place due temergency reasons.

FINANCIAL INFORMATION

TUITION AND FEE POLICIES / TERMS OR PAYMENT
All tuition and fees are payable in advance in accordance to cost incurred in each payment periothanksangements are made
before the first day of class. Students are expected to contribute from their own family resources toward the coshoé dttenda
student may pay tuition and fees in full after the student has been accepted and enratheddate of the first class session is
disclosed on the enrollment agreeménstitutional charges for the entire tuition, enrollment fee, books and supplies may be assess
and posted in the students tuition account within the first payment p&idquent accounts wilbe turned over to a collection
agency. Students may choose to purchase the equipment and supplies as indicated on the program kit list or the kit cost will be
part of the program contract.
Individual payment plans are availatdad vary in accordance to the down payment, and the amount of time within the course
study. Monthly payments are scheduled for a period of no longer than 12 months. Students failing to make scheduled payn
issuing personal checks which are returbgda bank or a failure to respond to notice of payment due may be subject to late fee
dismissal or suspension. A student dismissed forpayment of tuition will not be radmitted until such time as the delinquent
account is paid in full. CBC reservéise right to withhold the Proof of Training document, diploma and official or unofficial
transcripts for any student with an outstanding tuition balance. Withdrawn, graduated or current students with uncitibected tu
accounts more than ninety days delient will be sent to a collection agency.
The student is responsible for all contracted tuition, fees and overtime charges. Outstanding tuition and fee balaneesdrubiot
charges must be paid in full before receiving a 6Proof of
Federal student financial aid is available for qualifying students and is applied towards educational expenses. Finamgciad aid
forms of grants with no repayment required upon completion of the course and loans which include a repaymédinegiiamatés
of available funds from financial aid are first used to cover institutional charges; if available funds remain, theylisiilbsed
directly to the student. For information on the aid programs, please contact the financial aid officgtiréredlacational expenses
need to be included in planning the student's ability to meet those expenses. Students are advised not to enroll witptitre ass
that federal or other funding will fulfill tuition obligations. The Free Application for Fedattadent Aid (www.fafsa.ed.gov) must be
completed by students seeking financial aid. Students will meet with the Financial Aid Director prior to enrolimentrimeleter
eligibility and provide additional documentation as requested. Financial Aid awardslw be di sbursed to
cover educational costs. Disbursement of excess cost will be refunded to the student (or parent in case of a Plus Loan).

TUITION AND FEE SCHEDULE / TEXTBOOKS
Total charges for the entire educational pragcd a 1600 clock hour Cosmetology course and a 400 clock hour Manicuring course
shall include the cost of text books, supplies, equipment and materials.
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INSTITUTIONAL CHARGES by PAYMENT PERIODS and ESTIMATED PAYMENTS FOR PROGRAM

(Financial Aid and Non-Financial Aid Tuition Schedul€)

COSMETOLOGY PROGRAM

TOTAL CHARGES FOR CURRENT Period of Total estimated charges for
PERIOD OF ATTENDANCE: Attendance entire program
1600 Hours
Tuition $ 15, 072.00 $ 15,072.00
Enroliment Fee
(expeded charges to pay upon enrollment) $ 100.00 $ 100.00
(Non-Refundable)
Kit, Learning Supplies(Non-refundable) $ 1,168.00 $ 1,168.00
Text Books, Learning Materials $ 682.00 $ 682.00

STRF(Non-Refundable) $0.00 for evey $1,000
rounded to the nearest $1,000

TOTAL $17,022.00 $ 17,022.00
MANICURING PROGRAM
TOTAL CHARGES FOR CURRENT Period of Total estimated charges for
PERIOD OF ATTENDANCE: Attendance entire program
400 Hours
Tuition $ 4,000.00 $ 4,000.00
Enroliment Fee
Enrollment Fee $ 100.00 $ 100.00
(expected charges to pay upon enrollment)
(Non-Refundable)
Kit, Learning Supplies(Non-refundable) $ 515.00 $ 515.00
Text Books, Learning Materials $ 285.00 $ 285.00

STRF(Non-Refundable) $0.00 for every $1,00(
rounded to the nearest $1,000
TOTAL $ 4,900.00 $ 4,900.00

Tuition and fees are subject to change.

TEXTBOOKS
COSMETOLOGY :
Milady Standard Cosmetolodgy2012i ISBN: 1-439059306 / $104.95
Milady Standard Theory Workbodk2012i ISBN: 1-439059233 / $44.95
Milady Standard Practical Workbo®k20121 ISBN: 1-439059225 / $44.95
Milady Exam Review 20127 ISBN: 1-439059217 / $33.95
Milady Online Preg 2012 ISBN: 9781439058992/ $31.50
Milady Course Maté 2012 ISBN#9781133281566/$149.95

MANICURING / NAIL CARE :

Milady Standard Nail Technology2011- 6 Editioni ISBN: 1-435497$10295
Milady StudentWorkbooki 20117 6™ Editionsi ISBN: 1-435497643/$54.95
Milady Exam Review 2011- 6th Editionsi ISBN: 1-435497633/$37.95

The institution is not aware of any information with regards to renting textbooks or purchasing used textbooks. Theme is no
alternative delivery prgram to the text books content at this tinhe.compliance with the Higher Education Opportunity Act
(HEOA), postsecondary customers can find valuable information in pricing, previous editions and alternate formats by visi
http://www.cengage.com/higheraad searching by ISBN#, author, title or keyword for materials in your areas of interest.

ADDITIONAL TRAINING / OVER CONTRACT CHARGES
Enrollment in ay programis the contracted timbetween the stang date and the ending da&s indicated on the enrollment
agreement and each program has been scheduled for completion within an allotted timBtérdemts are expected to complete the
training on time in accordance to the expected completion dateemrenrollment agreement.
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Students receive monthly progress reports indicating missed hours that may reselt gontractextra instruction charge$f a
student cannot graduate within the contract peaddijtional trainingcharges will be assessed

At the school ds discretion the student madditionabtratingriuitien costs, t
and/or adhering to an acceptable payment arrangement made in advance. The school may choose a discontinuanas afclass
option with student natification, until the applicable uidp@ition balance is satisfie@ver contractrainingchargeswill be billed at

the contracted hourly rate of tuition, payable in advance, through course completion to meet graduationerggun order to
continue in his/her classes allidents should set an appointment with the office to determine their attendance staeteimite if

they have over contraektra instruction charges

All financial obligations including additiohdraining over contractharges are due and payable in advance and at least seven (7
days before graduation by means of cash, money order oI
outstanding tuition and or overtime tuition cheswill not receive a diploma othe Proof of Traininglocumentrequired by the
Board of Barbering and Cosmetologytékethe licensing examination

STUDENT TUITION RECOVERY FUND (STRF)
You must pay the staieposed assessment for the Student Tulenovery Fund (STRF) if all of the following applies to you:
1. You are a student in an educational program, who is a California resident, or are enrolled in a residency program,
prepay all or part of your tuition either by cash, guaranteed student togrersonal loans, and
2. Your total charges are not paid by any thpatty payer such as an employer, government program or other payer unless yc
have a separate agreement to repay the third party.

You are not eligible for protection from the STRF amal are not required to pay the STRF assessment, if either of the following
applies:
1. You are not a California resident, or are not enrolled in a residency program, or
2. Your total charges are paid by a third party, such as an employer, government progridner payer, and you have no
separate agreement to repay the third party.

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses suffered |
students in an educational program who are Califaesadents, or are enrolled in a residency program attending certain schools
regulated by the Bureau for Private Postsecondary Education.

You may be eligible for STRF if you are a California resident or are enrolled in a residency program, prepajgairtitre
STRF assessment, and suffered an economic loss as a result of any of the following:
1. The school closed before the course of instruction was completed.
2. The school's failure to pay refunds or charges on behalf of a student to a third pacgrfee fiees or any other purpose, or
to provide equipment or materials for which a charge was collected within 180 days before the closure of the school.
3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student brarepragiuired by law
or to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs.
4. There was a material failure to comply with the Act or this Division within 30 days before the school closed or, if tl
material failure began earlier than 30 days prior to closure, the period determined by the Bureau.
5. An inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a violdugon of
Act.
However, no claim can kgaid to any student without a social security number or a taxpayer identification nuxaber Authority
cited: Sections 94803, 94877 and 94923, Education Code. Reference: Section 94923, Education Code.
Students should retain copies of the enrollmegmeementfinancial aid papersstudent handbook, state board applications, and
tuition receipts or canceled checks to document the total amount of tuition @arthin information would be necessary to file
claim for reimbursement from the STRRuestions regarding the STRF may be directed to the:
Bureau for Private Postsecondary Education
2535 Capitol Oaks Drive, Suite 400
Sacramento, CA 95833
(888) 3707589
Web site: www.bppe.ca.gov

PROGRAMS OF STUDY

COSMETOLOGY PROGRAM CURRICULUM
Program description: (C.C.R. Title 16 Division 9  Article 7, 950.2 CIP # 120403)
The Cosmetology course of study consist of 1600 clock hours covering all phases of cosmetology, skin care, manicuring
pedicurng as mandated by the California Board of Barbering and Cosmetology. The course is designed to psapdenttbgpass
the California Board of Barbering and Cosmetology licensing examination and provideideatwith the knowledge and skills
neededor an entry level position in the beauty field. Passing the State of California administered examination is a requaisite in o
to obtain a Cosmetology License. The license is a requirement to practice as a Cosmetologist in the state of California.
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CBC s dedicated to keeping the Cosmetology program updated and evolvinguwighttrends, styles, and technical and practical
changes of the beauty industry. Training methods, mateaiattechniques are updated and included in any curriculum changes as
needed.
Instructional methods: Lesson delivery is sequential learning addressing specific tasks, assigned practical and theory work she
demonstration, written and practical evaluations, amdent participation. Studentsalon equipment, suppliesnplements, and
products are comparable toose used within the industrJhe delivery of prograneducation is provided through a set of learning
steps which address specific tasks necessary for state board preparation, graduation and job entty.level skil

1 Lecture is presented by teachers and guest attistshing aidsire provided

1 St ud practicél speration skills are demonstrated and practiced.

1 Demonstrationand pesentationare presented for all chemical, texture, skin care and nail easiees.

GRADUATION REQUIREMENTS
Requirements for graduatiare completion ofthe program clockours (or contracted clock hours) and the minimum requirements
of Technical InstructiomndPracticalOperationgiescribedn the programCurriculum.
To beeligible for graduation, every student enrolled in all programs must have a satisfactory academic grade in techniiai instru
classes and clinical practical operations.
Students are given a written final and mock state board practical examinatioto mamnpleting the program.

DIPLOMA / PROOF OF TRAINING
Upon satisfactory completion of ti@ogram and Board of Barbering and Cosmetology program technical instruction, practice
operations and clock hovequirements a diploma é&arnedccertifyingthest udent 6 s gr aduati on / comp
A Proof of Training is required by the Board of Barbering and Cosmetology and will be issued to the imdenér, sudents with
an outstanding balance of unpaid tuition and fees will not receive the Proof of rdogomentdiplomaor transcripts until the
student has satisfied all financial obligatiomse Board of Barbering and Cosmetology requires the Proof of Training document tc
allow a graduate to take the State Board examindfiagsing the State Boardagmination entitles the graduateissuance of a state
licenseallowing the licensee to seek employment in their field of stu@lgere is a $15 fee for each request for a duplicate diploma.

EDUCATIONAL GOALS :
Performance Objective
1. Acquire knowledg of laws and rules regulating the established California Cosmetology practices.
2. Acquire the knowledge of sanitation and disinfectisrelated to all phases of hair, skin, and nails.
3. Acquire knowledge of general theory relative to Cosmetology diatpanatomy, physiology, chemistry, health
and safety, sanitation, hair and skin analysis.
4. Develop practical procedure skills to pass the licensing examination.
5. Acquire business management techniqgues common to Cosmetology.
Skills to Be Developd
1. Learn the proper use of implements and products relative to all Cosmetology services.
2. Acquire the knowledge of analyzing the scdlpir, face, and hands before all services, to determine any physical
conditions and disorders.
3. Learn the procedures atetminology used in performing all Cosmetology services.
4. Learn the application of makg and other facial services to include masks, cosmetic packs and the application
false eyelashes.
5. Learn the proper procedure of manicuring to include watgrodmmanicures and pedicures.
6. Learn the application of artificial nails, nail wraps, and nail tips.
Attitudes and Appreciations to be developed
1. Be able to appreciate good workmanship common to Cosmetology.
2. Possess a positive attitude towards the puaidt fellow workers.
3. Appreciate honesty, integrity and gain respect for the unique characteristics and personalities of all individuals.
4. Preparestudentdo actively participate in a diverse and changing classroom society to understand the challenc
and gatifying experiences of th&udentsalon practice.
5. Develop respect for open and honest inquiry.
The curriculum for Cosmetology consists of 1600 clock hours of technical instruction and practical operations covering all
practices constituting thetaosf cosmetology pursuant to section 7316 of the Barbering and Cosmetology Act.

TECHNICAL INSTRUCTION & PRACTICAL OPERATION
For the purpose of this section, technical instruction shall mean instruction by demonstration clestn@onparticipation,
andexamination Practicaloperationsshall mean the actual performance by the student of a complete service on another pers
or on a mannequin. Practical training shall mean the time it takes to perform a practical operation. Technical instfuction an
practical training shall include the following hours:
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200 Hours of Technical Instruction in Health and Safety
The required subjects of instruction in Health and Safety shall be
technical instruction for each subjeuttter as follows:

completed with the minimum h

Subject:

Minimum Hours
of Technical
Instruction

Minimum
Practical
Operation

lLaws and Regulation$

The subjects of Laws and Regulations shall include, but is not limiteg
the following issues: The Barbering and Cosmetology Adttha
Board's Rules and Regulations.

20

0

Health and Safety Considerations| The subject of Health and Safe
shall include, but is not limited to, the following techniques a
procedures: Cosmetology chemistry including the chemical compos
and purpose of cosmetic, nail, hair and skin care preparati
Elementary chemical makeup, chemical skin peels and chemical
physical changes of matter. Hazardous substances including train
chemicals and health in establishments, protection fronartaas
chemicals and preventing chemical injuries, ergonomics, theor
electricity in cosmetology, bacteriology, communicable disea
includes HIV/AIDS, Hepatitis B, and staph and Material Safety [
Sheets.

45

lAnatomy and Physiology

The subjects of Anatomy and Physiology shall include, but is not limi
to the following issues: Human Anatomy, Human Physiology.

15

Disinfection and Sanitation|

The subject of Disinfection and Sanitation shall include, but is
limited to the followingtechniques and procedures: Disinfection g
sanitation including proper procedures to protect the health and saf
the consumer as well as the technician. Proper disinfection proce
for equipment used in establishments. Disinfection shall be eimptal
throughout the entire training period and must be performed beforg
of all instruments and equipment.

20

1100 Hours of Technical Instruction and Practical Training in Hair Dressing

The required subjects of instruction in Hair Dresshgll be completed with the minimum hours of techni

instruction and practical operations for each suhbjemtter as follows:

The subject of Hairstylingshall include, but is not limited to, th
following techniques and procedures: Hair analysis, shampooing, f
waving, pin curling, comb outs, straightening, waving, curling with
combs and hot curling irons, flat irons and blow dry styling.

65

240
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lPermanentWaving and Chemical Straightening

The subject of Permanent Waving and Chemical Straightening shall
include, but is not limited to, the following techniques and procedure
hair analysis, acid and alkaline permaneaving, chemical
straightening including the use of sodium hydroxide and other base
solutions.

40

105

Hair Cutting

The subject of Hair Cutting shall include, bubist limited to, the
following techniques and procedures: Use of shears, razor (shaper)
electrical clippers/trimmers, and thinning (tapering) shears for wet al
dry cutting.

20

80

Hair Coloring and Bleaching

The subject of Hair Coloring and Bleaching shall include, but is not
limited to, the following techniques and procedures (also including, t
use of sempermanent, derpermanent and temporary colors): Hair
analysis, predisposition andatid tests, safety precautions, formula
mixing, tinting, bleaching, high and low lights, and the use of color
removers

60

50

200 Hours of Technical Instruction and Practical Training in Esthetics

The reqired subjects of instruction in Esthetics shall be completed with the minimum hours of technics

instruction and practical operations for each suljeatter as follows:

IManual, Electrical and Chemical Facialg

The subject of manual, electrical and wtieal facials shall include, bu
is not limited to the following techniques and procedures: Mar
Facials including cleansing, scientific manipulations, packs, and m
Electrical Facials include the use of electrical modalities, dermal li
and eledtical apparatus, for facials and skin care purposes; howg
machines capable of producing an electrical current shall not be us
stimulate so as to contract, or for the purpose of contracting, the mu
of the body or face. Chemical Facials includeemical skin peels
packs, masks and scrubs. Training shall emphasize that only the
living, uppermost layers of facial skin, known as the epidermis, ma
removed, and only for the purpose of beautification. All pract
operations must be perforohén accordance with Section 992 regardi
skin peeling.

25

40

[Eyebrow Beautification and Make-up|

The subject of Eyebrow Beautification shall include, but is not limi
to, the following issues: Eyebrow Arching and Hair Removal, includ
the use bwax, tweezers, electric or manual, and depilatories for
removal of superfluous hair. The subject of Makeup shall include, b
not limited to, the following issues: skin analysis, complete
corrective makeup, lash and brow tinting, and the eppdin of false
eyelashes.

25

30

18



100 Hours of Technical Instruction and Practical Training in Manicuring and Pedicuring
The required subjects of instruction in Manicuring and Pedicuring shall be completed with the minimur
hours of tehnical instruction and practical operation for each subjextter as follows:

IManicuring and Pedicuring 10 25

The subject of Manicuring and Pedicuring shall include, but are
limited to, the following issues: Water and oil manicure, including
andysis, and hand/foot and arm/ankle massage.

Artificial Nails and Wraps| 25 120
Artificial nails including acrylic: liquid and powder brusins, artificial
nail tips and nail wraps and repairs

Business Fundamentals and Professional Ethics

IProfessionalDevelopment/ BusinessSkills|
Training provided in professional ethics, communication sk 10 0
salesmanship, decorum, record keeping, client service record
career awareness, sal management, seeking employment, front d
and other matters related to the cosmetology field.

Twenty four (24) hours of extra credit for field trips may be applied. Such field trips must be under the
supervision of a licensed cosmeigjoinstructor. Date, time, and description of the field trip shall
recorded orStudendb s dai ly record card.

NOTE: Authority cited: Sections 7312, 7362 and 7362.1(c), Business and Professions Code. Re
Sections 7316(b), 7321(d)(1),7362, 736B)=nd 7389, Business and Professions Code.

INSTRUCTIONAL TRAINING MATERIAL  AND EQUIPMENT

The Miladyds Standard Textbook of Co s met A basig laptop is issuesl sipoe d
completion of the Fundamental claEachstudent is provided with a kit that includes the equipment necessary for his/her specifi
area of training. The kit contains the equipment for successful completion of the course. Cosmetology materials and equip
include, but are not limited to: texbbks and items such as shears, blow dryer, practice mannequins, flat iron, curling irons, com
and brushes, nail polish, and clippers and trimmiegarning supplies are styling products, hair sprays, cotton, polish, shampoo
conditioner, gloves, shavirggeam, facial products and manicure and pedicure products.

Thestudentis provided sufficient informational material based on class subjects to reinforcedhedtion Studentsare expected to
maintain the kit by replacing lost or broken articles. Tokege is not responsible for broken, lost or stolen implements, materials or
equipment. Kit lists are available and can be requested from the admissions office during the enroliment process.

PROGRAM LENGTH COSMETOLOGY (1600 Hours)

40 hours per week completes in 3 weeks (100% attendance)

35 hours per week completes iM9 weeks (100% attendance)

20 hours per week completes in 80 weeks (ROP na@gular high schodbtudenty

INSTRUCTIONAL SCHEDULES
Cosmetology att Manicuring / Nail Care classes are scheduled as full time day classes.
1. Tuesday througFkriday: 35 Hours per week 8:30AM 1 4:15PM
40 Hours per week 8:30 AM1 5:30 PM
Saturday8:30AM 1 3:00PM  Students have a schedul@@minute lunch period.
2. ROP Student schedule Bummer sessioffuesday througkridayi 8:30AM 1 4:15PM Saturdayi 8:30AM i 3:00PM
Regular high schodession: Tuesday through Fridag:00 PM to 5:30PM
Saturdayi 8:30 AM to 3:00 PM
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CREDIT PROCEDURE AND CLASS SCHEDULE

Studentsrecord their attendance by registering the time, for which they clock IN and OUT for classes. Students receive credi
operations completed after an instructor verifies the assignment. The daily hours and operations earned are recordkly on a
recod card. Recoratards are verified daily by teachers and studéiesekly record cards are premed andequired for tracking
prior cumul ative c¢clock hours, t echni cal attendandeglasschourspractical n d
operations and gradese recordegpermanenthont he school 6s computerized data base.

A sequence oflass sessions for Cosmetology and Manicuring / Nail Care students is as follows:

8:30AM 1  9:30AM Tesday& Friday Textbooktechnicalinstructiontheory class

8:30AM 1 10:30AM Wednesday & Thursday Textbooktechnical instruction theory class

8:30AM 1 11:30AM Saturday Student salon clinical practi¢etudent exchnge serviceg

9:30AM 1 11:30AM Tuesday& Friday Practicalclass &student salon clinical practice

10:30AM i 11:30AM Wednesday Thursday Practicalclass &student salon clinical practice

11.30AM i 12:00PM Tuesday Saturday Lunch as scheduled

12:00PM i 5:00PM Tuesday Friday Student salon clinical practicéuslent exchange serviceg
5:00PM i 5:30PM Tuesday Friday Completedaily sanitation andecordkeeping

12:00PM i 3:00PM Saturday Student salon clinical practistudent exchange serviceg
2:30PM i 3:00PM Saturday Complete daily sanitation and record keeping

FUNDAMENTAL CLASS TYPICAL DAILY SCHEDULE
Tuesday- Friday

8:301 9:30Theoryi Technical Instruction
9:301 9:40 Break
9:451 11:30Practical Operation Clagdemo
12:0071 12:30Lunch
12:307 4:00 Student Practice
4:007 4:15Clean up and Record Keeping
Saturday:
8:307 9:45Practical Operation review and practice
9:507 10:00Break
10:007 11:30 Practical Operation review and practice
11:307 12:00 Lunch
12007 2:30Practical Operatioi student exchange
2:307 3:00Clean up and Record Keeping
CLNIC TYPICAL DAILY SCHEDULE
Tuesday& Friday :
8:307 9:30Theory
9:307 9:40Break
9:457 11:30Practical Workshop
11:3071 12:00 Lunch break
12:007 4:00Practical Workshop & Theory Study
4:007 4:15 Clean up and Record Keeping
Wednesday & Thursday
8:307 10:30Theory
10:3071 10:40Break
10:4571 11:30 Practical Workshop
11:3071 12:00Lunch breaks
12:007 4:00Practical Workshop & Theory Study
4:007 4:15Clean up and Record Keeping

Saturday:
8:3071 11:30Practical Workkop

11:307 12:00 Lunch breaks

12:301 2:30Practical Workshop & Theory Study
2:307 3:00Clean up and Record Keeping

GRADING SYSTEM

Studentsare evaluated on a regular basis on subject matters. The evaluations are measured on a standadasicani the
percentage converted to a letter grade and a point gradeevaluation form reflects the overattendancend academiprogress

of thestudent Studentanu st mai nt ain a ACO (70 %progegser age to maintain s
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Thefollowing grading systens utilized in the school.

Grading Letter Description Grade point
90% - 100% A Excellent 4.00
80%- 89% B Above average 3.00
70%- 79% C Average 2.00
60%- 69% D Below average 1.00
59% or below F Falil 0.00

Theory grades are based on test grades and practical assigrghateatgalling below the minimum GPA will have an opportunity

to makeup and reake exams, and complete extra assignmentsstlidentmisses an examination, tsidentwill receive a zero

and must schedule a time to makethe exanto replace the zero gradé studentreceiving a failing grade igiven theopportunity

to retest. Practical skill tests are given periodically and at 300, and 1400 hours. The practical exaisipatiormance based and
graded on specific guidelines including demonstration of school procedure, assignment set agmlation of the operation
foll owing instructords directions. The school mai ntains w
Satisfactory AcaderniProgress iseportedto the studentsat 450, 900, and 1250 clock hours of the scheduled completion of the
course hours. In accordance to the maximum period allowed, evaluations at 125% and 150%, will apply on those cases whe
studentdoes not comple the program by the expect&d0% point. The progress evaluation form reflects the cumulative attendance
and academic progress of tiadent Monthly progress reports are givenstadents Grades are entered into our computer software
program

MANICU RING / NAIL CARE PROGRAM CURRICULUM
Course description: (D.O.T. # 331.67910, CIP # 12.0499) 40CLOCK HOURS

The Manicuring course of study consist of 400 clock hours covering all phases of manicuring and pedicuring mandated by
California Boardof Barbering and Cosmetology. The course is designed to prepare the student to pass the California Boar
Barbering and Cosmetology licensing examination and provide the student with the knowledge and skills needed for al entry
position in the beay field. Passing the State of California administered examination is a requisite in order to dtmiicarist
license. The license is a requirement to practice Mamicuristin the State of California.CBC is dedicated to keeping the
Manicuringprogam updated and evolving witturrenttrends, and technical and practical changes of the beauty industry. Training
methods, materialgndtechniques are updated and included in any curriculum changes as needed.
Instructional methods: Lesson deliverys sequential learning addressing specific tasks, assigned practical and theory work shee
demonstration, written and practical evaluations, and student participation. Student salon equipment, supplies, impl@ments
products are comparable toose use within the industryThe delivery of program education is provided through a set of learning
steps which address specific tasks necessary for state board preparation, graduation and job entry level skills.

1 Lecture is presented by teachers and guestsart

I Teaching aids are provided

I St u d practical 6peration skills are demonstrated and practiced.

1 Demonstrations andrgsentationsre presented for all chemical, texture, skin care and nail care services.

GRADUATION REQUIREMENTS
Requirements forrgduationare completion ofthe program clockours (or contracted clock hours) and the minimum requirements
of Technical Instructiorand PracticalOperationgdescribedn the programCurriculum.To be eligible for graduation, every student
enrolled in allprograms must have a satisfactory academic grade in technical instruction classes and clinical practical operations
Students are given a written final and mock state board practical examination prior to completing the program.

DIPLOMA / PROOF OF TRAIN ING
Upon satisfactory completion of th@ogram and Board of Barbering and Cosmetology program technical instruction, practice
operations and clock hovequirements a diplomaéammedc er t i fying t he studentds graduat:i
A Proof of Trainirg is required by the Board of Barbering and Cosmetology and will be issued to the.student
However, tudents with an outstanding balance of unpaid tuition and fees will not receive the Proof of Training datipioerdor
transcripts until the student satisfied all financial obligation¥he Board of Barbering and Cosmetology requires the Proof of
Training document to allow a graduate to take the State Board examination.
Passing the State Board examination entitles the graduiasiance of a dia licenseallowing the licensee to seek employment in
their field of study. There is a $15 fee for each request for a duplicate diploma.

EDUCATIONAL GOALS :
Performance Obijective
1. Acquire knowledge of laws and rules regulatgggablishecCaliforniaManicuringestablishment practices.
2. Acquire the knowledge of sanitation and disinfectisirelated to all phasesmfnicuring, pedicuringnd nails.
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3.

4,

Acquire the knowledge of general theory relative to manicuring, including anatomy, physiology, chemisttyeory
relative to practical procedures performed.
Acquire business management techniques common to manicurist.

Skills to Be Developed

1.
2.

3.
4.

Learn the proper use of implements and products relative Kaallcuringservices.

Acquire the knowledge of afyzing theskin of the hands, arms, legs and fedbteeall services, to determine any
physical conditions and disorders.

Acquire practical knowledge in manicuring and pedicuring.

Develop the knowledge of safety precautions during a manicure upe@ind artificial nail services.

Attitudes and Appreciations to be developed

1.
2.
3.
4

5.

Able to appreciatand understandood workmanship common Manicuring.

Possess a positive attitude towards the public andotkers.

Appreciate honesty, integrity and gairspect for the unique characteristics and personalities of all individuals.
Preparestudentdo actively participate in a diverse and changing classroom society to understand the challenges
gratifying experiences of thetudentsalon practice

Develop respect for open and honest inquiry.

The curriculum for nail care course consist of 400 clock hours of technical instruction and practical operations calering
practices of a manicurist pursuant to section 7316 of the Barbering and Cosmatildgych technical instructionand practical
operations shall include:

TECHNICAL INSTRUCTION & PRACTICAL OPERATION
For the purpose of this section, technical instruction shall mean instruction by demonstration, lecture, classroonopaditipat
exanination. Practical operations shall mean the actual performance by the student of a complete service on another gerson or ¢
mannequin. Practical training shall mean the time it takes to perform a practical operation. Technical instruction@aid practi
training shall include the following hours:

100 Hours of Technical Instruction and Practical Training in Health and Safety
The required subjects of instruction in Health and Safety shall be compleltetth@vininimum number of
hours of technical instruction and practical operations for each subgtdr as follows:

Minimum Hours | Minimum

Subiject: of Technical Practical
Instruction Operation
lLaws and Regulations | The subjects of Laws and Regulatsoshall 10 0

include, but is not limited to, the following issues: The Barbering ang
Cosmetology Act and the Board's Rules and Regulations.

|Hea|th and Safety Considerations | The subject of Health and Safety 25 0

shall include, but is not limited to, ttellowing techniques and
procedures: Chemistry pertaining to the practices of a manicurist
including the chemical composition and purpose of nail care
preparations.

Healh and Safety/Hazardous Substances, including training in
chemicals and health in establishments, material safety data sheets
protection from hazardous chemicals and preventing chemical injuri
health and safety laws and agencies, ergonomics, and cooaileni
diseases, including HIV/AIDS and Hepatitis B.
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Disinfection and Sanitation | The subject of Disinfection and 20 10
Sanitation shall include, but is not limited to, the following technique
and procedures: Procedures to protect the health ang shfbe
consumer as well as the technician.

The ten required minimum operations shall entail performing all
necessary functions for disinfecting instruments and equipment as
specifiedin Sections 979 and 980. Disinfection shall be emphasized
throughout the entire training period and must be performed before
of all instruments and equipment, with special attention given to
pedicure foot spa and basin disinfection procedures detaigections
980.1, 980.2 and 980.3.

Anatomy and Physiology | The subjects of Anatomy and Physiology 10 0
shall include, but is not limited to the following issues: Bacteriology,
anatomy, physiology, and nail analysis and conditions.

300 Hours of Technical Instruction and Practical Training in Nail Care

The required subjects of instruction in Nail Care shall be completed with the minimum hours of te
instruction and practical operations for each subject matter as follows:

Manicuring and Pedicuring| The subject of Manicuring and 60 60
Pedicuring shall include, but are not limited to, the following issues:
Water and oil manicure, including nail analysis, and hand/foot and
arm/ankle massage.

Artificial Nails and Wraps | Artificial nails including acrylic: liquid 180 nails
and powder brusbns, artificial nail tips and nail wraps and repairs

Business Fundamentals and Professional Ethics
_]E’rofessionalDeveIopment/ BusinessSkills| Trainingprovided in
professional ethigscommunication skills, salesmanship, decorum, 10 0
record keeping, client service record cards, career awareness, salo
management, seeking employment, front desk and other matters rel
to themanicuringfield.

Eight (8) hours of extra credit foridld trips may be applied. Such field trips must be under the d
supervision of a licensed cosmetology instructor. Date, time, and description of the field trip st
recorded orStudend s dai ly record card.

Note: Authority cited: Sections 7312,362 and 7365, Business and Professions Code. Reference: Se
7316(9 (2)), 7326(d (1), 7362, 7365 and 7389, Business and Professions Code.

LENGTH OF PROGRAM
MANICURING: 400 Hours 40 hours per week completes in 10 weeks b3ours per week completes in 2 weeks

MANICURING / NAIL CARE COURSE INSTRUCTIONAL TRAINING MATERIAL

The Miladyds Standard Textbook of Nai l T eStudemtokits mfgeguipment are s s
issued after satisfactorily completifgindanental ClassThe kit contains the equipment necessary for a successful completion of th
course Manicuringlearningmaterials and equipment include, but are not limited to: nail files, clippers, nail polishes, acrylic nail kit:
nail drill, brushes and iigroducs.

Learning supplies are cotton, emery boards manicure and pedicure products, polish, acrylic liquid and powder, tipspatihesive
files, block buffers and soaps and disinfecting liquid.

The studentis provided sufficient informational materiaased on class subjects to reinforce their educadimlentsare expected to
maintain the kit by replacing lost or broken articles. The college is not responsible for broken, lost or stolen implersgiats or
equipment. Kit lists are availabledoan be requested from the admissions office during the enrollment process.
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INSTRUCTIONAL SCHEDULES
Manicuring / Nail Care classes are scheduled as full time day classes.
Tuesday througkriday: 35 Hours per weelk8:30AM i 4:15PM
40 Hours per week 8:30 AMi 5:30 PM
Saturday8:30AM 1 3:00PM Students have a schedud&dminute lunch period.

CREDIT PROCEDURE AND CLASS SCHEDULE

Students record their attendance by regisg the time, for which they clock IN and OUT for classes. Students receive credit fo
operations completed after an instructor verifies the assignment. The daily hours and operations earned are recordkly on a
record card. Record cards are verifigaily by teachers and students. Weekly record cards are prepared and required for tracki
prior cumul ative c¢clock hours, technical instructionicand
operations and grades are recordeelr manently on the school ds computerized d:
A sequence of class sessions for Cosmetology and Manicuring / Nail Care students is as follows:

8:30AM 1  9:30AM Tuesday & Friday Textbook technicahstruction theory class

8:30AM 1 10:30AM Wednesday & Thursday Textbook technical instruction theory class

8:30AM 1 11:30AM Saturday Student salon clinical practice / student exchange ser

9:30AM 1 11:30AM Tuesday & Friday Practical class & student salon clinical practice

10:30AM 7 11:30AM Wednesday & Thursday Practical class & student salon clinical practice

11:30AM 1 12:00PM Tuesdaysaturday Lunch as scheduled

12:.00PM i 5:00PM TuesdayFriday Student salon clinical practice student exchange servi
5:00PM T 5:30PM TuesdayFriday Complete daily sanitation and record keeping

12:00PM 7 3:00RV Saturday Student salon clinical practice student exchange servi
2:30PM T 3:00PM Saturday Complete daily sanitation and record keeping

FUNDAMENTAL CLASS TYPICAL DAILY SCHEDULE
Tuesday- Frid ay
8:301 9:30 Theoryi Technical Instruction
9:301 9:40 Break
9:4571 11:30 Practical Operation Class Demo
12:0071 12:30 Lunch
12:301 4:00Student Practice
4:007 4:15Clean up and Record Keeping
Saturday:
8:307 9:45 Practical Opeti@n review and practice
9:507 10:00Break
10:0071 11:30Practical Operation review and practice
11:307 12:00Lunch
12:007 2:30Practical Operatioi student exchange
2:307 3:00Clean up and Record Keeping

CLNIC TYPICAL DAILY SCHEDULE
Tuesday & Friday:
8:301 9:30 Theory
9:307 9:40 Break
9:451 11:30Practical Workshop
11:307 12:00 Lunch break
12:007 4:00Practical Workshop & Theory Study
4:007 4:15 Clean up and Record Keeping
Wednesday & Thursday
8:301 10:30Theory
10:3071 10:40 Break
10:4571 11:30 Practical Workshop
11:307 12:00 Lunch breaks
12:001 4:00Practical Workshop & Theory Study
4:007 4:15Clean up and Record Keeping
Saturday:
8:3071 11:30Practical Workshop
11:307 12:00 Lunch breaks
12:307 2:30Practical Workshop & Theory Study
2:3071 3:00Clean up and Record Keeping
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GRADING SYSTEM

Students are evaluated on a regular basis on subject matters. The evaluations are measured on a standard percdrttie basis
percentage convertl to a letter grade and a point grade. The evaluation form reflects the overall attendance and academic pro
of the Student. Students must maintain a ACO0 (70%) averag
The grading system detailed below is slystem utilized in the school.

Grading Letter Description Grade point
90%- 100% A Excellent 4.00
80%- 89% B Above average 3.00
70%- 79% C Average 2.00
60%- 69% D Below average 1.00
59% or below F Fail 0.00

Theory grades arealsed on test grades and practical assignments. Students falling below the minimum GPA will have an opportu
to makeup and retake exams, and complete extra assignments. If a student misses an examination, the student will receive a
and must schedeia time to makeip the exam to replace the zero grade. A student receiving a failing grade is given the opportun
to retest. Practical skill tests are given periodically and at 100, and 300 hours. The practical examination is performasioe base
graded on specific guidelines including demonstration of school procedure, assignment set up, and completion of the oper
foll owing instructordéds directions. The school mai Mtandi® s v
clock hours of the scheduled completion of the course hours. In accordance to the maximum period allowed, evaluatioardt 125
150%, will apply on those cases when the student does not complete the program by the expected 100% point. The prc
evduation form reflects the cumulative attendance and academic progress of the student. Monthly progress reports are giv
students. The grades are entered into our computer software program.

EMPLOYMENT AND PLACEMENT
Employment assistance is aeab | e t o support efforts to sdcuiregempldyraent ganrtize dielch forembiéh they
graduated. However, CBC does not make any promise or representation of any kind to any current or prospective studatg or gr:
that they will obtain or beugaranteed employment alevel of income or wage rat8taff members are available to advise and assist
students or graduates with career plans and job placessstance at all times and without additional charge.
CBC actively assists studentsdhtaning desirable employmettiroughprofessional skill traininglassedo include resume writing,
job applications, networking, interviewing and dressing for success all instrumental processes of the hiring process.
Leads posted through local media soumesreviewed and maintained for referrals.
Placement staff researches local area salons and day spas foyreemplopportunitieslob placement assistance is also provided in
the form ofsalon opportunity flyes posted on the job board. As salons dadl school and ask for qualified applicants to apply for
employment, the flyer is completed and lists the salon name, date, contact person, phone number, and type of emplayateent ave
Graduates may consult the job board as they conduct their job search.
A winning formul a fabainingemgloyaehtisad see@ advice framche placenent coordinator, other staff anc
faculty and to aggressively search for employment opportunities. Graduates are also entitled to continuous adsétstaacd ia
offered by the school staff as they enterlikauty industry
CBC does not entice prospective students to enroll by using placement outcome statistics. Success in securing placetient witl
beauty industry ultimately depends largelybret gr aduat ebés efforts and motivation.

EMPLOYMENT DISCLAIMER

California Beauty College students have widely different career ambitions and goals. Each student is a unique indiddcradrand
CBC does not guarantee employment to graduates but everyisftaken to assist students in becoming employed in the beauty
industrywithin 6 months of graduation and licensure.

Certain distinctive factors may prohibit employment opportunities for some graduates and include, but are not limited to:
Convictionof a felony or serious misdemeanor

Physicalwell-beingor health issues

Geographic limitations, inability to relocate

Unacceptable or poor work history

Personality traits such as anxiousness or work related insecurities

Poor language skills and communioatbarriers

History of substance abuse

Personal bankruptcy

Objectionable references

The school has an established and proud history of graduating successful students. Professional and positive circuhathnces
students in a job search whereas tiggasituations will hinder employment opportunities. Applicants must consider persona
6employabilityd prior to enrolling in a career preparatia
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JOB OPPORTUNITIES
Entry level job opportunities are available tarr Cosmetology and Manicuring/N&are technicias when training is completed
and the graduate becomes a licensed Cosmetologist, or ManiGuadtiates become employed in salons, day spas, chain salons,
brow barsretail storesbeauty schools, beauty product educators and saledtenisu

ExampleslICENSED COSMETOLOGIST :

SOC code 3%5012.00

Please review O*Net website for additional information regarding Cosmetology Occupations atww.onetonline.org
1. General cosmetology knowledge comngrallareso f t he fAArt of Hairstyl i nchemica. Ther e
. Chemical Permanent Waving, Chemical Straighteninigair Coloring etc.

. NonChemicali Hairstyling, Haircutting FacialExpert.

. All levels of Management.

. Education Positions

Merchandising Eidi Sales, Buyer, Seller, etc

. Scientific Field Demonstrator, Research, etc.

6. Writing Fieldi Promotbnal Writer, Beauty Editor, etc

Shampooers (39093),

Makeup Artists, Theatrical and Performance-§892)
Retail Salesperson (42031),

Receptionists (43171);

aORWNT

ExamplesMANICURIST (a specialized course of Cosmetology)

SOC Code 395092.00

Please review O*Net website for additional information regarding the Manicuring Occupatiamabnetonline.org

1. Basic knowledge of Nails, Hands, and Feet.
A. Will need continuing education after licensing.
B. Job Opportunities:

1. Manicurist in Salon using licensed skills

2. Owner of shop/management.

3. Merchadising Feldi Sales, Buyer, Seller, etc

4. Scientific Field' Sales, Buyer, Seller, etc.

5. Writing Fieldi Beauty Editor, Promotional Writeetc

PROFESSIONAL VALUES NECESSARY FOR EMPLOYMENT
Employers establish employment criteria and the follgwairofessional/alues are some of the expectations of a job applicant.

1 Current California Board of Barbering and license

1 Reference Letters

1 Customer and Personal Servicei Have kowledge of principles and processek salon etiquettefor providing
profes$onal salonservices. This includes customer needs assessment, meeting quality standards for services, and evalu
of customer satisfaction.

9 Active Listening i Giving full attention to what other people are saying, taking time to understand the mangtsriade,
asking questions as appropriate, and not interrupting at inappropriate times.

1 Speakingi Talking to others to convey information effectively

1 Thinking Creatively i Developing designing, or creating new applicatiolss$yles, ideas, or productsncluding being
artistic.

1 Updating and Using Relevant Knowledgé Keeping ugto-date technically and applying new knowledge to your job.

1 Chemistry i Knowledge of the chemical composition, structure, and properties of substances and of the chemisd proce
and transformations that they undergo. This includes uses of chemicals and their interactions, danger signs, production
techniques, and disposal methods.

1 Cooperationi Job requires being pleasant with others on the job and displaying engbuwreéd, ooperative attitude.

1 Attention to Detail T Job requires being careful about detail and thorough in completing work tasks.

1 Integrity 1 Job requires being honest and ethical.

1 SelfControl T Job requires maintaining composure, keeping emotions in chenkptling anger, and avoiding aggress

behavior, even in very difficult situations
1 Sales and Marketingi Knowledge of principles and methods for showing, promoting, and selling products or s
This includes marketing strategy and tactics, pcbdemonstration, sales techniques, and sales control systems.
Social perceptiveness Bei ng aware of othersé reactions and unde
Complex problem solvingi Identifying complex problems and reviewing related informatiodevelop and evaluate
options and implement solutions.

E ]
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1 Law and Governmenti Knowledge ofBoard of barbering and Cosmetolotaws, legal codedpcal, state and feder
governmenbusiness regulations

1 Dependability i Job requires being reliable, resporsiltand dependable, and fulfilling obligations.

1 Initiative - Job requires a willingness to take on responsibilities and challenges.

1 \Visualizatoni The abil ity to imagine how something wil| I o
rearanged.

1 Fluency of ideas’ The ability to come up with a number of ideas about a topic (the number of ideas is important, n
quality, correctness, or creativity).

Source: Department of Labor O*Net Summary Reports for Cosmetologists and Maniduitjst/www.onetonline.org/

COMPENSATION

Within the beauty industrydifferent employment compensation is offered. Independent contracting is a popular method
employment for stylist and nail technicians asffers flexibility of hours. This is referred to as station renting, and the weekly or
monthly rent will vary from salon to salon. After compiling data received from graduate and salon owner surveys, warae infor
that income will be generated from coissions, wages and/or independent contracting (renting a station) within a salon. Accordir
to the survey information, (often surveys decline to provide the requested information) we can estimate an average @mompens
Commissions varied, usually rangifgm 40% to 60%. Reported hourly earnings averaged0O$to $14.00. Salon location, size,
type of services offered and the number of hours worked are factors to potential earnings. Certain salons offer lagakhaindur
other related benefits. Suasan this industry is greatly determined by the ability of the stylist or nail tech to develop and maintain
continuous clientele.

STUDENT SERVICES

ORIENTATION
Studentorientation is held o or beforethe first day of classOrientationis mandatoryfor all new students anthkes place on
campus.A tour of the school is conducted and the staff and current CBC designers are recoQrietzition provides information
regarding the instructional program, course contemtriculum, office policies school facilities campus securitygeneral school
housekeepingndsatisfactory progresstudentgyain full awareness of their responsibilitiesungderstanding the school policies and
additional general rules and regulatio@sientation providethe programoutlines anctlass syllabus.

COUNSELING / ADVISING SERVICES
Advising is given on an individual basis and available tostlidents Career advising is provided to ttudentregarding
interviewing, employment opportunities and marketable gkililding techniquesAdvising is available tostudentsthat have
academic, personal, otherconcerns affecting their progre&udentswill discuss concerns with the instructor in charge of the class
and if further advising is necessary he/she willditbem to the appropriate person.
Advising is utilized as preventive disciplinary action regarding attendance, academics and undesieabte. Advising sessions
for all studentsare held in conjunction with the satisfactory progress evaluationdser@md at other discretionary intervals during
training. Studentsare counseled on progress and satisfactory progress, positive attitudesofasdional decoruniRefer to the
6Student Services Directoryd appentdseathe appropriate staff membexr foroagvisiagn
regardingfinancial aid status, proof of enrollment, cumulative course hours, technical instruction hour or practical operation rec
cards, attendance, tardiness, tuition payments, satisfactory acguegiess and/or to receiaglditional trainingovertimecharges
information.

LIBRARY AND OTHER RESOURCES
Library resources are availabk® include: vides, DVDs, styling books, additional reference books arzlirrent magazine
publications. Resourceseaaccessible on campus arftecked out during school hours by any faculty member. Studentateass
to the libraryresourcesluesdaythru Saturdayl0:30am to4:00pm. There is a check in and out system for removing the resources
from the librarycabinet

TUTORING ASSISTANCE
Instructors and staff are available to meet with students requesting appointments to discuss academic concerns. s&gecial
and study sessions can be arranged for students experiencing theory and technical ingffiactities cdbr needing practical skill
reinforcement. Instructors will identify and encourage students needing assistance to discuss their program leartties; difficu

GRIEVANCE / COMPLAINT PROCEDURE
The school will make every attempt to resolve stngentor other personsomplaint that is not frivolous or without merit.
In the event, astudentor other persons are seeking to resolve problems or has a grievance, which cannot be resolved to hit
satisfaction with thestuden6 s i mme d i og; tthe student shoutd uegister the complaint in writing on the designated .form
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Provide the institution with angccurrence, and within 7 business days of the date that the act which is the subject of the grieva
occurred.Studentsare strongly encourag to present all concerns specific to the grievance and give an opinion as to what acti
would correct the concern. The complaint will be reviewed by management and a response will be sent in writisuderthe
within 7 business days of receiving themplaint. The initial response may not provide for final resolution of the problem but will
notify the studentof continued investigation and/or actions being taken regarding the complaint. If the complaint is of such nat
that it cannot beesolved bythe management, it will be referred to an appropriate agency if applicable.

In cases of extreme conflict, it may be necessary to conduct an informal hearing regarding the céimgegssary, management
will appoint a hearing committee consistingtbfee members. @ member selected by the school thed no involvement in the
incident and may be a corporate officer.

Two othermemberswill be appointedpnewho is notrelated to thestudentfiling the complaint orto anotherstudentin the school

ard another member who may not be employed by the school or related to the school owners. The hearing will occur within 30
of committee appointment. The hearing will be informal with dfuelentpresenting his/her cadellowed by the school's response.
The hearing committee will be allowed to ask questions of all involved parties.

Within 15 days of the hearing, the committee will prepare a report summarizing each witness' testimony and a recomme
resolution for the dispute. School management sloalsider the report and either accept, rejectnodify the recommendations of
the committee.

Corporate management shall consider the report and either accept, reject, or modify the recommendations of the comn
However, if the issue still is unreseld and after a thorough conflict resolve of all parties and with an understanding of th
responsibilities of all concerned a grievance in writing may be presented to

Ms. Deanna Nheni, President
111515 Street,
Modesto, CA. 95354.

The school will pregide a corresponding oral or written response of the grievances within f{t&gbusiness days. Evidence of
final resolution of all complaints will be retained in school files in order to determine the frequextaye, andpatternsof
complaintsfor the institution. Unresolved complaints that have not been satisfactorily answered by the institution may be directe
the:
Bureau for Private Postsecondary Education

Mailing Address: P.O. Box 980818 West Sacramento, CA 9579818

Physical Address: 2535 Capital Oaks Drive, Suite 400 Sacramento, CA 95833

Phone: (916) 436959 Toll Free: (888) 371589 Fax: (916) 268397

Web site:www.bppe.ca.gov E-mail: bppve@dca.ca.gov

FAMILY EDUCATIONAL RIGHTS AND PRIVACY (FERPA) POLICY

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.@232g; 34 CFR Part 99) is a Federal law that protects the
privacy of student education records. The law applies to all schools that receive funds under an applicable prograr8.of the
Department of Education. FERPA gives parents certain rights withatesptieir children's education records. When a student turns
18 years old or enters a postsecondary institution athe an
student. Under FERPA, a student to whom the rights haved¢ransfe d i s known as an feligi bl
schools to release any and all information to parents, without the consent of the eligible student, if the studentderd fiepgax
purposes under the IRS rules.

These rights for parentsid eligible students include:

1. The right to inspect and review the student's education records within 45 days after the day the California Beauty Col
receives a request for access. A student should submit to the financial aid office a written matjigesttifies the record(s)
the student wishes to inspect. The school official will make arrangements for access and notify the student of the time
place where the records may be inspected

2. The student has a right to request the amendment of thetstddesn educati on records that
mi sl eading, or otherwise in violation of the studentd
1 A student who wishes to ask the school to amend a record should write the school official responsible for

record, clearly identify the part of the record the student wants changed, and specify why it should be changed.

9 If the school decides not to amend the record as requested, the school will notify the student in writing of
deci si on an dhttoh keearing gardirg megus forrainendment. For additional information regarding
the hearing procedures refer to fgucation Records Amendment Disclosursection below.
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3. The right to provide written consent before the institution discloseomehg identifiable information (PIl) from the
student's education records, except to the extent that FERPA authorizes disclosure wiiemit con

T The school di scloses education records witiptionfor a
disclosure to school officials with legitimate educational interests.

1 A school official is a person employed by California Beauty College in an administrative, supervisory, academ
research, or support staff position; a person serving obdbed of directors; or a student serving on an official
committee, such as a disciplinary or grievance rodtee.

1 A school official also may include a volunteer or contractor outside of California Beauty College who performs
institutional service ofunction for which the school would otherwise use its own employees and who is under th
direct control of the school with respect to the use and maintenance of PIlI from education records, such a:
attorney, auditor, or collection agent or a third péirtgncial aid servicer.

1 A school official has a legitimate educational interest if the official needs to review artiedueaord in order to
fulfill his or her professional responsibilities for California Beauty College.

1 Upon request, the school alsliscloses education records with consent from the student tialsffof another
school in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by California Beal
College to comply with the requirements of FERPA. The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC 2020639

The lists below are the disdures that this institution may make without consent in accordance to regulation. As required by §99.
of the regulations, notification that directory inf dehe mat
student, if the disdlsure meets certain conditions found in §899.31 of the FERPA regulations. Except for disclosures to sch
officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory inforngation,
disclosures to the gflent, §99.32 of FERPA regulations requires the institution to record the disclosure. Eligible students hav
right to inspect and review the record of disclosures.

A postsecondary institution may disclose personally identifiable information (Pll)tfreraducation records without obtaining prior
written consent of the student as follows:

1 To other school officials, including teachers, within California Beauty College whom the school has determined to h:
legitimate educational interests. This incladmntractors, consultants, volunteers, or other parties to whom the school he
outsourced institutional services or functions, provided that the conditions listed in §99.31(a)(1)(H(@)(1)()(B)(2)
are met. (899.31(a)(1))

1 To officials of another ghool where the student seeks or intends to enroll, or where the student is already enrolled if 1
di scl osur e i s for purposes rel ated t o t he student 0:¢
(899.31(a)(2))

1 To authorized represeattves of the U. S. Comptroller General, the U. S. Attorney General, the U.S. Secretary of Educatic
or State and local educational authorities, such as a State postsecondary authority that is responsible for supervisir
s ¢ h o o | -épprovEdt educen programs. Disclosures under this provision may be made, subject to the requirements
§99.35, in connection with an audit or evaluation of Federabtatesupported education programs, or for the enforcement
of or compliance with Federal legal résquments that relate to those programs. These entities may make further disclosur
of PII to outside entities that are designated by them as their authorized representatives to conduct any audit, evaluati
enforcement or compliance activity on theghalf. (8899.31(a)(3) and 99.35)

1 In connection with financial aid for which the student has applied or which the student has received, if the informatior
necessary to determine eligibility for the aid, determine the amount of the aid, determioeditierts of the aid, or enforce
the terms and conditions of the aid. (§99.31(a)(4))

I To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or admini

predictive tests; (b) administer student aid paogs; or (c) improve instruction. (899.31(a)(6))

To accrediting organizations to carry out their accrediting functions. ((899.31(a)(7))

To parents of an eligible student if the student is a dependent for IRS tax purposes. (899.31(a)(8))

To comply with gudicial order or lawfully issued subpoena. (899.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject to §99.36. (§99.31(a)(10))

I nformation the school has designat3g@d(1lB)s Adirectory i
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I To a victim of an alleged perpetrator of a crime of violence or afoimible sex offense, subject to the requirements of
§99.39. The disclosure may only include the final results of the disciplinary proceeding with respect to that atheged cri
offense, regardless of the finding. (899.31(a)(13))

1 To the general public, the final results of a disciplinary proceeding, subject to the requirements of §99.39, if the sct
determines the student is an alleged perpetrator of a crime of violenwnéorcible sex offense and the student has
committed a Vviolation of the school 6s rul es or pol
(899.31(a)(14))

T To parents of a student regar di ngrlotahlav, os af ang rla or pdicy ofithe | «
school, governing the use or possession of alcohol or a controlled substance if the school determines the student com
a disciplinary violation and the student is under the age of 21. (§99.31(a)(15))

PERSONAL IDENTIFIABLE INFORMATION
The Family Educational Rights and Privacy AGIERPA), a Federal law, requires that California Beauty College, with certain
exceptions, obtain your written consent prior to the disclosure of personally identifiable inforfratioms t u d edudatirs
records. California Beauty Coll ege may discl ose appeasoypur i &
have advised the school to the contr ar y hoolsmusattelt parerdseandcekgibley i
students about directory information and allow parents and eligible students a reasonable amount of time to requeshtwit the
not disclose directory information. Schools must notify parents and eligible studemially of their rights under FERPA. The
actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) ihdeft to
discretion of each school. Directory information, which is information that is génerwt considered harmful or an invasion of
privacy if released, can also be disclosed to out sisitle o
organizations include, but are not limited to, companies that provide and ctaneifeadustry products and promote hair shows or
student competitions. The primary purpose of directory information is to allow California Beauty College to include tbfs type
information from your chil dds ed s @dvertisingn and acebookdand school websitet
Directory Information examples include:

I Student name, address, telephone listing, email,

1 Major field of study

1 Photograph,

9 Certificates awards received
9 Participant in school event

1  Graduation activity

If an eligible student (or the parent if the student is under age 18) does not want California Beauty College to disadoge dire
information without prior written consent, a written notification is required with a requestafmos c | osur e can @/ off
release of director information to third parties. The request must be received by appropriate officials on or by thefickiskaor
at any future enrollment time.
Send written request to withhold directory information to:
California Beaty College
1115 1% Street
Modesto CA 95354

ANNUAL FERPA NOTIFICATION

A notification to parents and eligible students of their rights under FERPA is disclosed annually by means of specrabtiagtten
catalog or general assembly. The FERPA disclosure is fiouthe catalog and obtained as a download from the schools website
www.calbeautycollege.edand a paper copy of this policy is available through the business office. Method of notification is at the
discreton of the school. For additional information, you may ce8l0D-USA-LEARN (1-800-872-5327) (voice). Individuals who

use TDD may call -B00-437-0833 and use thieederal Relay ServiceA student has the right to file a complaint with the U.S.
Department of Education concerning alleged failures by the Institution to comply with the requirements of FERPA.

The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 202039
RELEASE OF INFORMATION REQUEST
California Beauty College requests a student to submit a written request to the Financial Aid Office regarding spet#ianetor
those records shall be made available to the student (parents or legal guardian if the student is under legal ageemt)a Eepend
the purpose of this policy and in accord to all rights under the law a student turning eighteen years of age & donsider 6 e |
student 6 (exception a dependent student) and thereafter a
Authorization to release information consent forms is available in the financial aid office. Forms must be signestule ity a
parent/guedian of a minor or tax dependemtdentfor a specific need. A consent form is required for each request of information.
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If the records are not maintained by the school official to whom the request was submitted, that official shall adutenth&tee
correct official to whom the request should be addressed.

Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossibéecioeljgabdmt
students to review the records. Schools may chafge far copies

A CBC official will make arrangements for access and notify the student of the time and place where the records mageble insp
within 45 days after the day California Beauty College receives a written request for access. A recoedjoéstt of information

will be maintained in the students file.

EDUCATION RECORDS AMENDMENT DISCLOSURE

The student has the right to request an amendment or changes of their educational records. The request must be arlyriting
identifying any parbf the record the student wants changed or amended and describe specific reasons for the request. Should
make a decision to deny and not change or amend t he ast ud
inform the studenof their right to a hearing regarding the denied request for amendment. After the hearing, and if CBC still deci
not to amend the record, the parent or eligible student can place a statement with the record setting forth his orboert thew a
conested information. Should a student feel their ri gilts
Aid Director in writing.

PRIVACY STATEMENT
California Beauty College is committed to protecting and safeguarding the pafatydents and staffour privacy is a priority
and California Beauty College will not share, or otherwise disclose any of our student or staff information at any time.
The information you provide to us will be maintained confidentially at all ti®as.privacy policy has been designed to protect the
physical, procedural and technical privacy of personal information.

RETENTION OF RECORDS
California Beauty College provides adequate safeguashcifistudend academionritten progranrecords Recordsare defined as
files, materials and documents that contain student informatisitten permissioris requiredfrom the parent or eligible student
before educational records may be disclosed with the exception of accrediting commissions or governniestaagieoiczed by
law. All staff members are advised and knowledgeable of the procedure for releasgentiaformation. All studentsare advised
on the procedure for Right to Privacy/Release of Information during orientaftuere is a $15.00 charder each requested copy of
diploma, document or transcript or other student recdZ&<C maintains cumulative records on campus and as a safeguard store
records &ectronically through backup documentation.
Student records are held for a period of nesltharfive yearsf r om t he st udent s date of a omj
the schoolsprinciple location of business within the state of Califorridter that time, tanscripts areetained, scanned and
permanently stored digitallyonthesco | 6 s pr emi ses.

Records will include, but not be limited to:

High school diploma or equivalency

Transcripts of credits earned at other institution that are accepted as transfer credit

Personal data information

Academic records of grades and attergan

Record of enrollment agreement and signed applicable forms

Financial aid awards and payments received on the stu
Satisfactory progress reports, advising, and student complaints

Completion and or withdrawal documents and if applicable teflotuments.

ONohWNE

Permanent recordsr each student granted a certificate include, but not limited to:
1. The program clock hours / units for which a diploma was issued
2. The diploma earned and the date on which the diploma was granted.
3. Official transcripts of gades and cumulative attendance
4. Student financial aid reports

Student records are maintained in accordance with the Bureau for Private Postsecondary Educ&tadékdtschool records are
safeguarded and maintained in files located in the business.offi

VACCINATION POLICY
California Beauty College does n@quire any vaccination records

VOTER REGISTRATION POLICY
California Beauty School is located in the State of California and the Department of Motor Vehicles in this state hathenacte
motorvehicle/voter registration provisions of the National Voter Registration Act. In addition-@egistered voter may apply and
complete the Voter Registration information onlin€atifornia Secretary of State Websitétp://registertovote.ca.gov/
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The application to register to vote is also available t he county clerkés office
Stanislaus County Elections Office
1021 "|" Street, Suite 101
Modesto, California

ACADEMIC INFORMATION & POLICIES

SATISFACTORY PROGRESS POLICY
Satisfactory progress in attendance and academic work is applied consistentlgttdeitsand is a requirement for adtudents
enrolled in this school within an accredited program. N&tedentseceiving funds under any Federall@ilV financial aid program
must maintain satisfactory progress in order to continue eligibility for such figtddentsare provided Satisfactory Progress
policies prior to enroliment.
DEFINITION:

1. Maintain a cumul ati ve ac balter atthe era wfeeach gf édhe evaluatiorCperiods.7 The/
grading must take into consideration grades obtained in exams for theory classes and practical grades obtained th
hands on practical exams.

2. Maintain a cumulative average attendance leved 7 or above of the scheduled hours of attendandeated on
their enrollment contract at the end of each of the evaluation periods.

3. Complete the course within a maximum time frame of one andhalfi¢l %2) times the length of the course as stated in
the emoliment agreement. For example, if tBeidenthas contracted to complete the course within 54 weeks he or she
must complete within 81 weeks.

4. Studentsmeeting the minimum requirements for attendance and academic progress at any evaluation point will
considered to be making satisfactory progress until the next evaluation period.

Satisfactory Academic Progresss determined by theory (technical instruction) and practical operation gr&tgedentseceive a
monthly progress report and or advising andnseling with regards to satisfactory progress evaluations.

GRADING SYSTEM: Studentsare evaluated on a regular basis on subject matters. The evaluations are measured on a star
percentile basis and the percentage converted to a letter gr@depmint grade. The evaluation form reflects the overall attendance
and academic progress of tstedent

Studentsnust mai ntain a ACO0 (70%) average to maintain satisfa
The grading systemtilized in the school:

Grading Letter Desciption Grade point
90%- 100% A Excellent 4.00
80%- 89% B Above average 3.00
70%- 79% C Average 2.00
60%- 69% D Below average 1.00
59% or below F Fail 0.00

Theory grades are based on test grades and practical assignments. Practieatsskitetgiven periodically and at 300, and 1400
hours.
The practical examination is performance based and graded on specific guidelines including demonstration of school proce
assignment set up, and compl et idoattions.f The drames arp enteeed into our coropltér
software program anstudentsare encouraged to retake any examination to improve a failing grade.

A. Theory example: Subject Bacteriologyest 100 Points possible. Test 80 Points earned = (B)%

B. Practical Example: Permanent WavE) steps 10 Points possible.

Permanent Wave 10 steps completeBpsits earned = 80% (B)

Satisfactory Attendance Progress Maximum Time Frame
The studentmust complete the course within a maximum time frahie maximum time frame is determined and considered to be
150% of the course length as defined on the prograpilment agreement.
Example in Program clock hours: Cosmetolbdp00 hours Maximum time frame 2400 hours
Manicuringi 400 hours, Maximum time frame 600 hours

Students who fato complete the course within the maximum time frame will not be making satisfactory progress and only stude
considered to be making satisfactory progress are eligible for Federal Aid. If the student has less than 67% attendance ¢
scheduled attalance for a payment period, he or she is not making satisfactory progress. A student not in satisfactory progress
reaches the maximum time frame of the program will be withdrawn. Leaves of absence as defined below are not includéal.in this
Thegpproved | eave of absence wil/l adjust the studentds mar
same number of Leave of Absence days. Apart from considering the average required attendance; 14 consecutive calendar ¢
absencewiill result in termination.
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Evaluation Periods California Beauty College defines its academic year as 900 hours and 26 S&elent receiving aid from
Title IV Aid Programsmust be in compliance with the Satidfary Policy. Satisfactory progress isvaluated at the end of each
payment period andtudentsmeeting the minimum requirements for attendance and academic progress at the end of the payn
period will be considered to be making satisfactory progress until the end of the next payment period.

Each scheduled payment period must be completed in satisfactory pr&joeesits must meet minimum academic and attendance
requirements for at least one evaluation period before thepannd of the program to be considered meeting satisfactory progress
Studentswill be notified of any evaluation that impaehgibility for financial aid.

Satisfactory progress evaluation periods are based atutientsactual hours completed.

CosmetologyEvaluationPeriods = 450 clock hours, 90®ck hours and 1250 clock hours
Manicuring Evaluation Period 100, 200, 300 clock hours (Not financial aid eligible)

WARNING

Studentsevaluated at the end of payment period failing to maintain satisfactory academic progress off&ilfg ¢ successfully
complete the required payment period clock hairat least 67%as required to maintain a progress level that would allow the
studentto complete the course within the maximum time frame in the coargkas published, thetudentwould be placed on
financial aid warning. Thestudentwill still be considered to be makirgatisfactory progress amdigible for financial aid funds for
one subsequent payment period.f t er t he warning period ends the warning
minimum satisfactory progress academic and attendance stariflat the end of a payment periodider the financial aid warning
status, thestudentdoes not meet minimum satisfactory progress standards, by the next evaluation period, the student will be plz
on probation for one payment period.hel student will be placed in an ineligible status for financial aid funds.
At this point thestudentwill be informed by the institution of his/her ineligibility for future financial aid funds. $tuglentwill also

be informed of theteps to take to initiate an appeal process.

PROBATION

If the student does not meet the minimum satisfactory progress standards at efi¢henperiod under a warnisgatus, by the next
evaluation pend, the student is onfinancial aid probation. A student on probation is ineligible forTitle IV assistance and will

be required to selfpay the remaining tuition costs to remain enrolled, and is determined not making satisfactory progresa.
student on pmbation may elect to appeal their loss of financial aid eligibility, and to have it reinstated during the probatione
evaluation periodSee appeal processThe Studentmust be in Satisfactory Progress at the end ogptbbationary period.

Studentswho fail to meet Satisfactory Progress at the end of the probation payment period walidgiisiéity for studentfinancial

aid and any remaining Title IV aid will be terminated. Unsuccessfastablishing of satisfactory progress may result in the
studemd s t er mi nat i on Stidentsmaceiting en apversagpeadacision with no financial aid reinstatement will
continue on probation and is responsibledbremaining tuition balance.

APPEALS

Studentsnot meeting Satisfactory Progress may petition the school to appeal tsatisfactory progress status. The appeal is a
written request to the Directaf Financial Aid of the institution. The appeal is to Ipeesented within (10) days of the Ron
satisfactory progregsrobationarystatus determinatiorMust include the reasons why the decision should be reversed, and/or a pla
for improvement and/or a request foraealuation of the progress status. Must plevsupporting documentation addscribeany
circumstances that th&tudentbelieves affected his/her performance and deserves special consideration and the measures tha
studenthas taken to resolveditircumstancein a manner that would not interéewith his/her progress according to the Satisfactory
Progress policyMitigating circumstances under consideration shall include personal and family iliness, death in the family, etc. T
Director shall evaluate the appeal within five (5) business daglsnotify thestudentin writing of the decision. The decision of the
Director is final and documentation of the appeal is placesludend s ac ad e mi ¢ studehbes. aSphpoeualld ptrheev
determinedby the institution that the student st be able to make satisfactory progress during the subsequent payment period a
meet the instit thatthestnderdwill BetaBle te make shtesfactbly progrelse payment period originally placed
under the ineligible status would be dified to financial aid probationThe studentwill be eligible for aid for the period under
financial aid probationThe student must maintain minimum satisfactory progress of 70% academic progress and 67% attende
progress, and/or follow the improventgrian during the probation period or they will be terminated. This will be monitored weekly.

RE-ESTABLISHING E LIGIBILITY

The studentwhose financial aid has been terminated for unsatisfactory progress and remains in school as a casthdentoamn
re-establish financial aid eligibility by completing the hours previously paid for and must have a 70% grade point avemgéland b
to complete the program within the maximum time fran®&udentamaking Satisfactory Progress by the conclusion of a probation
period are removed from probation and \Wiiveeligibility for Title IV aid.

RE-ENTRY / REINSTATEMENT POLICY
All students who withthw in good standing and accepted foergollment within a one year period mayemter into the course of
study without the loss of credit for prior hours and operations earned during the prior enroliment.
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Studentsaccepted fore-entering into the mgram of study will be placed under the same satisfactory progress astatsshool
disciplinary policiesprevailing at the time of the prior withdrawdl.lh e st udent 6 s S a t-ents/is@auatedrog anP r
individual basis.If the gudenttransferred to another institution before returningCtdifornia Beauty College,those hours and
operations earned at, that institution would be evaluated and upon acceptance be creditagtientfa she reenrollment period.
California Beauty Collegereserves the right to rejectta s d eenrollinent application and prior course hours do not guarantee nor
require acceptance to the college.tddentwithdrawn due to unprofessional conduct and or behavior is not eligible-émtme and

is not allaved in the school or on the school premise after such a dismissal. An outstanding tuition balance due to California Be
College from a previous enrollment must be paid in full prior to being accepteddorakment.

TRANSFER CREDIT EVALUATION FOR PREVIOUS TRAINING
A transfer student accepted under certain conditfom® another California institution will receive credits and clock hdars
previous trainingand will be counted as attempted and completed hours and can be issued with proper tiimmisem the
previous institutiorto include an official transcripBroof of Training, Record of Withdrawabr other documents indicating program
hours, technical instructiomours and practical operationA. prospective applicant with less than 9@urs in Cosmetology and 200
hours in Manicuring shall be considered for enrollment.
Student placement in the program ofer@oliment will be assignedtar assessment tests ajigen by the Director of Education.
Tuition is proratedand otherfees and ki and equipment fees are assessed. All admission qualifications must be met befo
acceptance.
Prior training outside th&tate of California must be verified by the Board of Barbering @odmetologyand the information for
transferring hours can be fadn on t h e B avaw.lthibescosme.dngdvithe Board issues supplemental lettegranting
the number of hourscredits and other requirement® complete tB program.The contracted course length wile modified
according to the transferring howascepted by the school. California Beauty College will make a decision for enrollment based c
the information in the applicantds supplemental training
A studentshall not attend classes until tiegroliment process requiringh e st atebs | etter, origina
Record of Withdrawal from a previous institution and other related and or requested documents have been received. A
enrollment at this institution or another itgtion does not guarantee nor require acceptahaudentwishing to transfer between
programs at California Beauty College must receive prior

COURSE INCOMPLETENESS
Course incompleteness, repetitions and-otlit emedial course are not applicable to thigitutions structure of education. These
do not have an effect upon the satisfactory progress standards.

LEAVE OF ABSENCE
Occasionally,studentsmay experience extended medical problems, which make it difficiattend classes. The institution may
allow astudentunder such circumstances to take a Leave of Absence (LOA) from the prdgbsmust be requested in writing by
the studentand must be approved by the school administration. The written requeshoiude the start and end date of the leave of
absence. Leaves of Absence may be granted for up to 18Q(Barfinancial aid recipients, leaves are limited to a total of 180 days
of leave within a 12 month period, these 12 initiate from the firstliagtudent goes othe first leave).
Studentswill not be assessed additional tuition charges while on their leave of absence.
Studentsreturning from an authorized LOA will retain all credit for clock hours and work projects completed, and wiltoetuzn
academic progress status they tadlithe start of the leaveVh en r et urning from a LOA a docto
A LOA extension must be requested in writing, provide additional documentation and must be submitted prior to thé #veding o
original LOA. Notification of approval will be given to the student before the end of the original LOA.
Studentawho fail to return from a LOA will be considered dismissed as of the last class day of attendance.
As of the same date, the loan repaymprocess will be initiatedtudentamust be reasonably certain of their intent to return. If the
studentdoes not return as scheduled, the grace period ostadgntioan will revert to start counting from the first day of the leave.
In these casedie loan payment will be due as stated on the promissory note.

SCHOOL POLICIES

x  Absences and tardinesse unexcused anchust be reportedand studentsmust check in and out to track and record
attendance.

x  Satisfactory attendance is the responsibilityh® student. Specific policies and regulations can be found in the school
student 6s Gui chantbbakks f or Success

x  Technical instruction and practical operation record cards must be checked, signed and maintained on a daily basis.

x  All studentsare tobe in class on time angarticipation in allclass activitiess required If absent; eaclstudent is
responsible to make up assignments or tests.

x  Studentsmust comply with all instructions and directions given by authorized staff and teachers telatieet services
and school activities.
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x  Reconciliation of hoursStudentsmay request, by appointment only, an accuracy review of their attemdard record
cards within two weeks of any discrepancy. dtladent is allowed to remove his or her acadefiteé or record card from
the office.

x  Personal ServicesStudentswill have the opportunity to use the clinical services of anoshatent. Personal service
compliance guidelines are found in stedent handbook.

x A detailed sudent guideline fosuccess policy handbook is issued tostineent at orientation.

x ltis illegal to bring dangerous or unauthorized materials, such as explosives, firearms, weapons of any kind and dru
alcohol onto school property to include but not limited to paykint, any classroom or clinic area. The school has a zero
tolerance policy, and the disciplinary action is immediate termination.

ATTENDANCE STATUS
Regularstudentsare enrolled as attending fitiime within a % and/or 40 hours a week class scHedEulktime studentsre required
to attend a minimum of 24 clock hours per week. Hiaie enroliment requires a minimum of 12 clock hours per week.-tifeat
enroliment is defined as more than 12 but less than 24 clock hours per week. Absenceehanex@arsed absences. Detailed
policies are outlinedintrec hool s 6 Gui del i nhaslbodkor Successd student

ATTENDANCE POLICIES
Students register forlassesand attendschool under a contact of enrollment and there are no excused abseizxcass udent
responsibility to comply with thenrollment agreement and attendth#ory and practicatlasses aassignedPerfectattendanceés
mandatory tocomplete the trainings requiredoy the expected program completion datelicated on the enrollmémgreement.
Saturday attendance is required during the entire pro@amdents are advised that extending training beyond their contract end dat
results in continuing education chargasil completion of the program hours.
All class absencetardines or leave early time is considered unexcused absences.
Mitigating circumstances wilbe considered on an individual student bakig to accident ormedical emergencyequiring
hospitalization death in the immediate familgnd other catastrophic or tg& incident requiring a student to be absent 5 days or
more.Written medical or professional documentation is requamediabsence hours must be made up.
All absences must be reported to the office by &80 1 no exceptionTardiness isunacceptable, wxcused and not allowed
without pre-arrangement and documentatidrardiness ffects CBC Designerexpectedorogramend datelt is a disruption to the
salon, teacher and class in progress.
Attendanceis recorded through an electronic computerized tiys¢éesn that records actual attendance in real tBhadents must be
in their assigned class on time
Studentsare consideredbsentand will not attend school when they are not physically present at the start of the scheduled contrac
hours of attendamc Continued and/or excessive absences shall reslitdiplinary action or terminationStudents are required to
makeup lessons, and exams missed due to absenteeism. However, the makeup work by the stondeptavilie credit for hours
or operatims if not physically performed within the school premigeisendanceexceptions are determined individually, and with
documentation as to the validity of the reason for excessive abs8hadgsntsletermined to have excessive absences will be subject
tot er mi nati on at the school 6s discretion.
Any student absent 14 consecutive days shall be withdramy studentterminated by the school must-apply if eligible. The
school requires all applicable tuition and eeentract charges to be satisfigdor to re-enrolling and attending the first day of class
(unless otherwise terms of agreement are reached by all paRéegiimission into the school is not guaranteed and will be at the
school s discretion.
Schedule changes are at the discretion oftheebc t or and any changes must be submit
form) with documentation as to the validiywdreason for requestingreew schedulelt is the policy of this college to monitor and
advisestudentof excessive tardiness absences and recommend counseling to determine possible corrective actions. Student hc
and operations once properly earned are not removed froshthed e nt 6 s record based on discip

EXCESSIVE ABSENTEEISM / PROGRAM RETENT ION

Each educational program is to be completed by the student within the time frame and program length as indicated tmethe enro
agreement. Excessive absenteeism or a Leave of Absence will disrupt satisfactory attendance and will prohibit grfathgation
program within the expected program completion date evideocehe enrollment agreement. Clasaeattended and hours and
practical operations not completed due to a Leave of Absence must be successfully completed to graduate. Failure to cor
required technical instruction hours and practical operations will result istadlf assignments, additional makg examinations,
assigned practical operations, and completion of extra theory hours all of which must be approved by the Directdiaof. Educa

The responsibility to complete the minimum curriculum requirements is solely the students. An instructor will not be assigned
individual basis to students during the additional training hours as needed to complete the program withirctee terpeframe.
Students will not be excused from attending regularly scheduled classes without approval from the Director of Education.

RECORD KEEPING i HOURS AND PRACTICAL OPERATIONS
Eachstudent iselectronicallyregisteredn our data basend uses computer system to time in and out to class.
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Thestudent is responsible for checking in and out and attendance must be recorded eachstiaerif &ils to check in or out they
will not receive hours fotime not registered on the computéime clock attendance §eal timéand data is recorded and stored in
the computer. Rctical operationstheoryhours andechnical instructiorwork as completed by thgudent is recorded on the daily
record card and collected weekAn instructor verifieshe information, signs the record card and the data is posteddb thel e n t
records in the computetystem.California Beauty College software is designedraxk and monitor attendanteurs, operations,
theory,practicaltest results and financialsrfeachstudent.Studentsare given identification numbers when thmsgin classeand all
information regarding thatudent is posted to thgirermanent academic record.

IMAGE STANDARDS POLICY
The dress policy sets standards that promote a profesgimsitive and safe learning environment. Adherence to our professional
image requirements is an integral part of your education, and must be a consideration of your acceptance to thi¥ quogrest.
agree to abide by the dress code standards and cdosgspear in compliance with the dress code policy in its enti&tyglents
shall dress appropriately and professionally for the scheduled activities of practical assignments in the classroomsStndesaio
shall dress iblack attireand follow tre ecific image standard poligyovided tostudentgrior to the first day of class.

FIELD TRIPS / GUEST LECTURES
CBC students may receive credit for supervised field trips to industry related programs and events that are scheduled b
school. The purpose of such field trips is to introduce the students to hair shows or educational events to further enhance
opportunity to learn more about products, equipment and styling trends and tech@gass.lectures and speakesisall be
scheduledo reinforce classroom trainirand provide salon service demonstrations.

ASSIGNMENTS / REQUIRED OUTSIDE PREPARATION
Students will be required to spend outside preparation timéadoreworkassignments, reading required chapter material, and
studying for chapter tests. Outside study time is always determined in accordance to individual student abilities atydodliffieul
project. Students must complete Instructor reading assignments and all course home work must be turned in as assigned.

TESTS / FINAL EXAMS
A test is given after each chapter in technical theory instrueiadompleted.A student has theesponsibility to make upnytess
promptly. Missed tests wilcount as zergradeand averaged in with yoeumulativegrade.
If you receivea zero on a test, it cadrop your grade point average drasticaliynd ifthis happens, it is nearly impossible te re
establish satisfactory progress. If you do not turn in your workbodionreworkassignmentst will count as a zero gradell
students will be given a Mock Board exam toward the end of training. These are scheduled in advance and you will loé thetified
date when it is scheduled for you. This test is given for your benefit to prepare you for the State Exam. You must @implete
clinical and theory workand all designated requirements (tests, assignments, etc.) of the program.

STATE BOARD PREPARATION CLASS
Students are scheduled a weekly state board prepwithsanopportunity to practice the test assignmehtsughoutheir course of
study.A mock state board examination is offered to all graduates near completion of the program. No electronics or traditional
papers are used during test times.

CONSTITUTION DAY
California Beauty College holdslecational prograsiandstudent centered clasgesrtaining to the United States Constitutionoon
nearSeptember 17 of each year to commemorate the signing of the Constitution on September 17, 1787. California Beauty Cc
gives student presentations and classes pertainiting tUnited States Constitution on or near SEpof each year.

STUDENT CONDUCT

CODE OF CONDUCT
Professional conduct is the expected environme@aéifornia Beauty College Studentamust be courteous, respectful and exhibit
professionalism at allries. The school has a zero tolerance policy regarding unprofessional bee®oa positive attitude.
Use of any type of profanity and any unprofessional behavior amengitnts staff, guests or others is not allowed in school
including break roomgilassrooms, clinic areas and parking lot.

A studentin violation of unprofessional behavior shall be dismissed from class, issued a warningdigriggsed for the remainder
of the dayand/or suspendedhe studentis referred to the Director for furér disciplinary action.

A reported infringement regarding the use of any profanity or unprofessional behavior willresult in a warning notice, and
suspension for the remainder of the day.Violations include, but are not limited to, dishonesty, cheatingrofessional behavior,
use of any profanity, insubordinatiothievery, lack of interest and concedissatisfactionwith the schoolunsatisfactory work,
careless disrespectful attitude, refusal to accept a clinic service, stifflentharassmengnd poor attendance.
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The school has a zero tolerance policy and will not accept verbal or physical harassment amongfsidents staff and or
student salon guests.The school does not recognize@ot at fault explanation,6and all parties concerned ae terminated.

The school is committed to providing a training environment that is free of harassmentAny accounts of recognized and/or
validated harassment or unprofessional conduct of any kind including verbal harassment, derogatory commemd, tgdsaga
betweerstudentsguests, and others shall be cause for immediate withdrawal Stu@éintsmplicated.

THE ASSURANCE POLICY: STOP, THINK AND THEN ENGAGE ACTION AND CONVERSATION. ‘

Inclusive school policies are issued eatidentduring orientation. CBC reserves the right to change tpeseies at any time
without notice; however such changes will be posted for reviBy.accepting enrollment eadtudentagrees to abide by the
&tudentGuidelines for Succedpolicies and procedas.

Without limitation and /or written designated policy astydentslisplaying unprofessional behavior, causing discord or that may be
in direct violation or wrongdoing of any school policies or rules and regulations shall receive immediate termination

ANTI -BULLYING POLICY
California Beauty College is committed to a safe and civil educational environment for all students, employees, salandguest:
outside educators, free from harassment, intimidation or bullying.
The institution has an obligatidno promote mutual respect, tolerance, and acceptance. CBC will not tdleligieg, harassment or
intimidating behavior that infringes on the safety of any student or empl@addornia Beauty College expects students and/or staff
to immediately reporincidents or bullying to the Director of Education. Staff witnessing such acts should take immediate steps
intervene when safe to do so. Each complaint of bullying should be promptly reported and investigated. This policy applie
students and/or sfaon school grounds and during a school sponsored campus actitgent and or parents if requested shall be
provided with a copy of Guidelises fpr@sliccessystudent lthndbiooks éniretyy n t he s c ho

CONFLICT RESOLUTION
California Beauty College believes that all students have a right to a safe and healthy school environment. Part of a he
environment ishie freedom to openly disagree. With this freedom comes the responsibility to discuss and resolve disagreements
respect for the rights and opinions of others.
To prevent conflict, the institutioprovidesconflict resolution education araroblem soling techniques into the curriculum and
campus programs. Ekse arédmportant step in promoting respect and acceptaacddeveloping new ways of communicating,
understanding, and accepting differing values and cultures within the 8ckwaronment The policy in its entirety is available in
the Students Guidelines for Success Handbooko.

COPYRIGHTED MATERIALS /TECHNOLOGY SYSTEMS POLICY AND SANCTIONS
Unauthorized distribution of copyrighted material including geepeer file sharing andownloading ofcopyrighted materialby
studentsand statf si ng t he school 8s i nformation technolloadgitors stuxlénts m
and staff areubjectto civil and criminal liabilities and penalties of federal copyright las/dollows This is not aHinclusive, and
studentsand staffneed to be aware of the severe sanction because of violating these poBeledoes not allow students or staff
members to use any of the institutional equipment to copy, download or distityutepyrighted material.
Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusivearigidstg
the copyright owner under section 106 of the Copyright Act (Title 17 of the United Statey Chdse rights include the right to
reproduce or distribute a copyrighted work. In the-$if@ring context, downloading or uploading substantial parts of a copyrighted
work without authority constitutes an infringement. Removing or copying schoolsigiaiegl work without authority constitutes an
infringement. Penalties for copyright infringement include civil and criminal penalties. In general, anyone found ligbl# for
copyright infringement may be or dedr eddantaggepayafdi xleaelr ad c thu
more than $30, 000 per work infringed. A court caaTitleldm i
U.S. Codes, Sections 504 and 505. Willful copyright infringement anrabult in criminal penalties, including imprisonment of up
to five years and fines of up to $250,000 per offense. For more information visit the U.S. Copyright Offiee @ipyright.gov
Computer Student Tablet Usagei The computer@&nd student notebooks/tablete provided for educational training activities
only; and any bookmarking, viewing, downloading or sending pornographic or any obscene or inappropriate material at any tin
not allowed. CBC is awa that the internet is a part of the daily routine for academics and personal information searches. All us
are responsible to conform to the copyright laws concerning the downloading of music, movies, games and other copgtéght prot
computer softwmee. Consequences may become criminal and legal actions can ensue.
In all cases the downloading and file sharing can lead to the possibility of a virus attacking a computer and potesittal acce
personal information creating an identity theft opportunit}y school systems are password protected. Any student or staff using
school equipment will consent to monitoring and agree to abide by the usage policy for school computers or other equipr
Removing, and copying school policies and procedures,igpabcperation procedure handouts, chapter tests, practical tests an
other CBC materials are prohibited.
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Network Usage The network is to be used in accordance with the mission of California Beauty College as a tool to enhal
educationandsi not available for unrestricted use for other pur
network andliese policies are subject to change.

o Unauthorized networking equipment (such as routers and wireless access pointspeattipited from use on the
network. Network services and wiring may not be modified or extended beyond their intended use. This policy app
to all institutional network infrastructure and services.

o Users may not manually assign an IP address to anpretievice. Doing so may disrupt connectivity for other users.

0 Users of the network may not provide access to resources on the local network to anyone outside of California Be
College for any purpose unless accomplished by means approved by the Céanagios.

o Computer names, computer descriptions, and messages broadcast across the network should not be defamatory
or obscene.

o Federal law prohibits the transmission (sharing) of copyrighted materials without express written permission from
copyright holder. Copyrighted works (including but not limited to original writings, software, movies and music) ma
not be shared on the local network without written permission of the copyright holder. Per Title 17 and Title 18 of
Code, penalties maydtude up to $150,000 in civil liability and up to five years in prison for a first offense.

0 CBC prohibits the installation of pets-peer software such as but not limited to AOL Messenger, Yahoo Messenge
and MSN Messenger on any computing device condectd o t he institutionds net
restrict access to any service detrimental to the
will be considered a violation of this policy.

California Beauty College doesthallow network users to run any unauthorized directory services on any networks.
Defective, malfunctioning, compromised equipment on the network will be disabled without prior notification.
Unauthorized registration of a domain to a California BeautieGellP address is prohibited.

o O O O

Unauthorized hardware and/or software used to detect and/or exploit network vulnerabilities are forbidden
California Beauty College networks.

o Forgery or other misrepresent at i forma ¢communieatios is prahibited i
regardless of intent.

o Violation of these policies will result in penalties up to and includémgination.

INSITUTIONAL SANCTIONS FOR COMPUTER AND TECHNOLOGY SYSTEMS

Peer to Peer file sharin@tudents authorized tatilize the institutional electronic equipment for purposes of conducting research,
practical work, writing essays, completihgmeworkassignments or in any general use of the equipment for course related work, al
strictly unauthorized to copy or didttite any copyrighted material and any violations will subject the individual violator (student or
staff member) to civil and criminal liabilities. The first violation and disciplinary action will be to loose the privilaggng
personal or school equimnt. A second violation may constitute a staff member to be terminated and a student to be expelled fi
schoolThe deci sion wil/ be considered by the school s direc
and the ensuingistiplinary action.

DISCLAIMER

From time to time this Copyright and Technology Systems usage policy and related guidelines may be revised as a result «
institutions biennial reew. The latest official copy of this policy is available from the business office. Downloading or distributing
copyrighted material without the express permission of the copyright owner is copyright infringement, and is againsstingelaty.
and staff @ not have permission to download or shang unauthorizefiles. If you illegally download or share copyrighted material
such as music or movie files, you could face legal action from the owner of the copyright for the work, which could mean m
thousans of dollars in fines, as well &alifornia Beauty Collegdisciplinary action.

SOCIAL MEDIA GUIDELINES
Standard social media sites including but not limited to Faceligdpace Twitter, You tube and other video and file sharing web
sitescannotbecac essed by means of any of the school és computers
CBC is aware that the internet and social media contact is a daily personal routine for students and staff. Howevéo, pnobeder
the school Califmia Beauty College does not permit or allow staff or students to post insults, profanity, ethnic slurs, distaste
pictures and acts of cyber bullying on any of its social media websites or when engaged in online discussions or blogging.
The school aits discretion will remove any offensive posts and reserves the right to take legal and/or disciplinary actions up to
including termination to any persons not in compliance with these guidelines.
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Students and staff are personally accountable to #leessand others for the shared information that is published on their persone
social media sites. Future employers will often check Facebook and other sites to view your status and informationtdideaccoun

TERMINATION / PROBATION
Termination / probdon from any course of study for argudent is at the resolve of the School Director, resulting fromt non
compliance of schal policies, (as stated in thi©uidelines for SuccesdHandboolk) unprofessional conduct, absences, tardiness, and
failure to meetSatisfactory Academic Progress. The withdresvmu d e nt 6 s tui ti on obl i gati on wi
refund policy.

REFUND POLICY

STUDENT RIGHT TO CANCEL

1. You have the right to cancel yoenrolimentagreement for a program of instructiamd obtain a refund of charges paid
through attendance at the first class sessidhe seventh day after enrolimgwhichever is later. After the end of the
cancellation period, you also have the right to stop school at any time; and you have toereigtivve a pro rata refund if
you have completed 60 percent or less of the scheduled days in the current payment period in your program through the
day of attendance.

2. Cancellation may occur when the student provides a written notice of caocetiithe following address:
California Beauty College, 1115 ®%5treet, Modesto, CA5354 andhis can be done by mail or by hand delivery.

3. The written notice of cancellation, if sent by mail, is effective when deposited in the mail properly additspeaper
postage.

4. The written notice of cancellation need not take any particular form and, however expressed, it is effective if it shows tha
the student no longer wishes to be bound by the Enrollment Agreement.

5. If the Enrollment Agreement is cantsal the school will refund the student any money he/she paid, less a registnation
administratiorfee not to exceed1®0.00, and less any deduction for equipment not returned in good condition, within 45
days after the notice of cancellation is received

PROCEDURES UPON WITHDRAWING FROM SCHOOL

Withdrawal from program: A student has the right to withdraw from a course of instruction at any time. If a student withdraw
from the course of instruction after the period allowed for cancelléiescribed afve) the student will receive a pro rata refund if
the student has completed 60 percent of less of the scheduled days in the current payment period in the program tsda the |
of attendance.

The refund will be lesa registratiorandadministratio feenot to exceed $100.00, atess any deduction for equipment not returned
in good condition, within 45 days of withdrawa@l.f f i ci al wi t hdr awal date is on the st
For the purpose of determining a refundden this section, a student shall be deemed to have withdrawn from a program
instruction when any of the following occurs:

T The student notifies t he institution of t he stud
whichever is later
f The institution terminates the studentodés enrol | me

the rules and regulations of the institution; absences in excess of maximum set forth by the institution; anc
failure to meet finanal obligations to the School.

1 The student has failed to attend class for 14 days.

1 The student fails to return from a leave of absence.

Withdrawal date: For the purpose of determining the amount of therefulde dat e of t he st dedneedthed s
last date of recorded attendandeeturn of Title IV Funds and Institutional Refund policy will use this date in their calculations as
the end date of the payment period or enroliment peritadlure to return on schedule from an approveddeazfivabsence (LOA)

the withdrawal date will be the last day attended prior to the start of the LOA and the institutional determination af/alittate

will be the scheduled date of return from the approved LOA.

A student faik to attend class for4lconsecutive days the date of withdrawal shall be deemed to be the last date where physice
attendance was recorded and the institutional determination of withdrawal date will bd thieséice day wherg theinstitution
contacts the student to makeletermination of the absengcasd if the student would be returning to school or not.

The institution will use the determination of the withdrawal date as the start of the 45 day period in which the insbitidionake
restitution of funds as calated by the Return of Title IV or institutional refund policy in accordance to state and ferders
requirementsF o r programs beyond the current ipay ment period, o
collected for the next period Wbe refunded.If any portion of the tuition was paid from the proceeds of a loan or third party, the
refund shall be sent to the lender, third party or, if appropriate, to the state or federal agency that guaranteedtheiiosun.
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Any amount 6 the refund in excess of the unpaid balance of the loan shall be first used to repay any student financial aid prog
from which the student received benefits, in proportion to the amount of the benefits received, and any remaining alhmint sh:
paidto the student.

If a student obtains a loan to pay for an educational program, the student will have to repay the full amount of treitdarestu

less the amount of any refund andhi&é student has received federal student financial aid fundstutient is entitled to a refund of
moneys nopaid from federal student financial aid program funds.

Withdrawal Calculations: Once the student has been determined by the institution to have withdrawn from the course of study,
institution will deternine if the student received or was entitled to receive Federal Funds from the Title IV Financial aid prograr
available at the institution during the payment period (or enrollment perlbthe answer isYES, the institution will conductwo
distinctiveand different calculationsThose calculations are described as follows.

RETURN OF TITLE IV FUNDS
Special note tatudentgeceivingTitle 1V: Unsubsidized/Subsidizddirect Loan#~ederal Direct PLUS LoanPell/SEOGgrants or
other aid
After the canellation period, studestwho withdraw or are withdrawn are subject to federal regulations that require the Return c
Title IV calculation be performed to det er Immangcaded, theaReturn qf o |
Title IV Funds calculation will result in the student owing tuition and fees to the institution that would otherwise haadegh p
federal student aid. This policy may also result in the student, as well as the school, owing a refund of unearnai fredtéral
Department of Educatio calculation is performed for all federal aid recipients who withdraw from school during the firad60%
the payment period or enrollment period which monies were awarded.
This formula determines the percentad¢ime that the student completed of the payment period or enrollment pedabimse at
the time of the studentdés withdrawal
This percentage is then applied to the amount of Federal Funds from the Title IV programs that the student receivdihwe could
received in the same payment period or enroliment period.
The result of this calculation is defined as earned funds. If the student received more than the earned amount, thenbigerpayn
called unearned funds and must be regdiio thefinancial aid programs Once a student has completed over 60% of the payment
period, all of the federal aid thatasawarded for that period is considered to be fully earned

SampleReturn of title IV_Unearned Funds Calculation

Payment Period Length 450 Clock Hours

Title IV Federal Aid Awarded for Payment Period 5,008.00

Studentdéds Schedul ed Hours of 1Rt50CockdHoursce as of Wit hdrawal

This is only an example oReturn of title IV calculation:

$5,000 of federal financial aid was awarded to a student for a 450 hour period of tr@iompletion of 25% of the payment period
or enrollment period earns only 25% of the aid disbursedhairdould have been disbursetf. applicable,this calculation is to
determine th@ercentage completicamount of aid that thetudentwould be eligible for from the Title IV Financial Aid programs.
Example: The student withdrew from school after odfi2.50scheduled hours of attendanéecordingly, this student was enrolled
for 25% (112.50450) of the 450 hour payment periddh additionalcalculation would take place to determine the amount earned
by the institution during the period of enrolimeifiihis formula determines the percentage of time dfuelentcompleted of the
payment period or entahent period in a course at the timithestudend s wi t hdr awall

This percentage is then applied to the amount of Federal Funds from the Title IV prdmabthestudentreceived or could have
received in the same payment period or enrollment period.

Example: Completion of 25% of the payment period or enroliment period earns only 25% of the aid disbursed or that could h
been disbursedOnly 25%of the federal aids considere@arned by the student

The remaining5% of the aid that has not been earned must be returned to the U.S. Department of Education.

In this case $,750.00(75%) of the original aid awarded must be returned and onlyXt®5800 (25%) of earned federal aid may be
applied to the st urbegesultdfshiseattulatian isidadinedds eacnedsfunds. Bttidentreceived more than
the earned amount, the oy@yment is called unearned funds and must be returne

Once the amount of Title IV financial aid that was not earned has been calculated, federal regulations requires theeiatmool to

Title IV funds disbursed for the payment period or period of enrollment and used for institutional costs inwhegfalider:
Unsubsidized-ederaDirect StaffordLoan

Subsidized~ederabDirect StaffordLoan

Perkins Loans

Federal Direct PLU%oans received on behalf of the student

Federal Il Grant

Other grants or loan assistance authorized by Titlef tfieoHEA.

Nk WNPRE
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If the Return of Title IV calculation shows that the student owes funds to the loan programs, the repayment of thodeldarids wi
accordance to the terms on the promissory note of the respective loans.

If the calculation shows that the d&nt owes funds to the grant programs, the liability of the student is limited to the amount b
which the original grant overpayment amount exceeds half of the total Title IV grant funds received by student.

A student does not have to repay a grant ovengay of $50 or less per program. These funds are due from the student within 4
days. If not paid in that time and if the student has not made arrangements with the Department to pay that amouwmtt Wil stud
be referred to NSLDS, a central systeit thill show the student ineligible for aid until the matter is taken care of by the student.

NOTE: If the institution was required by this calculation to return to the programs some of the funds it has collected as tuit
payment , t henacountdald betadjusteduaccordingly.

Therefore, if the tuition was paid in fubndif the institution returned funds to the programs, the tuition account will show that the
student owes that amount returned by the institution to the programs.

Those refunds will be paid to the program funds in accordance to the orderalisieel limited to the amount of funds that came
from each aid program within 45 calendar days frondtiie ofdetermination of withdrawal from schqdf there is a balance due

the institution after all Title IV funds have been returned, the balance will be due immediately. A cash payment agnetmnsent fo
balance may be approved by the institution.

PostWithdrawal Disbursement:

If the calculation shows that the studenteiged less aid than what the student earned within the payment period or enrollmel
period, then the student would be notified by the institution of the amount of Grant funds used to cover institutiomsaincharge

by the student, or the available ambdfrom Grant funds for direct disbursement to the student for other educational related expens
If loan funds are involved in this calculation, the institution will notify the student or parent of the loan amountsttwistikze to
cover educatioal charges, the financial aid program where the funds are coming from and the student will be reminded of
responsibilities involved in receiving loan funds. The student or parent in the case of PLUS will be given 14 daysdanespon
accept or rejet part or all of the loan funds available. The institution will honor late acceptances only at the institutional discretion

Once this calculation is finalized the institution will then perform second and different calculatiasing the net funds r@ihed
(original tuition payments minus amounts refunded) to determine the amount of institutional charges earned by the diostiigition
the payment or enrollment period. That calculation is known asghiutional refund policyalculation.

INSTITU TIONAL REFUND POLICY
Refund Policy: this is a calculation mandated by the State of Califowii@r the cancellation period, the institution provides a pro
rata refund ofALL funds paid for tuition charges to students who have completed 60 percent af tlesscheduled hours in the
program through the last day of attendaridee refund will be less an application/administration fee not to exceed $100.00. Becaus
of sanitary requirementgjaipment, books, supplies, tools, uniforms, kits and any othesitsued and received by the studeot
returned in sanitary condition withB0 days are nomefundable. Once student completes more than 60% of the enrollment period
in the entire courséncluding absences)here will be no refundo the studentThe formula takes into consideration the percentage
of program completed and it applies thatcentager the corresponding brackets to the institutional charges to determine how muc
the institution earned of those charges, muchwas paid toward thosgharges and finally the amount owed, if anythe student
to the school of it there is an amount due from the institution as a refund to the Title pvo8ieum. Ifapplicable those refunds will
be paid to the program funds in accordance to the asled labove, limited to the amount of funds that came from each aid progran
within 45calendad ays fr om t he s c lwithdrdwdldatedet er mi nati on of
If you obtain kit and equipment as specified in the agreement as a separate charge and retwuan ganitdey and unused condition
within 30 days following the date of your withdrawal, the school shall refund the charge for the equipment paid by you. If you fail
return the kit and equipment in good condition within 4%eday period, the school maffset against the refund the documented
cost to the school of that equipment. You shall be liable for the amount, if any, by which the documented cost for exipetknt
the prorated refund amount. The documented cost of the equipment may be lethe tharount the school has charged in the
contract. If the amount that you have paid is more than the amount that you owe for the time you attended, then a befomatieill
within 45 days of the official withdrawal. If the amount that you owe is mare the amount that you have already paid, then you
will have to arrange with the institution to pay that balance.

HYPOTHETICAL EXAMPLE
The following example outlines the refund due to a student based on the percentage of training completed, usetyhsminsdul
Cosmetology prograrh 1600 clock hours
California pro -rata refund calculation example:

Enroliment Agreement program tuition:  $15,072.00

Enroliment Agreement program Kit cost: $ 1,500.00

Enroliment Agreement application fee: $ 100.00

Total Enrollment Agreement: $16,672.00
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Assume the studentoés total enrol |l ment agreement i s thel6,
equipment, due to sanitary reasonand the apcation fee are nomefundable The hours attended by the student (400) is divided
into 1600 (course hours) equaling 25% of hours completed. Per thatarefund the student would owe $3,768.00 [25% of the
tuition cost ($15,072) less tlapplicationfee ($100.00) and the kit/book cost of ($1,500.00)].

If the student had not yet paid the scheloé total due of $3,768.00 then the student would owe the school the amount due before t
school would be obligated to provide the student with a Proofaihihg of the hours completed.

Once astudent completes more than 60% of the enrollment paritte entire cours@ncluding absences)there will be no refund

as the tuition is considered earreedl the student will receive no refund.

Accrediting Commission Formula

This institution is required to follow the California State refund formula in calculating refunds. Therefore, since tlaticcalcu
under the state refund policy resudtsall timesmore favorable to the student than the calculationleuthe accrediting commission
refund policy formula, the accrediting commission refund policy formula is not followed by this institution.

FEDERAL FINANCIAL AID ASSISTANCE

IMPORTANT NOTICE TO STUDENTSRECEIVING FEDERAL AID
The United States Deparent (USDE)publishes new Federal Regulations and guidelines that would determine the individual
studend sligibility for funds from the Federal Pell Grants, and Federal Direct Loan Predraimgreceived at this institution. If the
studentcompletes th course of study, or if tr@udentgraduates from theourse as schedualenew Federal Regulatismvill have no

effectonthestudenbs el i gi bility for those funds. I n setting the ne
schoolin order to be eligible for aid. The moabsences incurred by teeidentthe more possibilities that the Federal Aid eligibility
may be lost.Losing federafundswill resultinthestudenbs | i abi |l ity for wunpaid tuition.

Balances owed to the schadilie to loss of federal funds will be collectable by the institution Whighassistance of a collection
agencywhenevemnecessary.

Therefore, be advised that as of Oct. 7, 2000, if you withdraw from school, the chances assessable for the payrnrenbpesayd
and the financial aid received within that same payment period will be taken into consideration when calculating thgepefeésta
earned based on the percentage of the payment period attendedstoyléimé Funds return to USDE as unearrfederal aid will
decrease the tuition payments originally made to the school and will increase the tuition balance owedludgrtheThe key
solution so that no one is affected by these regulatory changes is to attend school as scheduled anthepnogletanof study.

COMPLIANCE STATEMENT
The Federal Privacy Act of 1974 requires tisétidentsbe notified that the disclosure of his/her social security number is
mandatory. The social security number is used to vstifgenté i d e n praocess teesawarding of funds, the collectiofuofls
and the tracing of individuals who have borrowed funds from federal, state or private programs.

FINANCIAL AID - GENERAL INFORMATION
California Beauty College participates in Feddfadancial Aidandit is available to those who qualif€alifornia Beauty College
offers financial aid programs to make it possible for qualified students needing financial assistance to fund their.€eblugation
application this institution uses to determine student dliiyilis the Free Application for Federal Student Aid (FAFSA) and it must
be completed in its entirety with required signatures.
The Director of Financial Aids the school contact person to assist current and prospective students with Financial aiatiiorior
and assistance. If you wish to apply for financial aid or you have questions, and need sections of the instructioitatorclafif
this catalog, cont act Updnsubnstindgitie adplicationftoithe b.6.Departmefd@udatioo, fydu ihavee .
officially applied for federal student aid and signed a statement of certification that you will use the financial aitcadsists for
educational purposes onlyf you drop or you are withdrawn before completing the program, aportion of the funds received
may need to be returned.If you drop or withdraw from the program due to dissatisfaction with or non-receipt of the
educational services being offered by this institution you (the borrower) are not excused from repayment ofyafrederal
Student Loan made to you (the borrower) for enrollment at this institution.
A second FAFSA application shall be completed for each July that a student would be enrolled. Documentation to sufstantiat
data entered on the form may be requipgcthe financial aid office. In addition to the FAFSA, the institution requires a series of
forms as they apply to the individual student aid program and to the individual student and family circumstances.

FINANCIAL AID MECHANISM
Financial aid is a meamism that reduces oeuof-pocket costs that thetudent and/or parents must pay to obtain a specific
postsecondary educatioRresented differently, financial aid is money made available to dtatfentsmeet the cost of college
attendance. Financial aiddludes grants and loarGrantstypically do not have to be repaid.
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Loans must be repaid andusually have lowinterest rates A studentwill have the responsibilityo repaythe full amountof the
loanplus interest, less the amount of any refufithe studentreceived federadtudentfinancial aid funds, thetudentis entitled to a
refund of the monies not paid from fedesaldentfinancial aid program funds.Most of the loans can be arranged to require
payment after a grace period of several hentpon graduation, or upontitedenb s t er mi nat i on f studemb & h e
attendance falls below half time. Financial aid is awardetiudentsvh o h a v eNeédrisahe difterence between the amount of
money that the family will be exggted to contribute to mesitidentcosts and the cost of education at this school.

STUDENT®6S RI GHTS AND RESPONSIBILITIES

The Student has the right to ask the school:
1 Thenameof h e s adereddingépprovaland licensing organizations.
1 Abouttheprograms, clinic practice, class structure, other physical facilities, and its faculty.
1 What the cost of attelice isand the policy on refunds studentavho withdraw.
1 What financial assistance is available: includimigrmationon all federalstae, local, private, anéhstitutional financial
aid programs.

1 Ask specific questions regarding: loan amounts, interest rate, total amount of loan to repay, length of time you hgye to re
and when théoanpayments begin.

1 What the procedures and deadbrare for submitting applications for each available financial aid program.

1 How it selects financial aid recipients.

1 How it determines financial need. How much of the financial need, as determined by the school, has been met.

1 To explain each type aramount of assistance indicated in the financial aid package.

I Toreconsider the aid package, if a student believes a mistake has been made, or if the enrollment or financial circumste
have changed.

1 How the school determines whether a student is rgadatisfactory progress and what happens if they are not.

I What special facilities and services are available to the handicapped?

ItistheStudenb s responsibility to:

1 Review and consider all the information about the school program before enrolling.
1 Pa special attention to the application for student financial aid, complete it accurately, and submit it within a timely
manner. Errors can delay or prevent receiving aid.

1 Register with Selective Service if you are a male between the ages of 18 and @8.yeas

I Must not be in a default status with previous institutional student loans.

1 Know and comply with all deadlines for applying aneapplying for aidfor each award year.

1 Provide all documentation, corrections, and/or new information requested bytle@timancial aid officer or the agency to
which you submitted the application.

1 Maintainsatisfactoryacademigrogress

1 Notify the school of any information that has changed since you applied.

1 Read, understand, and keep copies of all forms you ard tsk&gn.

f Understandthe c hool 6s refund policy and repay all or a part

withdraw or youbdre terminated.

1 Understand and comply with the enrollment status, financial charges, financial terms, tineel &l@mwmplete, refund
policy, and termination procedures as specified in the contract you will be asked to sign.

I Understand that it is your responsibility and your liability when errors are made and funds for which you are not eligible c
are advancedtyou or credited to your school account.

f Read, understand, and agree to compl y acadentipragmeeds,irules andi a
regulations.

FEDERAL STUDENT AID ELIGIBILITY
Most students are eligible to receive finah aid from the federal government to help pay for college or career school. Your age
race, or field of st udfederalstndént aidd/hilé youw incomeoisutaken énto icapsidbratibni, it dpes hob
automatically prevent you fro getting federal student aid.
To receive federal étudent aid, youdl/l need to
1 Demonstrate Financial need (for most Programs)
1 Be aU.S. citizen or and eligible non citizen
1 Have a valid Social Security number have a valid Social Security number (withciiygtior of students from the Republic
of the Marshall Islands, Federated States of Micronesia, or the Republic of Palau)
Be registered witlselective Servicdfy ou6ér e a mal e (you must register betw
Be enrolled or accepted for enrollment as a regular student in an eligible degree or certificate program
Be enrolled at least hatime to be eligible for Direct Loan Program funds

=a —a -8
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1 Maintain satisfactory progress in college or career school
9 Sign the certification statement on the Free Application for Federal Student Aid (FAFSA) stating that

0 you are not in default on a federal student loan and do not owe money on a federabsaumant
o you will use federal student aid only for educational purposes
T Show youdre qualified to obtain a college or career s

o0 Having a high school diploma or a recognized equivalent such @enaral Educational Development (GED)
certificate

o0 Completing a high school education inh@me schooketting approved under state lawdaf state law does not
require a homeschooled student to obtain a completion cre@entiedpleting a high school education in a home
school setting that qualifies as an exgion from compulsory attendamcequirements under state law)

In addition you must é
1 Be aU.S. CITIZEN or U.S. NATIONAL you are a U.S. citizen if you were born in the United States or certain U.S.
territories, if you were born abroad to parent® are U.S. citizens, or if you have obtained citizenship status through
naturalization. If you were born in American Samoa or Swains Island, then you are a U.S. national.
1 Have a GREEN CARD you are eligible if you have a Fornbb1, F151, or 551C also known as a green card,
showing you are a U.S. permanesgident
1 Have an ARRIVAL:DEPARTURE RECORD

Arrival-Departure Record {94) from U.S. Citizenship and Immigration Services must show one of the following:
-Refugee
-Asylum Granted
-CubanHaitian Entrant (Status Pending)

-Conditional Entrant (valid only if issued before April 1, 1980)
-Parolee
1 Have BATTERED IMMIGRANT STATUS You are designatedqasalafikeadt aéi edo
Victim of abuse by yaucitizen or permanent resident spouse, or you are the child of a person designated as such under
ViolenceagainstWomen Act.
1 Have a FVISA you are eligible if you have a-Visa or a parent with a-T visa.

GLOSSARY

Federal Student Aid

Financial aid from the federal government to help you pay for education expenses at an eligible college or career sthpol. G
loans and worstudy are types of federal studerd.afou must com...

General Educational Development (GED) Certificate

A certificate that student s r edchiggh sehool éqfiivalenty eéestéStudentspwatls & 6ED a
certificate are eligibléo receive federal student aid

Home School

A school in which children are educated at home either by parentsgleggdians, or tutors, rather than ttaatal public or private
school

Regqular Student

A student who is enrolled or accepted for enrollment at an institution for the purposeaioingbtr degree, certificate, or other
recognized education credattoffered by that institution

FAFSA

Free Application for Federal Student Aid

Default

Failure to repay a loan according to the terms agreed to in the promissoryoratest federal student loans, you will default if you
have not made a payment in more than 270 days. You may experience sgabosrsequaces if you default

Federal Student Loan

A loan funded by the federal government to help pay for your education. A federal student loan is borrogyegomanust repay
with interest

Grant

Financial aid, often based on finanaed thatloes not need to be repaid (unless, for example, you wittfdoan school and owe
a refund)

U.S. DEPARTMENT OF EDUCATION TITLE IV FINANCIAL AID PROGRAMS
The college is approved for, apdrticipatesin the followingU.S. Departmendf Education Title IVFederalStudent-inancial Aid
Programsntended to defray the coststaftion and fees andttendingclassedor thosestudentseligible for financial aid
considerations.
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View and download resources on preparing for college or career school, applying for aid, consumer protection, and mere from t
office of Federal Student Aidhttp://studentaid.ed.gov/students/publications/student guide/index.html

FEDERAL PELL GRANT PROGRAM

Undergraduate and vocational students enrolled or accepted for enroliment in participating schools may applyGoarat.Fdll
Grants are awarded usually only to students who have not earned a bachelor's or a profession®#utetzeeceived under this
program are not subject to repayment fromsttuelent

Deadline: FAFSA applications must be received lmyJ1, of the awardyear on which the application is intended for. SAR or ISIR
must be submitted to the financial aid office dyne 30,0f the award year from which aid is requested your last day of
enroliment whichever comes first. A valid ISIR requires safnres ofstudent spouse and/or parent§f applicable Renewal
Process:A PELL Grant award is received for one award year (July 1 to June 30 of the following yeaiq, mrtdutomatically
renewed for the next award ye&tudentsmust reapply for theFPELL Grant and submit a copy of the new SAR or ISIR to the
financial aid office for each award yeddisbursement: They are made based on per payment period via a check payable to th
studentbr via a direct creditto thtudend s t ui ti on account .

FEDERAL DIRECT LOAN PROGRAM

Federal Direct Subsidized Lodrederal Direct Subsidized Loans

Funds received from either of the loan programs are subjected to repayment fetuaéme to include the full amount plus interest,
less the amount of any refundhdaif he student received federal student financial aid funds, the student is entitled to a refund of t
monies not paid from federal student financial aid program fuBafore a loan document is submitted to the US&Hgentsnust

be fully aware of th financial responsibilities under these loan programs, the rights thstuttenthas under the individual loan
program conditions, and the consequences of failing to meet the repayment obligaléxitde repayment options are available to
borrowersand federal direct loans are available to students irrespective of income.

FEDERAL DIRECT SUBSIDIZED LOAN

Federal Direct Subsidized Loans are made directstudentsrom the U.S. Department of Education. Subsidized loans are need
based.Studentsmay borrow up to the amount of treudend s c o st of attendance | ess ot he
exceed annual loan limits).

The Federal Government mainterest subsidies while treudentis enrolled or during periods of defermeStudentwould pay a
combined origination/guaranty fee of a variable percentage but not to exceed 3% rebated directly to the U.S. Departme
Education. Studentsnay receive botlsubsidized and Unsubsidized loans provided the cordl@nsount borrowed does notaeed
applicable loan limits and that tretudend s el i gi bi l ity for a Ssubsidized Feder al
eligibility for the Unsubsidized loarMaximum annual award: First Level $3,500, Second Level $4,500, third Leveél0bBax
aggregate $23,000The law also stipulates that borrowers may apply for both subsidized and unsubsidized loans using a sir
application and that such borrowers must be given a single repayment schedule.

FEDERAL DIRECT UNSUBSIDIZED LOAN

These lans expand the ability of the U.S. Department of Educationto nfekén s ub si di ze d 0 F e dtedents!| St

These loans carry many of the same terms and conditions associated with subsidized Federal Stafford Loans with thievollowin

excepions:

(1) Unsubsidized loans are not need bastddentsnay borrow up to the amount of tetudend s cost of attend
expected financial assistance (not to exceed annual loan limits).

(2) The Federal Government does not pay interebsidies to the lender while th&udentis enrolled or during periods of
deferment.Interest must be paid or capitalized, i.e., added to the principal.

Maximum Annual award: Dependent studentith parent loan First level $2,000, second level $2,00@rd Level $2,000
(Max aggregate $8,000)
Dependent studemot with parent loan orindependentstudents: First level $6,000,
Second level $6,000, tiai Level $7,00qMax aggregate $14, 000)

DIRECT PARENT LOAN (PLUS)

PLUS loans are federal loans that graduate or professional degree students and parents of dependent undergraduateustudents
to help pay education expenses. The U.S. Departmentugfaidn makes Direct PLUS Loans to eligible borrowers through schools
participating in the Direct Loan Programhd interest rates for these loans are fimed are(established annually by the US
Department of Education) and repayment begins immedidtelythe ban is fully disbursed.

If the student is eligible for a loan guaranteed by the federal or state government and the student defaults on ttedb#re bot
following may occur: (1) The federal or state government or a loan guarantee aggnakenaction against the student, including
garnishing an income tax refund to which the person is entitled to reduce the balance owed on the loan; (2) The shaddr@ may
eligible for any other federal student financial aid at another institutiother government assistance until the loan is repaid.
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Students are encouraged to keep their loan debt as low as possible. These loans are aggressively collected by thesUnitec
Department of Education and its contractors. Interest liability on &tments is very expensive. Lack of payment is very damaging
to credit history and future borrowing power.

Federal regulations require a 30 day waiting period before loan disbursement are made for first time student borrowers.

Graduated or withdrawn stent borrowers are required to complete an exit interview with a financial aid advisor.

For more specific information on each program please refer to the student guides available at:
Direct Loan Basics for Students
PDF Explains subsidized and unsubsidized Direct Stafford loans for students.
http://mww?2.ed.gov/offices/OSFAP/DirectLoan/puliatientbasics.pdf

Direct Loan Basics for Parents

PDF Explains Direct PLUS loans for parents.
http://www?2.ed.gov/offices/OSFAP/DirectLoan/pubs/parentbasics.pdf

Spanish versio®DF [3MB]  http://www2.ed.gov/offices/OSFAP/DirectLoan/pubs/parentbasicsspanish.pdf

FREE APPLICATION FOR FEDERAL STUDENT AID (FAFSA)
Filling out the FAFS/ can be a straightforward and easy proc&satt filling out the FAFSA at www.fafsa.gov Click on the
isSstart a New FAFSAO0O button of the home page, and just fol
While completing the FAFSA, you must list the school to receive your information. The school you list wibursEAFSA
information to determine the types and amounts of aid you may recgaldgornia Beauty College school code: 013828
You can check the status of your FAFSA immediately after submitting it online.
You can check the status of a paper FAFSArdifteas been processed (roughhfd70 days from t he date m:
1 Option 1: Go tovww.fafsa.govand log in.
I Option 2: Contact theederalStudent Aid Information Center

DEPENDENCY STATUS

The Federal Government has speciigidelines established to determine the dependency status of a student for Financial A
purposesAll applicants forfederal studentaidr e consi der @@ né¢ ot mer Niiepedapemt . 0

If you have questions about yodependency statusr need more information, please visivw.studentaidgov/dependenoy
contact the financial aid office. Ftelp with the online application you can call the Federal Student Aid Information Center @ 1
8004333243 (FREE) Assistance islsoavailable on campusnd you can calbur financial aid director at 209 52184 ext. 213

to set an appointment.If you are hearing impagéd, contact the TTY line @-800-730-8913(FREE)

INDEPENDENT STUDENT FOR FINANCIAL AID PROCESS

Any student answering yes to one or more of the following requirements would be considered an independent student.
Age of 24 or older by December 31 of theaahyear for which you are applying for financial aid

Married or separated but not divorced

Have children who receive more than half of their support from you

Have dependents (other than children or a spouse) that live with you and receive more thHahdiaffupport from you
Since turning age 13, were both of your parents deceased, were you in foster care, or were you a ward or dependent
court

Emancipated minor or are you in a legal guardianship as determined by a court

Unaccompanied youth whis homeless or seffupporting and at risk of being homeless

Currently serving on active duty in the U.S. armed forces for purposes other than training

a veteran of the U.S. armed services

aogpwNPE

© N

DEPENDENT STUDENT FOR FINANCIAL AID PROCESS

Any student not meetg any of the requirements for an independent student status is considered a dependerif atgtietent is
found to be fAdependento based on these guidelines, par e
FAFSA. Not living with parents or not being claimed by them on tax forms does not make you an independent student for purpos
applying for federal student aid.

DEADLINES
Applicationsneed to be submitted at least 30 days before the end of the loan period fotheHmarhas been requested.

DISBURSEMENT
Checksare issued to the school and credited tosthdent st u i t i lbisthe stedent'suresponsibility to submit all forms and
documentation to the financial aid office in accordanith the deadhes applicable to each program from which aid is requested.
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It is the student's responsibility to comply with all obligations involved in the receipt of federal and/or state aideFHnfamoation
about these pgrams including application proceduredjgibility, rights and obligations pertaining to each program including Loan
consolidation consult the following sourcesvw.studentaid.ed.goand www.studentloas.gov

COST OF ATTENDANCE
Cost of attendance estimates cost for the academic year or period of enralfrd@n¢ derived from the California Student Aid
Commi ssionds annual budgets. These esti mat wganspdrtationlused ®r need c

determination only. To these costs, the actual institutional charges)facademic year or the period of enrollment are added to
calculate the total cost of attendance.

Elements included in the budget:
Tuition Actual Cost
Registration FeeActual Cost
Books & Supplies  Actual Cost
Living CostAllowances fnonthly figures):

Student living with Parents Studentiving off Campus
Room and Board $236.00 $610.00
Transportation $ 64.00 $ 80.00
Personal / Misc $176.00 $170.00

Cost of uniforms included in the Personal Allowance

A student ds Expect ed:iskaonatédypy tie @eparmilcantractar atilizihdzaF3@y)essional formula that
takes the student resources to which a series of allowances are applied.

Need: The student need for aid is the result of the cost of attendance minus the EFGnstlagetSIR (institutional student aid
report), the official stueint notification and response fralre FAFSA

Awards are disbursed from the programs available to the school as follows:
Pell award calculations

Expected cash contribution from the student

Direct Subsidized loans

Direct Unsubsidized loans

Direct Paretloans (PLUS)

In determining financial aid awards all available resources are considered before loans are added to the financialeai@heackag
goal of the financial aid officer (FAO) or financial aid director is to utilize all available resourdbs student to cover his/her
educational expenses and avoid as possible the burden of a loan.

DETERMINING NEED

The information you report on the FAFSA form when you apply for aid, is used in a formula established by U.S. Congress
calculats your BExpected Family ContributionCBC utilizes the Free Application for Feder&@tudentAid (FAFSA) for students
applying for aid. This form will be processed by a contractor of the U.S. Department of Education at no costuibetitel he
results will be prgided in the form of an ElectronitudentAid Report with the calculation of the Expecteamily Contribution.

AWARD CONCEPT, SELECTION OF RECIPIENTS AND PACKAGING CRITERIA
This institution does not receive enough campased funds to satisfy all theudent financial needs.
Therefore, the school emphasizee SELFHELP CONCEPT The SELFHELP CONCEPTis on a firstcome, firstserved basis
when awarding eligible applicants.
If the studentdoes not wish to assume the combined debt of two or more lib@ysmay decline any loans offered by the school.
ALL LOANS MUST BE REPAID.
The SELFHELP CONCEPT lists types of financial assistance in the following order:
1. Family contributions
2. Other resources
3. Federal PELL Grant
4. Self Help (StafforéDirectand/or, PLUS Loans)

FEDERAL STUDENT AID ID
Beginning with the 20152016 award yeary o u 6 | | need an FSA | D, a username and
your FAFSA electronically. Your FSA ID also can be used to sign loan contracts antess aertain information online. You can
get your FSA ID as you fill out the FAFSA, but you also have the option to get it ahead of time.
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Find outhow to get an FSA Ilandwhat to do if you forgot your FESA 1D Sudents (and parents) will log on to FAFSA on the Web
and other FSA websitdsthe National Student Loan Data System (NSLDS), StudentLoans.gov, Stiddgod, and the TEACH
Grant websitavith the FSA ID.

This removes the need for the personal identification number (PIN) and the use of personal identifiers such as nae®, dridhdat
Social Security numbet.he changeover from the PIN to the FSA IZwced on May 10, 2015.

If a student already hasPaN, they will have the option to link it to their new FSA 1D, which will allow them to immediately use the
ID on the above websites rather than wéis Hays while their identifying information is comfied. Students and parents can find
out more about the ID, and can create one, onlimenat.studentaid.gov/fsaid

FINANCIAL AID RESOURCES

www.fafsa.gov www.pin.ed.gov
www.studentaid.ed.gov www.direct.ed.gov
www.studentloans.gov www.nslds.ed.gov

www.loanconsolidation.edgov

ENTRANCE & EXIT COUNSELING FOR STUDENT LOAN BORROWERS
ENTRANCE:
All Studentsacceptingfinancial aidwill schedule a entrance counselisgssion to discuss estimated total financial aid award, and
make decisions on loans. If accepting a loan, thdestt nust completehe Department of Education onlifmtranceCounseling
session and sign a Master Promissory Notenav.studentloans.gobefore funds will be certified. The counseling will provide
information on:

1 The effecthe loanhason the borroweregarding other aid to be awarded.
1 Understanding the Master Promissory Note
1 How your loans will be disbursed
1 Borrower is informed of their obligation to repay all loan amounts regardless if he/she conmgetesgtam.
1 Explanation of the difference of the Direct Loans
1 Explanation of options of repayment to avoid adverse defaokerjuences
1 Students are provided information regardifgl. DSto track and access their loan data.
EXIT:

Exit Counselings mandadry andmust be completed by ajfaduated or withdrawn students receiving student loans. A financial aid
advisor will inform you of a date and time to complete the interviewdistliss repayment of your Direct Loan, payment amount,
interest rate, and ragment plan optionsf a Studentis unavailable to complete at the school, a packet will be mailed fBtuldent

for completion A student can complete the online exit counselingvat.studentloans.gov

The ®unseling will provide information on:

The importance of always being in touch with the lender, and making payments on time

Choosing repayment plan options anérage anticipated monthly repayment amount.

Who to contact if you are having trouble makingiypayment

Repayment options and conditions to help with deferment or forbearance

Delinquency and defaulbosequences

Tax benefits available to borrower

E R

OMBUDSMAN OFFICE
Student Loan Ombudsman informatioraisilable for student loan borrowessidis specifically discussedn student loan exit
counseling
Contact information is:
Ontline assistance: http://studentaid.gov/repdgans/disputes/prepare
Phone: (877) 552575 Eree) (202) 2191547 Fax:  (202) 279549

Mail: U.S. Department of Education FSA Ombudsman Group
830 First Street, N.E., Mail Stop 5144
Washington, D. C. 202602144

NATIONAL STUDENT LOAN DATA SYSTEM
TheNati onal Student Loan Data System (NSLDS) is the U. S.
financial aid. NSLDS receives data from schools, guarantee agencies, the Direct Loan Program, and other departments of ED
programs. NSLDStadent access provides a centralized, integrated view of Title IV loans and grants so that recipients of Title IV
can access and inquire about their Title IV loans and or grant informelsam the students Personal Identification Number (PIN)
will provide access to NSLDS atww.nslds.ed.gov
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DEFERMENT / FORBEARANCE FOR FEDERAL DIRECT LOANS
Under certain circumstances, students borrowing Federal Financial Aid Student Loans and unable to make their required monthl
repayment may be eligible to receive a deferment or forbearance that will allow a temporary postponementtbe fedaca
student loan payment.. Postponing or reducing your payments may help you avoid default. A student is responsibleheicontact t
loan servicer directly to apply for a deferment or forbearance. A student should continue to make payments until the atefermen
forbearance is approved. Contact the school és financi al a

FINANCIAL AID EL IGIBILITY & DRUG VIOLATION
Federal Law prohibits illegal drug possession orss#lestudent, who is convicted of either offense, while receiving Federal
Financial Aid, will lose Federal Financial Aid eligibilitRefer to the&Description of Drug and Althol AbusePreventionProgran®
in this catalog for a full description pblicies

DEFINITIONS RELATED TO FINANCIAL AID
The following terminology corresponds with common terms used within financial aid definitions:
ACADEMIC YEAR: A period of not lesshian 26/30 weeks of instructional time with a minimum of 900 clock hoiuirsstruction
for a full time studentThe midpoint of the academic year shall be a minimum of 13/15 weeks and at least 450 cladk effert,
all studentsenrolled in courses Wi an academic year scheduled to be completed in less than 26/30 weeks, regardless of the nur
of clock hours offered, would have aid eligibility reduced in proportion to the number of weeks and hours in the coungerof st
relation to the academic ge
CLOCK HOUR A period of 50 to 60 minutes of supervised instructlaring a 60 minute time period
COST OF ATTENDANCE Institutional charges for tuition, fee, books and supplies in addition to an estimated cosStiadtre
for living allowances asoom, board, transportation and personal combined compose the cost of attendance for an academic ye
less as the cost of attendance or educational budget.
CREDIT BALANCE: A credit balance occurs when tuition payments using Title IV funds have beevettbgithe institution in
excess of the amount of charges assessed tsiutient Credit balances are paid within 14 business days from the day the credi
balance was generateftudentsmust be responsible fdrudgeting theirown funds and for securindpdt the funds are used for
education related expenses.
PARENT(S) For the purposes of the financi al aid progr ams, i
legal guardian not foster parents.
PAYMENT PERIOD 450 clock hoursaind 13 weeks for courses of 900 hours and 26 instructional weeks or more. It is-gannid
of the program for courses of less than 900 hours and 26 weeks.
WITHDRAWALS: Studentsare officially withdrawn on date of notification, date terminated by thsditiion, date ofl4
consecutivalaysof absences or date when ®Bieidentfailed to return from an approved leave of absence.
NEED: Financial need is the amount left over after subtracting the expected family contribution from your cost of attendance.
RECOVERIES Recoveriesresulting from unearned Title I¥undsare due from thetudentand must be paid in accordance to the
terms stated in the promissory note of shelentloans.
If funds from the grants programs still due from thedent those fundsre payable at the rate of 50%. Grant funds due from the
studentmust be repaid within 45 days from titadents withdrawal date.
Studentsmay make repayment arrangements with the U.S. Department of Education within the 45 days and present proof of
arrangements tthe institution.If no repayment is received nor arrangements are presented, the institution will refer the debt to t
U.S. Department of Education. TBeudentwill no longer be eligible for aid until informed by the U.S. Departmentdafdation.
REFUNDS If any refunds are due based on the Return of Title IV calculation or the institutional refund policy calculation, a
refunds will be made as soon as possible but not later than 45 days from the determination of withdrawal dattemsthéed in
section CFR 34 section 668.22he order of payment of refunds is, 1) Unsubsidized Loans from FFELP or Direct Loan, 2
Subsidized Loans from FFELP or Direct Loan, 3) Perkins Loan®LUS (GraduateStudenty FFELP or Direct Loan, 5) PLUS
(Parent) FFELP or Direct Loan, 6) Pell Grant, 7) Academic Competitiveness Grant (ACG), 8) National SMART Grant, 9) Fede
SEOG This order would apply in accordance to the aid programs available at the institution.
TRANSFERSTUDENT: A student who attendeé Postsecondary institution before the enrollmenC8C, is required to provide a
Financial Aid Transcript from each of the institutions attended within the last six months before the enroliment atutimin$ta
financial aid transcript is requd, no aid may be advanced from the loan proceeds. Aid from other programs may be advancec
cover the first payment period. No additional aid will be available until all Financial Aid Transcripts are receBRG.by

VERIFICATION POLICIES AND PROCEDUR ES
The U.S. Department of Education selects at random financial aid applidargs documents will require verification.
The school wi || verify the selected studentdés Fi namprocessl
and provide general advising regarding the necessary backup documentation needed. If giwdgdeedrrect information on the
application and refuses tnake applicableorrecions as evidenced by the provided documentation &ed advisemenfrom the
financial aid officer the school musbtify the U. S. Department of Education and no financial aid will be disbursed.
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VERIFICATION SELECTION PROCESS
Federal regulations 34 C.F.R. P&é8, Subpart E, dated March 14986 April 29, 1994, November 29994- executing legislation
20 U.S.C. 1094 governing the title IV programs require schools to be sure of certain ajpppoared data.
These regulations require schools to develop written policies and procedures for verification. The schookistoeqake these
policies available to all applicants for financial aid, as well as prospestidentsupon request. This procedure is part of the
Admissions and Counseling proces3o follow the regulations and achieve consistency governing this sgotiee following
verification policies apply to all applicants for Title IV prograriBder the regulations, the school will not disburse FPELL or
CampusBased aid, nor certify Stafford/PLUS loan applications, until completion of verification process.

WHO MUST BE VERIFIED

1. The policy of this school shall be to verify those students selémte@rificationby the need analysiSARASIR) system

2. 1 f the institution has reason to believe t haeacamcyafpp
that information An institution may require an applicant to verify any FAFSA information that it specifies.

3. If an applicant is selected to verify FAFSA information under (1.) of this section, the institution must require thetapplican
verify the information as specified #68.56 if the applicant is selected for a subsequent verification of FAFSA information,
except that the applicant is not required to provide documentation for the FAFSA information previously verified for t
applicableaward year to the extent that the FAFSA information previously verified remains unchanged.

VERIFICATION EXCLUSIONS
There aretimeswhem st udent 6 s apepdtbaverificdBrRcdpesi nothe case of the s
the exemptionsbelow will excusethe financial aid advisoirom the requirement to resolve conflicting informatidine basis for
exclusionwill be documented and other informatinat excluded must still be verified according to all other requirements.

FAFSA information of a student in the following situatiadmes not need verification

1 Death Applicant dies during the award year or before the deadline for completing the verification.

1 IncarcerationApplicant is incarcerated at the time the verificatiotoibe performed.

1 Unless the institution has reason to believe that the information reported by a dependent student is incorrect it nee
veri fy t hspousefpardérlIAESA imforination: Spouse or parent information is not required to be vdrifi¢he
spouse or the parent is deceasednentallyincapacitated, or residing in a country other than the United States and cannc
be contacted by normal meaoscommunicationor cannotbe located becauseeih contact information is unknown and
canrot be obtainedby the applicant.

1 If the studentcompleted the verification at another institution prior to transferring to this sehdalbtained a letter from
the previous schodtating that the verification process was completedl provides dransation number of applicable
valid ISIR.

1 Legal residents of the Trust Territory of the Pacific Islands, Guam, Samoa, and the Commonwealth of the Northern Mar
Islands.To qualify for this exclusion the parents of a dependardentmust also be citizensf one of these territories. To
document the basis for this exclusion, the agtlie permanent mailing address.

1 To qualify for this exclusion the parents of a dependiarmdentmust also be legal residents of one of these territories.
Citizens of the Rayblic of the Marshall Islands, the Federated States of Mégia or the Republic of Palau

1 The applicant does not receive assistance under the title 1V, HEA programs for reasons other than failure to verify FAI
information.

1 Immigrants who arrived irhe United States during either the calendar year or Award Year.

1 The applicant is eligible to receive only unsubsidized student financial assistance.

REQUIRED VERIFICATION ITEMS
Examine the data items listed in 34 C.F.R. 668.56. Different data items tappli§ferent applicants depending upstudent
dependency status and the Title IV programs used.
Data items include:
1 Total number ofmembers in the household, if that number is greater than two dependent students and one
independent students.
The nunber of members of household enrolled at leasttivalf studentsn postsecondary educational institutions.
Adjusted gross income (AGI) or adjusted gross famitpme (AGFI) for the base year.
U.S. income tax paid for the base year
Information relatingd an applicants independent student status.
Certain untaxed income and benefits for the lyaseincluding:
1. Social Security benefits
2. Child supportif the student has information regarding child support or has reason to believe the stude
received childsupport.
3. Tax deduction for payments to HA or Keoghaccount.

=A =4 =8 -8 -4
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1. The following other untaxed income and benefits:
1. Untaxed dividends and capital gains
2. Foreign incomemission, if the institution has reason to believe the student omitted the information.
3. Earned income credit
The school shall resolve inconsistent application information for all applicants, in agredgthesguirements of 34 C.F.R.
Part 688.16(f)

DOCUMENTATION REQUIRED
Student spouse and/or parents (as applicabla¥tprovide therequestd IRS income taxeturn from thedesgnated income tax year
to verify AGI / AGFI. Transcripts can be requested from iR website (IRSgov).
The tax transcripts need not be signed by the applicant or parents. Additionally, if the studeahtsrywarked and they are not
required to file a tax return the correct year2forms must be submitte@forms (IRS 1040, 1040A, or 1040EZ 1040Telefile and
W-2 forms).
Nontax filing students must provide required documentation to the financial ai@roffigplicants shall complete the appropriate
sections of thepplicableVerification WorksheetUse of the worksheetss to update andrerify informationand gplicants shall
follow the instructions in the Verification Workshe@the Financial Aid Directomay require additional documentation and other
applicable forms.

APPLICANT RESPONSIBILITIES
To be eligible to receive Title IV fundthe applicant mugtrovide requested information during the time period(s) specified in these
policies. Applicants mst certify that the following data items are correct as listed on the original application; or, if not correct, mu
update the data items, as of the date of verification:
A Number of family members in the household
A Number of family members in the househoidw enrolled as at least hdifne studentsin Postsecondaryeducational
institution.
A Change in dependency status.
o Applicantgstudentswhose dependency status changes duringatterd year must file acorrectedappication;
however his process does nopply if the change occurs due to marriage.
0 The applicarfstudentmust repay any over award, or any awast]iscoveredfor which he/she was not eligible.

CONSEQUENCES OF FAILURE TO PROVIDE DOCUMENTING WITHIN THE SPECIFIED TIME PERIOD(S)

If the studentcannot provide all required documentation, the school cannot complete the verification process within 60 days from

date of the reque$dr information The school must then advise applicants that they are not eligible for financial aid funds.

The schol then gives the applicants the following options:
V Thestudentmay continue training on a cash payment basis.
V The studentmay withdraw, and renroll. There will be no loss of credit earned, when shalentprovides all proof, and

verification is comptte.A new enrollment agreement is needed and enrollment fees will be the responsibility of the studer

V  The applicant must repay any over award or any award for which he/she was not eligible, discovered during verification.

INTERIM DISBURSEMENTS
The sclool may not make any interim disbursements. $adentmust complete verification before disbursement of any Title 1V
funds.

TOLERANCES
For PELL SudentAid Report (SAR)with an original EFC of zero, the school shall use the zero EFC charts to determaitiher the
applicant must resubmit their SAfecause of a change in information. The student must make the appropriate changes=FC
is computed when required as a result of comments on the SAR and/or as a result of data item changes.
For Campusased and Direct Loan prograntsé s c ho ol shall r e c a thereateanty errora imnonalqilar | i c
items used to calculate the ERd there is an absolute dollar error of $800

NOTIFICATION OF RESULTS OF VERIFICATION
The school shalhotify the applicaristudentof any additional documentation or information needed for verificatiorotiee results
of the verification procesafter thesubmission of changes and/or informati¥erification results will be given by the financial aid
officer via mail or personal interview. Applicant/Student will be notified if any changes occur that are different fromgitize o
computed financial aid due to the Verification process.
Notification of verification results are documented by:
1. Theappliant / student 6s s iSARISIR gertibed farrpaymehtat e on t he
2. Providing a receipto the studenfor anyCampusbasedinancial aid funds credited to their tuition account.
3. A studentdés signature on the Diatoe.ct Loan di sbursement

51



INSTITUTIONAL CODE OF CONDUCT REGARDING LENDER RELATIONSHIPS & LOANS
The Higher Education Opportunity act (HEOA) requires educational institutions to develop and comply with a code of @induct
prohibits conflicts of interest for financial ambrsonnel [HEOA 487 (a) (25)].

All student financial information regarding need, resources, loans and other aid shall be kept confidential and, without writte
student authorization, not share with outside parties, other than the United States DépéifEtecation (DOE), state aid agencies,
lenders, servicers and guaranty agenclée following provisions bring California Beauty College into compliance with the federal
law [HEOA 487 (e)]:

I. ETHICAL PRINCIPLES
All decisions and actions madeorégak by any of the Institutionds financi al F
who have contact with guaranty agencies or lenders (for federal or private loans) shall be consistent with the folloigleg:prin

1. STUDENT CHOICE: Studens must be given a genuine, fair and equal opportunity to choose among and between
lenders and loans, federal and private, which choice shall not limited to those made lenders or loans made availak
recommended by the Institution.

2. STUDENT INTERESTS: The Institution must seek to establish relationships with those lenders which offer the be
benefitsfor students interest rates and fees, payment terms and services.

3. AVOIDANCE OF CONFLICTS: No director, officer or employee of the Institution shoubldehany relationship as
director or employee or representativavith any lender or guaranty agency nor accept anything of value, other than take
marketing items and nominal conference refreshments, from any lender.

4. The Institution should not acceptyaservice or thing of value from any lender or guaranty agency, other that training fol
financial aid staff relevant to loan processing, loan processing matan@liinancial literacy materials, emergency staffing
services, entrance and exit counseliagviees conducted undére supervision of a financial aid officer of the Institution,
and reimbursement of reasonable costs for domestic travel to training conferences hosted by lenders and/or gue
agencies.

5. INSTITUTIONAL DISCLOSURE: If the Institutia develops and uses a preferred lender list, the selection process an
criteria must be disclosed in writing studentsIf any lender or guaranty agency offers to make philanthropic contributions
to the Institution for institutional aid astudentfinandal assistance, there can be no promise of preferred status or othe
commitments given in exchange for or because of such contributions.

6. STUDENT PRIVACY: All Studentfinancial informationi about need, resources, loans and otheri amust be kept
confidertial and, without writtenstudentauthorization, not sharedith outside parties, other thahe United State
Department of Education (DOE), state aid agencies, lenders, servicers and guaranty agencies.

Il. CODE OF CONDUCT: All directors, officers, employeeand ot her representatives ¢
Representativesod) are required to comply with each of
& Loans (Codedo) and to al so phicooffiget, legal caumsél or president (as hlieected byh
the Institution in writing) if they become aware of facts indicating that there may have been a violation of the Code:

1. PROHIBITED RELATIONSHIPS:

a) No Institutional Representative shall act as an affiemployee, consultant or sales representative for any guaranty
agency or lender, no financial aid officer or employee of the Institution (including any officer of the Institution witl
responsibility for overseeing the financial aid office and/orthé lnsut i ondés r el ati onship
on the board of directors of a lenderd ro other employee, officer and director of the Institution shall serve as an
uncompensated member of the board of directors of any lender, unless such indi\gdeahfiraned in writing
that he/ she wildl abide by the Institutionds publ.
from the ethics officer, legal counsel or president of the Institution.

b) No financial aid officer or employee of thestitution shall serve on any advisory board for any guaranty agency or
lender, nor shall any other Institutional Representative serve on such a board, unless such service has
approved in writing by the ethics officer, legal counsel or presidetiéoinstitution.

2. PROHIBITED INVESTMENTS
No Institutional Representative purchase or accept any stock bond or other equitable or legal interest in any guaranty
agency or lender, nor any option to acquire such an interest, but thisifioo shall not preclude ownership in units in
a mutual fund holding such stocks or bonds.

3. PROHIBITED BENEFITS TO INDIVIDUALS
No Institutional Representative shall accept any prize, gift, compensation, entertaimeladir(@ concert andsporting
event tickets), meals, travel cost reimbursement or other benefit from any guaranty agency or |Brolgbited
Benefitsd), but this does not include prrefrashinant@peatb alli t e
attendees, and reimbursement of reasonable costs for domestic travel tamttomferences or seminars providing
training on the administration of leans or to attend advisory board meetings focused ompitzagices.
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8.

If any lender oguaranty agency attempts to offer any Institutional Representative any Prohibited Benefitrishe

shall promptly report this to the Instituti onawtoetehi c
state department of education &y state in which the Institution maintain a campus.).

PROHIBITED BENEFITS OR INDUCEMENTS TO INSTITUTION

a. The Institution shall not accept any payment or benefit of any kind from any guaranty agency or lender, includ
without limitation aly rebate or share of revenue and any computer software or hardware (at no charge or at be
market rates), as consideration for entering into a contractual relationship or for placing a lender on a prefel
lender list.

b. The institution shall not acceptr om any | ender any HfAopportunity poo
making private loans to higher risk students in exchange for promises or concessions by the institution.

c. The institution may accept philanthropic contributions from a lenglerguaranty agency, only if such
contributions are made without any expectation or promise or any preferred status advantage, recommenda
business volume, or other benefit.

PROHIBITED PROMOTIONS:

The Institution shall not allow its nhamkgo, emblem or mascot, or any other words, symbols or photographs readily
associated with the Institution to be used by any guaranty agency or lender in any advertisement, publication or c
communication suggesting that the Institution has endorsed lor services offered or guaranteed by the guaranty agency
or lender.The institution shall assure that all materials provided to students about federal or private educational loans <
prominently identify the name of the lender.

PROHIBITED REPRESENTATIONS & SERVICES

a. The Institution shall not allow any employee, agent or representative of any lender or guaranty agency to repre
himself or herself to the public, or to otherwise act, as an agent or representative of the Institution.

b. No Institutional representative shall represent him or herself to the public, or otherwise act, as an agent
representative ainylender orguaranty agency.

c. The Institution generally shall not accept any assistance from a lender or guaranty aganendal aidoffice
or call center staffing, but may accept: staffing assistance n a shortitasie in the event of a disaster creating
emergencyneeds; entrance and exit counseling services when supervised by a financial aid officer of t
Institutiory and financialiteracy materials not promoting any lender or guaranty agency.

PROHIBITED INDUCEMENTS BY INSTITUTION
Institution shall not offer or provide to any guaranty agency or lender any inducement to secure any business
relationship, any particular kind of loans or scholarships, services or other benefits.
This prohibition includes, but isot limited to, any promise of loan volume, preferred status, or any other advantage ¢
benefit.
PREFERRED LENDER LISTS

The Institution shall comply with the following requirements for any list of preferred federal or p&iuatentloan

l enders (ALendtadentandparends) gi ven t o

a. The Lender List shall include a prominent reminder #iatlentsmay choose to @sa lender not on the list and that
the Institution is required to process loan documents for any eligible lender selestaddnts

b. The Institution shall include on the financial aid webpage of its website a prominent reminctndeatare not
requred touse any federal or private lender recommended by the Institutiayselect any other lender;

c. The Lender List shall <clearly disclose the I nstit.

d. Criteria for selecting preferred lenders shall empeestiudentinterests and benefiiscompetitive rates and high
quality service, along with business reputation, financial strength and processing capabilities of the lender;

e. Terms offered by preferred lenders must be equally available to all of thetlnstitun 6 s stueldnts g i b | e

ff. The I nstitutionés financi al aid staff shall condu
12 months & make changes when appropriate;

g. The Lender List shall include comparative information for listeddesidncluding interest rates, origination fees &
repayment ter ms, including all information requir
information required by the federal Truth in Lending Act (TILA);

h. The Lender List shall include infimation on the maximum amount of federal grant and loan aid available to
students

i. The Lender List shall disclose all types of financial aid that may be available from the Institution

j. At least three unaffiliated lenders for federal loans and tow ungdfilitEenders for privatéoans shall be listed
(periodicreviews of the DOE lender affiliation webpage shall be conducted in order to determine affiliation stat
of all listed lenders); if one or more lenders withdraw and fewer than three unaffiliatenlslgachain, then the
Institution shall cease to use a preferred lender list and instead shall only offer contact information for all lend
willing to make loans;

k. If any lender listed is affiliated to another lender on the list, such affiliation shdisblesed on the list;
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I. No lender will be included which has offered any payments or other benefits to the Institution to seek prefer
status;
m. No lender will be included which is known to sell its loans to another lender but has not disclosed su
relationship;
n. No lender shall be included which offers prizes or other benefittentsor applying for loans; and
0. No lender shall be included which makes unsolicited mailings of loan applicatisnglents
10. LOAN PROCESSING ARRANGEMENTS
a. The Institutionsh | | not use any software or processing s
through which astudentborrower is automatically referred to any one or more federal or pritatent
lenders, whether or nany such lenders have been deaigd by theIisi t ut i on as Opref e
b. The Institution shall not use any financial aid processing or packaging practices that delay certification
borrowers choosing federal or privatieldent oan | ender s not on the |l nsti
10. FEDERAL AND PRIVATE COMPARISONS:If the Institution providestudentsvith information on loans from private
lenders, it shall provide ea@esignemwith aseparatevritten reminder of the potential availability of fedestldent
loans and a written comparison of the principal terms of such loans to the principal terms ostaderdbans,
including eligibility conditions, interest rates, origination fees, phyment options & terms.
11. LIMITATION S ONSTUDENTINFORMATION DISCLOSURES:In the absence of a signed authorization from
specificstudentor parents (in the case of minors) or documentadimwing that the specifistudentsor parents have filed
an application with a specific lender, thmstitution shall not disclose any information about the financial needs, resource:
and loan options or considerations ofstsdentsd any prospective lender or to any other person or entity, excluding those
entities and persons to which disclosureutharized under FERPA regulatory provisions.
12. PREFERRED LENDER LIST DISCLOSURES
The Institution shall annually give written disclosure to the U.S. Secretary of Educationstndetotsabout all
lenders selected for inclusion on amgferred Lender List published by the Institution, explaining the reasons why the
lenders were selected, identifying steadentbenefits and providing the Model Disclosure Form information and shall
provide the same written report to any statecation department with oversight of the Institution.
13. PUBLICATION OF CODE
A copy of this Code shall be provided at least annually to all employees of the Institution, each of who shall be required
to sign a written certification confiting that they have received and read the Cotis. Code shall be posted on the
I nst i tebsité and Opsn request; a paper copy of the Code shall be givesttmefiteither in written mailings
or email notices.

California Beauty Colleg shall not allow its name, logo, emblem, or any other words or photographs readily associated with -
Institution to be used by any guaranty agency or lender in any advertisement, publication or other communication soggésing t
Institution has enofrsed loans or services offered or guaranteed by the guaranty agency or lender. The Institution shall assure th
materials provided to students about federal or private educational loans shall prominently identify the name of the lender.

The Instituton does not publish nor provide students or parents a Preferred Lender List.

This code of conduct is provided annually to all e mprid,o y e
upon request; a paper copy of the code dlatiiven to all applicants and students either in written mailingsrailenotices.

CONSUMER INFORMATION

ANTI-HARASSMENT TITLE IX POLICY
Anti-Harassment and Discrimination Policy (for students and employees)
California Beauty College is committed toopiding a work and school environment free of unlawful harassment or discrimination.
In furtherance of this commitment, all students and employees are required to take our mandatory Sexual Harassmentiamd Prey
Training which will take place two timgser calendar year. California Beauty College policy prohibits harassment or discriminatiol
based on race, religion, creed, color, national origin, ancestry, sex (including pregnancy, childbirth or related mdidioakx;on
military or veteran status,hgsical or mental disability, medical condition, marital status, age, sexual orientation, gender, genc
identity or expression, genetic information or any other basis protected by the federal, state or local law. Additianetiyd@mce
with Title IX of the Education Amendments of 1972, the School prohibits discrimination based on sex, which includes sex
harassment and sexual violence, and the School has jurisdiction over Title X complaints.

T he Sc h ehardsénent policy dpplies to allrpens involved in the operation of the School; and prohibits unlawful harassmen
by any employee of the School, as well as students, customers, vendors or anyone who does business with the School. It
extends to prohibit unlawful harassment by ocaiagt students. Any employee, student or contract worker who violates this policy
will be subject to disciplinary action. To the extent a custowesrdor or other person with whom the School does business engage
in unlawful harassment or discriminatidhe School will take appropriate corrective action.
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As part of the School 6s c o nried workiaghdnd leamingpenvironineditj thig poley shall bea
disseminated to the School community through publications, the School weksitemployee orientations, student orientations,
and other appropriate channels of communication.

The School provides training to key staff members to enable the School to handle any allegations of sexual harassnaént or
violence promptly and effectaly. The School will respond quickly to all reports, and will take appropriate action to prevent, tc
correct, and if necessary, to discipline behavior that violates this policy.

SEXUAL HARASSMENT POLICY
Sexual harassment is considered to be a sexualseffeln basic terms, sexual harassment is defined as any unwelcome advanc
request for sexual favors, or other verbal orsexpahbeaviac.al c
For example, a group of employemsstudentsnay betelling dirty jokes that are unwelcome to some emplogeessudents
There are fivébasictypes of sexual harassment:
1 Suggesting or insinuating that employment, higher grastesient favor®r future promotions will be given in exchange for

sexual favos.
1T Demeaning |l anguage focused on gender: sexual comment s
rumors about a cworker or fellowStudendb s sex | i fe, asking or telling about
i Staringatgper sonds body; sexual gestures focused on body pal

suggestive letters, notes, illustrations or photographs.

1 Any manner or unwanted touching, including brushing up against another persostisatyger touching yourself in a sexual
manner in front of others.

1 A sexualpoisoned work or school environment where the atmosphere makes it difficult for an emplefigdentto work or
feel comfortable. This includes a wide range of behaviors amohadrom displaying sexually suggestive pictures, cartoons,
and illustration, to telling suggestive stories and jokes or using sexual gestures.

LEGAL GUIDELINES 7 HOW TO AVOID SEXUAL HARASSMENT
1 Assume that none of your aworkers or fellowstudents wouldike hearingsexual comments aeceive inappropriate
gestures Neversayanything or do anything.
A companyébés sexual harassment policies extend to all
Yourcowor ker s 6 stadentd® fped rl soown a | |l ives and homes are private
Statements or stories that demean people based on gender or sexual preference are illegal.
Sweep generalizations based on gender or sexual persuasions are unacceptable.
Dondét t-weotkdrsortotherstudentabout your dating, sexual or marital life.
Compliment people only on the quality of their work, not their appearance.
Address your cavorkers, teachers or fellogtudentsespectfully and by their correct names only.
Sexual storytellingrad joking in the work place are unacceptable.
Speak to a personb6és eyes, not any other part of the L
Be respectful of the privacy of a-eeorker or fellowstudendb s wor k space.
Displaying or sending sexual notes, photographs, illustrations or carfoonadceptable.
Demeaning and degrading language and behavior based on gender or sexual persuasion is illegal.
A handshake is an acceptable gesture. Any other touch may be sexual harassment and illegal.
Involvement between nemarried ceworkers is discotaged.
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DEFINITIONS

Sexual Harassmenis defined as unwelcome conduct of a sexual nature. It includes unwelcome sexual advances, requests for s
favors, and other verbal, negrbal, or physical conduct of a sexual nature. Sexual harassment is conduct that explicitly or implici
affects a personébés employment or education or interfnemes
such that a reasable person would find the conduct intimidating, hostile or offensive.

Sexual Violenceis defined as physical sexual acts engaged in without the consent of the other person or when the other pers
unable to consent to the activity. Sexual violemm#udes sexual assault, rape, battery, and sexual coercion; domestic violenc
dating violence; and stalking.

Domestic Violenceis defined as abuse committed against and adult or a minor who is a spouse or former spouse, cohabita
former cohabitantpr someone with whom the abuser has a child, has an existing dating or engagement relationship, or has t
former dating or engagement relationship.

Dating Violenceis defined as abuse committed by a person who is or has been in a social relatibastimantic or intimate
nature with the victim.
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Sexual Assaultoccurs when a physical sexual activity is engaged in without the consent of the other person or when the other pe
is unable to consent to the activity. The activity or conduct maydeghinysical force, violence, threat, or intimidation, ignoring the
objections of the other person, causing the other pamsor
taking advantage of t he luding Wolrintarypntoxicatiom.6s i ncapacitation (in
Stalking is behavior in which a person repeatedly engages in conduct directed at a specific person that pl aces that pers
reasonable fear of his or her safety or the safety of others.

Consentis informed, voluntary ahrevocable. Consent is an affirmative, unambiguous, and conscious decision by each particip
to engage in mutually agreegbon sexual activity. It must be given without coercion, force, threats or intimidation. Consent must |
ongoing throughout a zeal encounter and can be revoked at any time. Once consent it withdrawn, the sexual activity must s
immediately.

PROHIBITED CONDUCT

This policy strictly prohibits sexual or other unlawful harassment or discrimination as well as sexual violatefmealsabove.
Sexual or other unlawful harassment or discrimination includes any verbal, physical or visual conduct based on sex, race,
national origin, disability or any other legally protected basis if;

1 submission to such conduct is made eittex p| i ci t |l y or implicitly a term or
employment;
f submission to or rejection of such conduct by an ind

education or employment
1 it creates a hosélor offensive work environment, which means the alleged conduct is sufficiently serious to limit or deny
studentbés or ability to participate or benefit from t
Unlawful harassment or discrimination may include racial epgthslurs and derogatory remarks, stereo types, jokes, posters o
cartoons based on race, national origin, age, disability, marital status or other legally protected categories.
Sexual harassment is conduct based on sex, whether directed towards1aprsmpposite or same sex, and may include explicit

sexual propositions, sexual i nnuendo, suggestive coboun@nt s
displays of obscene printed or visual material, questions abaudldaxtasies, preferences or history, and physical contact such a:
patting, pinching, or i ntenti onal | ybasedrharassmentgincladpag acts oftverbaln

nonverbal or physical aggression, intimidation, or hogtilised on sex or se&tereotyping are strictly prohibited, even if those acts
do not involve conduct of a sexual nature.

COMPLAINT GRIEVANCE PROCEDURE

If you believe that you have experienced or withessed harassment or sexual violence, notify rymtorinstipervisorgirector, or

the Title IX Coordinator as soon as possible after the incident. Do not allow an inappropriate situation to contintepbytingtit,
regardless of who is creating the situation. No employee, contract worker, staahelar;, or other person who does business with the
School is exempt from the prohibitions in this poliGalifornia Beauty College wiltefer all harassment complaints to the Title IX
Coordinator for student related complaints and to Blector if the conplaint involves an employee€CBC will conduct an
investigationfor the purpose of determining whether prohibited harassment has oc@ltreainplaints involving a student will be
referred to the campusobs Titl e Ilistedl bebw and das the respansibilityy df everseeing klle
Title IX complaints and identifying and addressing any patterns or systemic problems that arise during the review opfaintscom

TITLE IX COORDINATOR:
Sue Garrick, Director of Finandiaid 1 Title IX Coordinator
Office Location: 1115 15Street, Modesto, CA 95354
Phone (209) 525184 Ext. 215
Email: sue.calbeautycollege @yahoo.com

The School ensures that its employee(s) designated to serve as Title IX Coordinator(slehaatearaining on what constitutes

sexual harassment, including sexual vi ol ence, and that t
compl aints can also be filed with an e mpeksoalseredivedraintg gnahe v |
School 6s grievance procedures and any other procedures u

INVESTIGATION OF COMPLAINTS

In response to all complaints, the School promises proogpifidentialand equitale resolution through a reliable and impatrtial
investigation of complaints, including the opportunity for both parties to present withnesses or other evidence. Thesaey hec
conduct an investigation will vary based on complexity but will genetalycompleted within sixty (60) days of receipt of the
complaint. The School shall maintain confidentiality for all parties to the extent possible, but absolute confidemialityoea
guaranteed. In cases where a student does not give consent foeantiny gat i on, the School wi ||
confidentiality against the impact on School safety to determine whether an investigation must proceed.
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Complainants should be aware that in a formal investigation due process generally thguitesidentity of the charging party and
the substance of the complaint be revealed to the person charged with the alleged harassment. The preponderancea# the e
standard will apply to investigations, meaning the School will evaluate whetisemitre likely than not that the alleged conduct
occurred. Both parties will receive written notice of the outcome of the complaint. During the investigation, the Sichomtické!
interim measures, as necessary, to protect the safety and wellbeinderits and/or employees involved.

If the School determines that unlawful harassment or sexual violence has occurred, immediate appropriate correctivebaction w
taken in accordance with the circumstances involved, and the School will takeospepgent the recurrence of any harassment or
discrimination.

Any employee determined by the School to be responsible for unlawful harassment or discrimination will be subject tatapprop
disciplinary action, up to and including termination. Remeftiestudentrelated claims may include, but are not limited to, an order

to stay away, suspension or expul sion. To initiate 1a0 cari
local law enforcement. The criminal processisasepat e from t he School 6s disciplinary
To the extent that an employee or contract worker i $on n o f

complaint, he or she may also contact the appropriate state or federal eefdaragency for legal relief.
In California, employees may notify:
1 The Department of Fair Employment and Housing by consulting the government agency listings in the telephone boo
ortline atwww.dfeh.ca.gov
1 The Department of Fair Employment and Housing will, in appropriate cases, prepare and investigate complaints
harassment or discrimination; after a hearing
1 The Fair Employment and Housing Commission may award damages to individuals actually injuredutso& sash
conduct, as well as other remedies.

RETALIATION PROHIBITED
The School will not retaliate against you for filing a complaint, and will not tolerate retaliation by students or empigyees.
believe you have been retaliated against, ymukl promptly notify your supervisor, Human Resources or the Title IX Coordinator.

REPORTING TEQUIREMENTS

Victims of sexual misconduct should be aware that School administrators must issue timely warnings for incidents répemried to

that pose a suantial threat of bodily harm or danger to other members of the campus community. The School will make ev
effort to ensure that a victimdbs name and ot her i daiontfor fy

community nembers to make safety decisions in light of the danger. The School reserves the right to notify parents/guardiar
dependent students regarding any health or safety risk, or a change in student status.

ADDITIONAL INFORAMTION

Employees should contattte Directorfor more information or any questions related to this policy. Students may contact the Title ID
Coordinator with any questions related to this policy. In addition, the U.S. Department of Education Office for Civ{l Right€ R 0 )
investigates amplaints of unlawful harassment of students in educational programs or activities. This agency may serve as a ne
fact finder and will attempt to facilitate the voluntary resolution of disputes with the parties. For more informatidhe VixCR
website athttp://www.hhs.gov/ocr/

SCHOOL SAFETY / ANNUAL SECURITY REPORT
CAMPUS CRIME AND SECURITY POLICY

Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act), and tBefe and Drug-
Free Schools and Communities A{DFSCA): Policies, Reporting, Warnings, and Notifications

The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, more commonly known as the Clery
is contained (along with ber securityrelated disclosure requirements) in section 485 of the Higher Education Act, codified at 2
U.S.C. § 1092. It requires all postsecondary education institutions to keep records and report annually on the néitaee, adate,
place of crime®ccurring on campus, including hate crimes. It also prescribes a number of setatéy protocols for emergency
response procedures, timely notifications forcampus crimes, etc.

For your information, a copy mdus Safaety dand Recurity RepoB @laoknown a€ aut Anreugl ¢
Security Report, or ASR) is attached. This report is distributed in compliance with the Clerlaotincluded is a copy of

inf ormation relating to Cal i f oruseiPevetiendPogramitie AER aadgDrug and Bigcohoh
and Abuse Prevention programs information is available onlimervat.calbeautycollege.edand is available in the school catalog
and can be requested findhe business office.
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California Beauty Collegebés commitment to safety and secu
A Providing a secure and crime free environment for students, faculty and staff.
A Performing regular evaluation of security programs.
A Monitoring and following up o each crime reported @alifornia Beauty College
We believe student, faculty, and staff behavior which promotes security awareness is important in all aspects of aimieres an
encourage all students, faculty and staff to accept responsibilityefiorotivn security as well as the security of other members of the
California Beauty College community.
As you read the following report, comments, questions or concerns may be addressed to:
California Beauty College
Attention: Sue Garrick, Campus Safety Authority (CSA)
1115 1% Street
Modesto, CA 95354

STATEMENT OF CURRENT POLICIES REGARDING PROCEDURES FOR STUDENTS AND OTHERS TO REPORT

CRI MI NAL ACTI ONS AND POLI CES CONCERNI NG THBUCHREPDRTSUTI| ONO S
Students, faculty or staff who wish to report criminal actions, should immediately contact the academic administrator or o
responsible supervisory personnel at their campus. The criminal action should then be immediately reporteutd)yfatutte or

staff to the local authorities for assistance and /or investigation.

The California Beauty College Accident/Incident Report Form is completed with the assistance of the person reportirigahe crin
action. The report should be filed s@on as possible with the Financial Aid Director, Sue Garrick who will follow up on the report
personally or assign responsibility to another appropriate administrator to -ighcand report on the outcome as well as any
preventative or other actions take ensure the safety and security of all staff, faculty and students.

Addi tional copies of California Beauty Collegeds Accident

PREPARING THE ANNUAL DISCLOSURE

Sue Garrickserving as tb campud-inancial AidDirector, has the responsibility of gathering the data used to prepare the annu
campus crime statistics report. Campus crime data is gathered the same day that it is reported. The data is obtapwets from |
madeto local law eforcement. Crimes are counted in the disclosure based upon the crime having been reported, not whether
was a conviction. Data is obtained annually from local law enforcement and compared with the data gathered at Califiyrnia Be
College. The redting data is used to prepare the annual crime statistics report.

The ASR is published and distributed by October 1 of e ¢
availability is also provided to prospective students and employéibsa notice that a paper copy is available upquest.

REPORTABLE OFFENSES UNDER THE CLERY ACT
The Clery Act requires reporting on the following offenses:

A murder; A arrests, or persons referred for campus
A manslaughter (nenegligent) disciplinary action for drugelated violations;
A sex offenses, forcible and néorcible; A arrests, opersons referred for campus
A robbery; disciplinary action for weapons possession; and
A aggavaée d assault: A hate crimes, [which for Clery Act purposes
' include any crime listed in the preceding points
A burglary; and, as of 2008, larcerifieft; simple assault;
A motor vehicle theft; intimidation; and destruaih, damage, or
A arson: vandalism of property in which the victim is
A arrests, or persons referred for campus intentionally selected because of his or her

actual or perceived race, gender, religion,

disciplinary action for liquor law violations; ! . - ;o
pinary g sexual orientation, ethnicity, or disability.]

*0On March 7, 2013, President Obama signee d¥iolence againstWomen Reauthorization A@bf 2013 (VAWA). Among other
provisions, this law amended the Clery Act to require postsecondary institutions to include in their Annual Campus 8potutrity R
all instances of domestic violence, dating viakerand stalking; and instances of gender identity and national origin crimes which fa
under the category of Hate Crimes. These new reportable items must be included in the ASR released by October 1, 2015.

GEOGRAPHICAL AREA

The Clery Act requires eachdiitution to disclose crime statistics that occur on three types of property: camptsanmoums
buil dings or property, and public property areas. Ati@Bomp u
within the same reasongbl conti guous geographic area and used by the i
purpose.
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It also includes property in that contiguous area owned by the institution but controlled by another person, if thaipuseerty
students and supports institutional purposes (e.g. a food or retail vendor). Branch campuses and geographically discon
administrative divisions or schools would be considered separate campuses for the purposes of reporting.

APubl i ¢ poropepyehattisylazated within the same reasonably contiguous geographic areas of the campus, like a side
street or public parking lot, that is adjacent to a facility owned or controlled by the institution for purposes reflaed totn s t i t
educational purposes. Crimes occurring on Apublic propert
A Am@ampus building or propertyo is one that is owned or
owned or controllé by the institution and used by students or by the institution for edueataiad purposes and that is not within
the same reasonably contiguous geographic area of the campus.

Crimes occucampgsoprdmemt yo must ebne sr eopcacrutreed.ng Heawewedrl i ¢
campus buildings or propertydo do not have to be i ncdichmeed.
must report.

TIMELY CAMPUS WARNINGS or ALERTS

In the event that a sittian arises, either on or off campus, that, in the judgment of the CSA, constitutes an ongoing or continu
threat, a campus wide timely warning will be issu&dimely warning to the campus community is distributed regarding any of the
above listed crires (see Reportable Offenses under the Clery Act) which are deemed to represent a threat to the student
employees, and which are reported to campus officials or to local police agencies.

The campus crime alert is issued in a manner that is timdlwalnaid in the prevention of similar crimes.

The manner of dissemination to alert the campus community may include one or more of the following metiaddsoee mail,

and text messages. In addition, the CSA or other campus officials will glesamt warnings, updates and advisories on the
appropriate school Websitenfw.calbeautycollege.coyrand may also utilize campus bulletin boards, its social media Web page
Campus officials may decide to igsan alert about a crime occurring-offmpus but in a location frequented by students, even
though such a crime would not be included in the annual report.

A STATEMENT OF CURRENT POLICIES CONCERNING CAMPUS LAW ENFORCEMENT AND POLICIES THAT
ENCOURAGE PROMPT REPORTING OF ALL CAMPUS CRIME TO THE CAMPUS POLICE AND LOCAL POLICE

California Beauty College is essentially a fresidential School, and does not have a campus police force. Therefore, all crimes &
reported to local authorities as described infitts¢ section regarding policies and procedures to report crimes.

The California Beauty College Accident / Incident Report Form (referenced above) may be requested from the Business Offi
assistin the descriptionand recording of an incident of crmor emergencyvoluntary confidential reporting: As California Beauty
College is essentially a nessidential School, and does not have a campus police force all crimes must be reported to I
authorities. Local law enforcement will allow a victimwitness to report crime on a voluntary and confidential basis.

CRIME REPORTING
Efforts are made to inform members of the campus community on a timely basis about campus crime aath@ihissues. These
efforts include the following:

1 Daily Crime Logi The Business Office maintains a daily crime log, which is available for review within two days of reque
except in cases such as where disclosure of such information may be prohibited by law, jeopardize the confidentiality ¢
victim, etc.

i Crime Aertsi Crime Alerts are published when a crime occurs on or near campus that potentially threatens the can
community. The crime alerts are distributed in a variety of methods, depending upon the incident. (See Timely Can
Warnings above.)

HOW TO REPORT A CRIME ON CAMPUS
Students and employees are cautioned never to attempt to apprehend or pursue a suspected criminal. Crimes or susgscted ¢
should be reported to the CSA or other designated staff member or, if appropriate, to 911. Immegiatelgny crimes or
suspicious activity by:

1 Calling (209) 5245184 (Institution number to which students and staff should report a crime.)

1 Stopping by the Business Office
If you have any doubts about whether to report something that has occurredjtrepbctims of, or witnesses to, crimes may
disclose them on a voluntary, confidential basis to the CSA, which can then determine whether the event constitutbstahagme t
to be collected and statistically reported. Your cooperation in timely neg@ssists the school in issuing equally timely warnings to
the campus community. All crimes must be reported immediately.
Always use your eyes, ears, and telephone to keep campus officials advised of what you see and hear. Call the Bes{@8s Offic
5245184 when you see:

1 Strangers loitering in office areas, hallways, classrooms, or lounge areas, etc.
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Unsecured doors or windows in campus buildings that are supposed to be locked

Anyone tampering with a motor vehicle or loitering in a parking lot

Per®ns publicly displaying a weapon

Persms loitering in dark or secluded areas

Suspicious persons carrying articles, equipment, luggage, or other packages out of campus buildings

Crime is a serious problem with no easy solutions. Therefore, all membeessafhitol campus community are encouraged to assist
one another by taking responsibility for personal safety and assisting with the security needs of others. While seimolo$ataifity
measures may offer assistance regarding safety and security sondgénmately the primary responsibility for your personal safety
rests with you.
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SAFETY TIPS
1 Stay alert of your surroundings, wherever you are.

If you feel uncomfortable in a place, leave right away.

Keep eyes and ears open, hands free.

Choose busy sets and avoid going through deserted areas.

At night, walk in weltlit areas whenever possible.

Try not to walk or jog alone. Take a friend or walk in group.

Avoid carrying large sums of cash.

When in public spaces, keep valuable items including jgywelobile phones and wallets out of sight.
Carry a pepper or mace spray as a precautionary measure.

Avoid returning to campus after dark, or walk in groups to and from buildings.

Communicate suspicious behavior immediately to any staff or teacher.
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A STATEMENT OF PROGRAMS AND INFORMATION AVAILABLE TO STUDENTS AND EMPLOYEES

SECURITY, PERSONAL SAFETY AND CRIME PREVENTION

California Beauty College provides information on personal safety and crime prevention. The Business Office has a @irecto
services tht are available, within the community, to assist those who have suffered from a criminal act. These services are us
free and are provided by the community. During the orientation of students, faculty and staff, procedures are outlieedh® cov
reporting of all criminal acts.

CAMPUS SEX CRIMES PREVENTION ACT

The federal Campus Sex Crimes Prevention Act that became effective October 27, 2002 requires eligible institutionsganticipat
the Title IV Federal Student Aid programs to issue a sewtéradvising the campus community where the State law enforcemen
agency information concerning registered sex offenders/predators may be obtained.

Sex offenders are required to be registered according to the State law in the State in which theydras@also required to notify
appropriate State officials of each postsecondary school at which the offender is employed or is a student. Any sudh affende
required to give notice to the appropriate State authorities of any changes in enrolireemloyment status at the postsecondary
school.

In the State of California information concerning registered sex offenders and predators may be obtained from:
California Department of Justi&ex Offender Tracking Program

P. O. Box 903387

SacramentoCA 94203

Phone: (916) 224974

E-mail addressmeganslaw@doj.ca.gov

Website: http://www.meganslaw.ca.gov

Information is also available in the United States Department of Justice national sex offendgrategist
http://www.nsopw.gov/Core/Portal.aspx

A STATEMENT OF CURRENT POLICIES CONCERNING THE SEXUAL ASSAULT PREVENTION PROGRAM AND

THE PROCEDURES THAT ARE FOLLOWED

The new Campus Sexual Violem Elimination Act of 2013 (S®E Act) requires schools to educate students, staft] faculty on

the prevention of rape, acquaintance rape, domestic violence, dating violence, sexual assault, and stalking. As fuoartiaof Cali
Beauty Col | eegnittothe SavB Aqb tequisements for prevention and awareness programs that address the specif
areas above, the institution has several relevant brochures available from the business office. These brochures ameaflpm na
recognized organizatiorsd include awareness and preventive information.
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These brochures also include help hotlines related to these specific topics.

Additionally, California Beauty College has a sexual assault prevention program that includes, but is not limited ¢evthg: fol

A Use of a fABuddy Systemd when walking to parked cars a
Leaving the building in a group when classes are dismissed

If an assault occurs, notify tli@ampus Directoimmediately

Do not disturb the crime scene

Notify local law enforcement officla

Secure counseling for the victim, or offer a referral to appropriate entities that provide applicable counseling

Change the academic schedule if victim requests

Disciplinary actions include dismissal from the School

x> B B D D>

As partof the effort to provide an environmentconduciveto the school'smission,the following serviceselatingto sexualassault
are provided at California Beauty CollegeThe school provides educational programs (referenced above)}o enhance
awarenes®f sexualassaultand the condition that fostersthis offenseon schoolcampuses.

The school undertakesefforts to safeguard the rights and interest of the survivor and pursues sanctions against the
perpetrator(s)of sexualassault.

The school official will, upon request,arrange transprtation to a hospital for treatment and evidence collection; provide

notification to an off-campussupport and counselingservice;provide assistancein contactingthe appropriatelaw enforcement
agencyas applicable

California Beauty College doesot tolerate sexual assaultagainstfemalesor males, whether committed by a dranger or by an

acquantan@. The school attemptsto protect membersof the school community,including visitors, from sexual assaultsand

offers any student,faculty or staff memberwho survivesa sexual assaultthat occurswithin the context of the schoolcommunity
the support necessaryo enadle themto continueto pursuetheir academicor careergoals.

DEFINITIONS
For the purposesof this Policy, "sexualassault"is defined asany sexualact perpetratedupon a personwithout their consent,
o0 wherethe assailantusesphysicalforce, threat,coercionor intimidation to overpoweror control the victim;
o0 wherethevictim fearsthatthey or anotherpersonwill beinjured or otherwise harmedif they do not submit;
0 where thevictim is preventedfrom resistingdueto the influenceof alcohol or otherdrugs
0 whereconsentis otherwisenot freely given

A sexual act includes, but is not limited to, actual or attemptedintercour®, sexual touching, fondling, and groping. Sexual
assaultis classified as "rape” when vaginal, anal or oral intercoursetakes place without consent. This includes penetrationby a
foreign object.

Sex crimes, including but not limited to sexualassaultsand rapes representviolations of criminal andcivil law, and constitute
serious breachesof studentor employeeconduct as well. All parties engaging insexual activity must be based upon explicit
consent among the parties.

Verbal conmunications of nornconsem, nonverbal actsof resistanceor rejectian, or mentalimpairment of the victim due to any
causeincluding the victim's useof alcohol or drugs may constitute lack of consent. The use of alcohol or drugs will not be
acceptedasanexplanatiorfor the adions of anyindividual chargedwith a violation of this policy.

Any individual who hasbeensexually assaultedjncluding date or acquaintanceape, is stronglyencouragedo reportthe incident
to the local police (if off-campus),school officials descibed below,faculty or staff membersas well asany civil authoritiesthat
an individual deams appropriate. Staff membersare trained to assistand support victims in notifying appropriate law
enforcementauthoritiesregardingsuchcrimes, if requestedy the victim.

SUGGESTIONS TO REDUCE RISK

A Thereis strengthin numbersor group dates.Go to partiesor clubswith afriend and beresponsiblefor eachother.

A Don't split up. Havea preplannedsignalto let your friend know thatyou want to leaveor need help.

A Control your alcohol;don'tlet it control you. Drink responsiblyor not atall, especiallyon first dates.

A No substanceabuse.

A Know your limits. It's nevertoo lateto say"no." Don't beembarrassedr ashamedto say"no" or ask someoneto stop. It
is your body.

A Verbalize your expectations.Be up front. Talk aboutsexualboundarés. A potentially embarrassingonversationcould
saveyou from a traumatic situation.
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A Trust your gut instinct. Guard your personalspace. If someonemakesyou uncomfortable removeyourself from the
dtuation.

A Believe in yourself. Know your rights. Women do not ask to be rapedany more thana manwith moneyin his pocket

) asks b berobbed. You arein chargeof your bodyandyou can say'NO".

A End the night eaty if your date becomesdrunk or abusive. No one deservegphysicalor emotionalabuse.

RESPONSE TO REPORTS OF SEXUAL ASSUALT

The school is committed to creatingan environmentthat both promotesandassistsin prompt reportingof sexualassaultandto
providing compassionatsupportservicesfor survivors.

Studentswho are the victims of campusrelated sexualassaultare entitled to certain rights. Theserights include, but are not
limited to, the following:

1  The survivor hastheright to havetheir claims treatedseriouslyandto betreatedwith dignity.

91 The survivor hastheright to be informed of their options with regardto notifying law enforcenent authoritiesandto be
assistedn notifying suchauthoritiesif they sochoo.

1 Becausethe schml recaynizes that a sexualassaultis morethananassaultonani n d i vsibatly bautliséalsoan attack
on the individual'sdignity and senseof self, the schoolis committedto ensuringthat the decisionto takeaction against
the accusedreds soldy with the survivor.

1 Theremay be circumstancg however, dependingupon the status of the alleged assailantand the seriousnesf the
offense,in which the school musttakeaction to protectthe survivor or the campuscommunity.

1 Federallaw requiresthat the school provide the campuscommunity with timely notice of certainreportedcrimesand/or
actsthe institution believesrepresenta threatto membersof the campuscommunity.

1 The suwivor hasthe right to be free from undue coercion of any kind from the schod's personnel. Such coercion
includes but is not limited to pressuringthe survivor to repot, not to report, or to under report a sexual assault;
suggestingthat the survivor somehowcontributedto or assumedherisk of being sexually assaultedpr suggestingthat
the survivor or the schoolwould incur unwantegbublicity or humiliation by reporting the sexualassault.

I Student survivors may chooseto changeacademicarrangements,f such changesare reasonablyavailabk, without
financial or acadent penalty. Forassistancen exploring options for a changein academicsitudions, contactshould be
madewith the Directa.

IF YOU ARE SEXUALLY ASSUALTED
1 Getto asafeplace.
1 Call the police assoonasit is safeto do so by dialing 9-1-1.

REPORTING THE ASSUALT

Studentswho believethatthey arevictims of a sexualassaultshould contactat leastone of the following schoolofficials.
1 Directorof Education
1 Financial Aid Director

School faculty, staff membersor campusvisitors who believe they are victims of a sexualassaultshouldcontactat leastone of
the following school officials:
1 SchoolOwner

Individuals who havebeenrapedor sexuallyassaultedshould try to preserveall physical evidence. They should not wash, use
the toilet, or changeclothing, if doing so canbe avoided. If oral contacttook place,one should not smoke,eat, drink, or brush
one'steeth. If one changesclothes,all clothing worn at the time of the attack should be placedin a paperbag, not plastic.
Medical attention shoud be soughtassoonaspossibleto assessany physicalinjuries, provide appropriate medical treatmeand
collectimportant evidencein the eventlegal action is taken. In casesof alleged sexual assault,the accuserand the accusedare
entitled to the sameopportunitiesto have others presentduring campusdisciplinary proceedingsand both the accuserand the
accusedshallbe informed of the outcomeof any campusdisciplinary proceedingbrought alleging a sexualassault.

An accused perpetrator ofbaml assault, if determined to be responsible of the accused sexual assault, may be dismissed
California Beauty College.The natureof sexualassaultparticularly when perpetratedy an acquaintancemakesit difficult for
many survivors to report their experience.For this reason,the local Sheltersand Women's ServiceCentersare primary places
whereindividuals may seekassistancén completeconfidentiality.

IMPORTANT PHONE NUMBERS & REFERENCES
HAVENG6S WOMEN CENTER OF STANI SLAUS

(209) 5775980(24 hours, 7 days a week)
Call theModesto office at:(209) 5244331 Riysical addess is 618 13th Stredflodesto, CA95354
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STANISLAUS FAMILY JUSTICE CENTER
1-800-558-3665 or your local law enforcement agency

MODESTO POLICE DEPARTMENT - Special Victims Unit
www.modestogov.com

CENTER FOR HUMAN SERVICES
1700 McHenry Village Way
Modesto, CA 95350 (209) 526176

CALIFORNIA RAPE & SEXUAL ASSUALT RESOURCES - AARDVARC
www.aardvarc.org/rape/states/carp.shtml

CHI LDRES6S CRI SIS CENTER
www.childrenscrisiscenter.com/facts.html

STANISLAUS COUNTY BEHAVIORAL HEALTH & RECOVERY SERVICES
1-888-3766246 @ntact Stanislaus Caty (BHRS) by calling (209) 5584598

PROGRAMS AVAILABLE TO STUDENTS AND EMPLOYEES RELATED TO CAMPUS SECURITY, PERSONAL
SAFETY, AND CRIME PREVENTION

The Business Office has a directory of services that are available, within the community, to assishehbaee suffered from a
criminal act. These services are usually free and are provided by the community. During the orientation of studergadfatafity
procedures are outlined to cover the reporting of all criminal acts.

EMERGENCY RESPONSE TIME LY WARNING AND EVACUATION PROCEDURES i STATEMENT OF POLICY
California Beauty College has in placetlag facility a campus response protocBinergency and evacuation plans and procedures
are practiced and reviewed annually. Every staff member has re@nhadency response training and can implement emergency
evacuations. Each situation could have its owngma to followin keeping with a committed safe school environment.

In an emergency or a dangerous situation, upon confirmation with the Diredtoraoicial Aid, Director of Education, or designee,
of the need for mass notification, the Director of Financial Aid, Director of Education, or designee, will without détgyintak
account the safety of the community, determine the content of tHeatodh and initiate the notification system, unless issuing a
notification will, in the professional judgment of the responsible authorities, compromise efforts to assist a victimntaito ¢
respond to, or otherwise mitigate the emergency. Emergandgingerous situations may include, but are not limited to, gas leaks
andtornadoesindcontagioussiruses etc.

EMERGENCY NOTIFICATIONS

In the event of an emergency or a dangerous situation that poses an immediate threat to the campus comnounigy BEality
College may utilize some or all of its mass notification capabilities to notify its campus community. These capabilitickideag

mail, voice mail and text messages to alert the campus community.

In addition, members of the administmati will post relevant updates and advisories on the appropriate school Websit
(www.calbeautycollege.edland bulletin boards, and social media site.

The Director of Financial Aid, Director of Education, @gsignee, will simultaneously use the local means at her disposal to notift
the campus students, staff and faculty of the situation, as well as disseminate pertinent information to relevanttmsblic enti

This emergency notification requirement does replace the timely warning requirement described earlier. They differ in that the
timely warning applies only to Clery reportable crimes while the emergency notification requirement addresses a mucigeviafer ra
threats (i.e., gas leaks, tornadoesitagious viruses, etc.).

However, an institution that follows its emergemoyification procedures is not required to issue a timely warning based on the san
circumstance®ut must provide adequatdollow-up informationto the communityas needed Members of the community at large
who areinterestedn receivingupdatesduringanemergencyancall the CaliforniaBeautyCollege(209)5245184 or visit the website
atwww.calbeautycollege.edlraining, exercises and tests will be conducted annually bygeament on the campus level and by the
individuals relevant to mass notification. Management will document each test conducted by all relevant entities.

STUDENT MUST KNOW i EMERGENCY INFORMATION

The campus takes various precautionary measures to ptbeecttudents, staff, faculty, and campus visitors. Nevertheless,
unavoidable emergencies may occur in extreme situations. Therefore, each campus has a Campus Response Team (CF
implements and oversees the campus response to a crisis situation.
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The CRT receives training in dealing with crisis situations and will primarily direct the immediate response to a crisis sittihtio
the arrival of law enforcement and emergency response personnel.
In order to make this program effective, students afartiliarize themselves with the following emergency procedures.
Nothing herein precludes any student, staff or faculty from contacting the appropriate authorities directly in the efesitithey
threat of physical harm or imminent danger.
*** |n case ofemergency dial 911***

HOW TO REPORT AN EMERGENCY:
Call 911 from a landline phone (preferably) and state:

1 Your name

1 School name and location
California Beauty College
1115 1% Street
Modesto, CA 95354
Describe to the 911 operator the emergénfise, chemical spill, etc.
Indicate if emergency is for injured or ill staff, student or salon client.
Let them know someone will be at the street entrance to direct them to the correct school classroom
Provide the school 6584w oumlger ahthersterer (209) 524

Fire Extinguishers are located throughout the school and the location and their use is reviewed at orientation andchuadfiean
drill. Exits of the building are clearly identified. First Aid Kit is located at the front deskdispensary and is available for minor
injuries.

f
il
f
il

EVACUATION PROCEDURES
FIRE ALARM
9 All occupants must exit the building by means of the nearest exits. Look for exit signs.
1 Do not attempt to retrieve personal belongings
1 Help the elderly or handicappedcupants
1 Evacuate immediately and report to the designated accountability safety zone
1 Director of Education officially notifies 911 and communicates with emergency personnel.
ESCAPE ROUTE AVAILABLE EXIT DOORS
(Designers and staff will assist all alis)
1 Main clinic floor exit front door at reception area
I Manicure area, dispensary, break room and upstairs office staff exit back door
9 Training Center #1, theory classroom use the hallway emergency door exit
I Facial and training center #2 exits the factedm door
1 Fundamental Classroom exits the classrodideedham Avenue) door
FIRE EXTINGUISHER LOCATIONS

1 Salon- on ramp wall to back training center
1 Theoryroomnear mends restroom
9 Training center #1 on wall by shampoo area
1 Designers lunch room.
1 Onwall entering into manicuring room
1 Wall at top of stairs by computer station
STAFF DUTIES
Call 911 Director or Director of Education
Check Restrooms Admissions
Direct salon exits Salon Coordinator
Direct second level exiting of the building F. A. Director
Evacuate training center & theory classroom Daily Salon Instructor
Evacuate fundamental classroom Daily Fundamental classroom Instructg
Evacuate Training Céer #2 & Facial Room Daily Salon Instructor
Communicate with emergency personnel Director of Education
Take an accountability status of the exited students| Salon Coordinator

Upon evacuation all designers, staff and clients will report to the sagthdide of the building near the alley by the large dumpster
which is the designated accountability safety zone. Wait for further instructions and never learephe
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EMERGENCY / SAFETY SUMMARY

The following emergency practices developed to ensaifiety:

1 Call 911 for any emergency

1 Listen to the emergency code broadcasted by staff

T I'f exiting the building report to the school b6s safety :
1 Wait for information from emergency service persons and remain calm

The following noremergency but safe practices are:

Be aware at all times when exiting the building of your surroundings

Develop a buddy system when walking to your vehicle or ask a staff member to assist you

Report any misuse of school property

Bring attentionto any stafergar di ng persons not belonging in the schoo
Report any unsafe situations toward personal safety

=A =4 =8 =8 =4

Staff members are assigned emergency duties and will follow all emergency procedures with students, guests and olieer sta
Director of Edweation / or person in authority will notify the correct emergency personnel of any situation and the police will not
the neighboring community of any impending danger. Evacuation routes are posted throughout the school. The instruetces will
sure dl students follow emergency and safety guidelines. Any instructor/director can initiate the alert.

Fire and emergency drills are conducted periodically to familiarize students and staff with emergency and evacuatiosspritedur
exits are marked and enyone is expected to leave the building promptly and orderly and report to the designated site and wait for
all-clear to return to class signal.

DEPARTMENT OF HOMELAND SECURITY:
fiActive shooctpti awareoaessonsiderationo
http://www.dhs.gov/video/optioasonsideratioractiveshootestraining-video

Student Emergency Responses

There is potential for students to be involved in a variety of emergemayiahs for which appropriate actions must be taken. These
possible situations include incidences that may require emergency evacuation, emergency lockdown, external lockdowltgror to ¢
in place.

Emergency Evacuation
Evacuation is the movement ofrspus occupants from a dangerous or potentially dangerous location to a safe location. There
two types of evacuation: fire evacuation and-fimmevacuation.

Fire evacuation:
1 Evacuation is mandatory when a fire alarm is activated.
Follow authorizeder sonnel 6s (e.g., faculty, staff, or fire dep
Assist people with disabilities, if possible.
Ensure all doors and windows are closed as a room and building are evacuated. (Do not lock doors.)
Do not attempt toe-enter the facility unless and until directed to do so by authorized personnel.
1 Evacuate to a safe distance and location from the building affected, away from fire hydrants, fire lanes, and not under
lines.
Non-fire evacuation
1 A nonfire evacuatio will be initiated by campus CRT.
1 Follow CRT instructions if given.
1 Assist people with disabilities if possible.
1 Do not attempt to renter the facility unless directed to do so

f
f
f
f

Emergency Lockdown
Emergency Lockdown is used to dramatically and rapidhaace the level of security of the campus. By locking all exterior, interior
and classroom doors, staff can make it more difficult for dangerous person(s) in the vicinity of the campus and in thie gampus
access to staff and students;
1 Lock or barri@ade doors of classroom and internal student areas of congregation.
1 Close blinds, turn off lights.
1 Remain quiet and out of sight.
1 If gunshots are heard, lie on the floor and try to use available resources for additional cover and concealment.
9 If you areoutside when a lockdown is declared, seek shelter away from danger.
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1 If afire alarm is activated during a lockdown, proceed with extreme caution.
1 Do not open the door for people claiming to be public safety personnel unless you have an opportusitypiooio
identification or are instructed to do so by a staff member whom you recognize.

External Lockdown
External lockdown creates a physical layer of security between the internal and external dimensions of the campun bo addit
locked entranceghis may also include a supervised entry and exit to campus facilities, and/or barricade to campus property (
barricades or chains restricting access to campus parking and grounds). This lockdown allows staff and students dotoadtigimiue
while maintaining access control to the campus and remain in an elevated state of security.

1 Remain in classroom.

1 Follow faculty and staff instructions

1 Remain attentive to any change in status.

Shelter in place
Shelteringn placeproceduress traditionally utilized when:

1. A tornadohasbeenspotted.

2. There has been a chemical or biological incident outside of, but in proximity to a campus and available informationtiadicates
there is no adequate time to evacuate building occupants to asafdéocation before the dangerous contaminants reach the
facility.

1 Follow staff and faculty instructions.

1 Assist people with disabilities if possible

1 If you are outside when a shelter in place is declared, immediately seek an interior railwayy with no windows.
1 Close windows and doofsdo not lock doors.

1 Remain in shelter until an all clear is given.

Staff and Faculty Must Know i Emergency Information

The campus takes various precautionary measures to protect the students, siff, &éad campus visitors. Nevertheless,
unavoidable emergencies may occur in extreme situations. Therefore, each campus has a Campus Response Team (CF
implements and oversees the campus response to a crisis situation.

The CRT receives traininig dealing with crisis situations and will primarily direct the immediate response to a crisis situation un
the arrival of law enforcement and emergency response personnel.

In order to make this program effective, all staff and faculty are expectieantbarize themselves with the following emergency
procedures.

Nothing herein precludes any student, staff or faculty from contacting the appropriate authorities directly in the efesitithey
threat of physical harm or imminent danger.

Staff and Faculty Emergency Responses

*** |n case of emergency: dial 911 ***

There are a number of different potential situations that may occur that have capability to impact students or staltfyanthiacu
following possible scenarios are described below stigps to be taken.

A Emergency evacuation for a fire incident

Emergency evacuation for bomb threat or otherfirensituation

Emergency lockdown

External lockdown

Shelter in place

> > > >

Emergency Evacuation for a Fire Incident
Definition
A fire emergeny evacuation is initiated when a fire incident occurs. Depending upon the campus size, it may require an evacu
of a single particular building affected by the fire incident, rather than the entire campus.
The objective: all building occupantseasafely evacuated to a safe distance and location from the building affected, away from fi
hydrants, fire lanes, and not under power lines.
Staff Response
Staff/faculty responsible for the affected areas should conduct a sweep of the building(s)r¢oaéinstudents are aware of and
appropriately responding to the fire alarm and safely evacuated.
Fire evacuation procedures:
A Evacuation is mandatory when a fire alarm is activated.
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Designated staff or faculty check the affected building(s) to endyserabnnel are appropriately evacuating.

Do not use the elevators.

Assist people with disabilities if possible.

Ensure all doors and windows are closed as a room and building are evacuated.

Do not attempt to reenter the facility unless antil girected to do so by authorized personnel.

Evacuated persons are directed to a safe distance and location from the building affected, away from fire hydrards, fire |
and not under power lines.

I I D D>

Emergency Evacuation for Bomb Threat or OtherNon-Fire Situation

Definition

Nonfire emergency evacuation is used for any emergency evacuation not related to a fire incident. It is important to femembe
evacuation distances significantly expand, up to hundreds of yards, for suspicious wiijeetiens. Nevertheless, not all bomb
threats will necessarily result in evacuation, depending upon the individual event circumstances.

The objective: move all campus occupants to a remote, predefined and controlled location.

Staff Response

Team membergho are designated to sweep evacuation routes and sites should locate a staff member to take responsibility for
students under their supervision, and should then sweep the evacuation route and evacuation site for secondary hastazdkl They
immediatey report their findings to the lead administrator.

Note: The Director of Financial Aid / Director of Educationill typically direct that this step be completed before making the
general announcement for evacuation of the building.

Other staff:

1) Gatherall students and visitors in your area of responsibility and evacuate using the route and site designated b
leadadministrator or designee.

2) Ensure that all special needs persons are provided assistance by their designees as per the site glaacuatio
Remain alert to your surroundings.

3) Be particularly alert to any people or conditions that might pose a danger to evacuees. If you encounter a signifi
hazard, quickly evaluate the situation; adjust your evacuation routatt@mapt to notifythe lead administrator or the
appropriate public safety officials.

4) Once you reach the designated evacuation site, search the site for suspicious objects and adjust accordingly.

5) On evacuation site develop a written list of all evacuees andvide the list to the lead administrator or his/her
designee. Also indicate the presence or lack of any suspicious objects in your room/work area.

Supervise students under your cab® not attempt to reenter the facility unless the lead administratos/ber designee directs you
to do so.

Emergency Lockdown

Definition

Emergency Lockdown is used to dramatically and rapidly enhance the level of security in the facility. By locking al| exteiar

and class doors, staff can make it more diffiéaft dangerous person(s) in the vicinity or in the facility to gain access to staff anc
students.

Note’i locking doors should not eliminate immediate egress possibilities from the facility
The objective: create as many physical layers of separatimedretyou and the potential aggression.
Staff Response:
1) Make sure entrance points to the building near your location are locked immediately.
2) |If you are located in an area with a door that can be locked, gather all students in the vicinity into thedréook e
door.
3) Improvise additional door blocking if possible.
4) Close blinds and cover additional windows, e.g., with a shirtued table, paper, etc.
5) Turn off lights in the room.
6) If possible, report your status to the lead administratoesigdee by telephone or intercom.
7) Do not open the door for people claiming to be public safety personnel unless you have an opportunityptotaiew
identification or are instructed to do so by a staff member whom you recognize.

DEPARTMENT OF HOMELAND S ECURITY :
fi A ¢ tshooterawarenessoptionsforc onsi der ati ono
http://www.dhs.gov/video/optioasonsideratioractiveshootettraining-video
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External Lockdown

Definition

External lockdown creates a physical layer of security between the internal and external dimensions of the campusg BY lockil
exterior doors and supervising these doors, staff can make it more difficult for a possible external intrypdeertiadly dangerous
person in the vicinity of the facility to gain access to staff and students. In addition to locked entrances and suptey\asedesit

to campus facilities, this step may include barricades to campus property (e.g., barriceld@sorestricting access to campus
parking lots and grounds). This lockdown allows staff and students to continue with productive activities while maadeg@sag
control to the facility.

Objective create a physical layer of security between theragl environment and internal campus operation while elevating the
overall level of security.

Staff Response:

Make sure the designated entrance points to the building near your location are locked immediately.

If you are in an external classroom to thain building move students to alternative internal classrooms.

If possible, report your status to the lead administrator or designee by telephone or intercom.

Continue with normal activities as much as the situation allows.

If students ostaff hasa needo move about in the building, obtain permission first from the lead administrator or designee.
Be prepared to rapidly implement an emergency evacuation or emergency lockddwdirected to do so or if
circumstances indicate you should do so.

oakwdE

Shelterin Place

Definition

Sheltering in place procedures araditionally utilized when:
1. Atornado has been spotted.

2. There has been a chemical or biological incident outside of, but in proximity to, a facility and available infoirmdatadas
that there is no adequate time to evacuate building occupants to another safe location before the dangerous contaminal
reach the facility.
Objective seek immediate shelter away from doors and windows and remain there during an gmergenc
Staff Response:
1. All staff that is outdoors should quickly gather all students and adults in the area and instruct them to gloeiriaiity
immediately. Once inside, if possible instruct everyone to move to an interior area without windows and door
2. Close all windows and doors.
3. In chemical spills / biological incidentif available, use tape to cover all windows and doors with sheets of plastic to hel,
reduce airflow into the area. Wet towels can be used to reduce airflow under doors.
4. Close alloutside air vents. Turn off all heating or ventilation systems. Use damp towels or cloths to capgrangs in walls
or doors. Tape can also be used to cover any cracks, crevices, electrical outlets, cable television connections or other ope
that might allow air to flow into the shelter area.
5. Listen to local radio or television news for instructions from emergency management and public safety officials.
6. Review emergency evacuation protocols

CAMPUS CRIME & PREVENTION
Cali fornia Btakesa ppsitie ahdlcengeenédsapproach with regards ttampus crime, thefts, public safety and
criminal activity. The Financial Aid Director should be notified byyaperson witnessing a form of criminal action, suspicious
activity oranemergencylti s t he school 6s policy to investigate any rep
criminal activity, sexual offense and or sexual harassment and such incidents will be investigated and if necessamhouitiest a
notified. CBCdoes not recognize any afampus student associations, clubs or organizations.
This institution does not employ campus security persotinetefore all incidents of a criminal or emergency nature are reported tc
the Modesto Police Department. Poligyauires its employees and students to immediately repmpicious personsuspected
criminal activity or other emergencies to the nearest available institutional official and/or in the event of emergehcyalitact
local law enforcement or other ergency response agencies by dialing "911".
The facility is locked during nehusiness hours. During ndnusiness hours only authorized personnel are permitted on the premise
School personnel are responsible to open and close the school.
If a studet or employee wishes to report a crime on a voluntary or confidential basis, the institutional official will be prepared
record and report the crime, but not the name of the informant. The student or employee may, in order to maintain litynfident
submit the information in writing to his/her institutional official without signature. If the student wishes not to mainta
confidentiality, the student will contact his/her teacher or school official who in turn will contact the nearest supemeégunt
criminal actions or emergencies to the appropriate agency by calling (911). Any criminal actions or incidents are retherted
Modesto Police Department. They will investigate and determine any legal actions.
CBC assumes no liability for stolen perty and staff and students should keep all of their personal belongings locked up. Staff
responsible to lock and secure the teachers offices and business offices. Never carry or display large amounts of cash.
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Students and staff must park in desigdadeeas and must keep vehicles locked at all times. Remove all articles and any valuab
from your automobile such as purses, backpacks, etc. To prevent theft, never leave personal items unattended indetéradting
salon.

Always be aware of whand what is around you. Never walk alone when on campus, a staff member is available to escort you to
vehicle.Students must remember that personal safety is of utmost importance and it begins with being concerned with regards t
surroundings adll times.

Staff or students causing or attempted to cause damage to school property, committed or attempted to commit robbéy,or ext
stolen or attempted to steal school property or private property committed an obscene act or engaged prdfabityadr vulgarity

will be subject to immediately termination.

Any kind of criminal activity on campus and in violation of possessing others personal property will be prosecuted! exteatfolf

the law. Criminal activity may include: robberyeth consumption or possession of alcohol or illegal drugs, assault and vandalism.
Weapons of any kind are never permitted on campus, and a violation of this policy is possible arrest and prosecution b
enforcement and immediate termination.

This institution does not permit the sale, possession or consumption of alcoholic beverages on school property and adheres
enforces all state underagdenking laws. The violation of these policies by students or employees may result in suspension, progr
withdrawal and/or arrest.

The institution does not permit the possession, use or sale of illegal drugs by its employees and students and adlesfescesand
all state and Federal drug laws. The violation of these policies by students or employesssuttain suspension, program
withdrawal and/ or arrest. I nformation concerning drogg and

Sexual assaults (criminal offences) on campus will be reported immediately to the instithti@ncial Aid Director or other
designated stafivho will report it to (911) emergency and police personnel. The person who was victimized will be encouragec
seek treatment and must maintain all physical evidence until that person can be propgrbyrted to a hospital or rape crisis center
for proper treatment. This institution has zero tolerance of such assault; the violation of this policy by students eesmalpy
result in suspension, while investigations are being followed, program withidend /or arrestRe f e r to the sc
Harassment Policyo.

California Beauty College does not recognize anycaffipus student organizations.
This institution does not provide erampus housing. Students and employees should refer to theiigliperson or agency when

reporting or seeking help on a criminal incident. Please note that any emergency that requires immediate attentiotwvgiotdd no
report to the school b6s officer but ral)her should contact

Name of |
Manager Sue Garrick
Title Financial Aid Officer
School Nan| CALIFORNIA BEAUTY COLLEGE
Street addrg 1115 15th Street
City, State Z Modesto CA 95354
Phone No (209) 5245184

The following website provides sex offenders information in our; aveav.modestogov/com/mpd/crimestoppers/sexoffenders.asp

CAMPUS ROBBERY
Staff, student and salon guest safety is most important at all times. If a robbery suspect should enter the buildiegblectagney
demands, remain calm and concentrate on your personal safety. It is not a time for heroism. When sdfe, irejdent at once by
calling 911 and provide as much information of the suspect, to include any descriptive or outstanding features.

ASSUALT PREVENTION POLICY
California Beauty College has a zero tolerance policy regarding threats, harassmentyang bylbr against staff, students or
school guests. Staff and students are not allowed to carry, possess or use firearms or other weapons while on the g&hool |
andor attending school related activitiesgponsored events off campus. This policy applies to any student or staff with a valid
permit to carry a firearm.
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CAMPUS SECURITY REPORT 2013
The Campus Security Act (Public Law 128) 34C.F.R. Section 668.46(c)(t¢quires postsecondary institutions to disclose the
number of instances inhich certain specific types of crimes have occurred in any building or on any property owned or controll
by this institution which is used for activities related to the educational purpose of the institution

There were no crimes of murder, manslaughdeson, forcible rape and aggravated assault that show evidence of prejudice based
race, religion, sexual orientation, ethnicity or disability as prescribed by the Hate Crimes Statistical Act (28 USCH84). -
institution does not have on campus $iag, therefore, the statistics below report only those incidents reported to the institution
administration and/or Modesto Police Department.

In compliance with that law, the following is this institution's crime statistics fopéhedbetween 01/02011 and 12/31/2013.

The ACri me Awareness and Campus Security Act o annual yepoca
and prospective students and is printed i n thehtlean arientatoo, lthéts
disseminates this information A Campus Crime &curityReport is updated and distributed annually.

Criminal Offenses - On campus

For each of the following criminal offenses, enter the number reported to have occurred On Campus.
Total occcurrences On campus
Criminal offense 2011 2012 2013

a. Murder/Mon-negligent manslaughter 0 0 0
b. Negligent manslaughter 0 0 0
c. Sex offenses - Forcible 0 0 0
d. Sex offenses - Non-forcible 0 0 0
Incest 0 ) 0

Statutory rape 0 0 0

e. Robbery 0 0 0
f. Aggravated assault 0 0 0
g. Burglary 0 1 0
h. Motor vehicle theft (Do not include theft from a motor vehicle) 0 0 0
0 0 0

i. Arson

Criminal Offenses - Public Property

Total occurrences on Public Property
Criminal offense 2011 2012 2013

a. Murder/Non-negligent manslaughter 0 0 0
b. Megligent manslaughter 0 0 0
c. Sex offenses - Forcible 0 0 0
d. Sex offenses - Non-forcible 0 0 0

Incest 0 0 0

Statutory rape 0 0 0
e. Robbery 0 0 0
f. ravated assault 0 0 1
g. Burglary 0 0 0
h. Motor vehicle theft (Do not include theft from a motor vehicle) 0 0 0
i. Arson 0 0 0
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Institution: Main Campus (110875001)
UserID: C1108751

Hate Crimes - On campus

or the criminal offenses listed below, first enter the total number of Hate Crimes that were reported to have occurred

On campus. Then break down each total by catego

Criminal offense 2013 Category of Bias for crimes reported in 2013
Total R.ce Religion Sexual Gender Disability  Ethnicity/
orientation National origin
a. Murder/ Non-negligent manslaughter 0 4] 4] o] 0 o] ]
b. Negligent manslaughter
c. Sex offenses - Forcible 4] 0 4] 0 4] 0 0
d. Sex offenses - Non-forcible 0 0 0 0 0 0 0
Incest 4] 0 4] 0 0 0 0
Statutory rape 4] 4] 4] 0 0 0 0
e. Robbery 0 0] 0] o] 0 0 ]
f. ravated assault 4] 4] 4] 0 4] 0 0
g. Burglary 4] 0 4] 0 0 0 0
h. Motor vehicle theft 0 0 o 0 0 0 ]
(Do not include theft from a motor vehicle)
i. Arson 0 0 0 0 ] 0 ]
j. Simple assault 0 0 0 0 0 0 0
k. Larceny-theft 4] 0 4] 0 4] 0 0
I. Intimidation 4] 4] 4] 0 4] 0 0
m. Destruction/damage/ vandalism of property 0 4] 4] 0 0 0 ]
Occurrences of Hate crimes
Criminal offense 2012 Category of Bias for crimes reported in 2012
Total Race Religion Sexual Gender Disability  Ethnicity/
orientation National origin
a. Murder/ Non-negligent manslaughter 0 4] 4] 1] 0 1] ]
b. Negligent manslaughter
c. Sex offenses - Forcible 4] 0 4] 0 4] 0 0
d. Sex offenses - Non-forcible 0 0 0 0 0 0 0
Incest 4] 0 4] 0 0 0 0
Statutory rape 4] 4] 4] 0 0 0 0
e. Robbery 0 0] 0] o] 0 0 ]
f. ravated assault 4] 4] 4] 0 4] 0 0
g. Burglary 4] 0 4] 0 0 0 0
h. Motor vehicle theft 4] 4] 4] 0 4] 0 0
(Do not include theft from a motor vehicle)
i. Arson 4] 0 4] 0 0 0 0
j- Simple assault 0 (4] 4] o] 4] 0 4]
k. Larceny-theft 4] 0 4] 0 4] 0 0
I. Intimidation 4] 4] 4] 0 4] 0 0
m. Destruction/damage/ vandalism of property 0 4] 4] 0 0 0 ]
Occurrences of Hate crimes
Criminal offense 2011 Category of Bias for crimes reported in 2011
Total pace Religion Sexual Gender Disability  Ethnicity/
orientation National origin
a. Murder/ Non-negligent manslaughter 0 0 0 0 0 0 ]
b. Negligent manslaughter
c. Sex offenses - Forcible 0 1] 0 0 0 0 0
d. Sex offenses - Mon-forcible 0 0 0 0 0 0 ]
Incest 0 o] 0 0 0 0 4]
Statutory rape 0 1] 0 0 0 0 ]
e. Robbery 0 o] 0 0 0 0 4]
f. ravated assault 0 0 0 0 0 0 0



Hate Crimes - Public Property

For the criminal offenses listed below, first enter the total number of Hate Crimes that were reported to have occurred on

. Then break down each total by cate

Criminal offense

a. Murder/ Non-negligent manslaughter

b. Negligent manslaughter
c. Sex offenses - Forcible

d. Sex offenses - Non-forcible

Incest
Statutory rape
e. Robbery
f. Aggravated assault

g. Burglary

h. Motor vehicle theft
(Do not include theft from a motor vehicle)
i. Arson

j- Simple assault

k. Larceny-theft
|. Intimidation

m. Destruction/damage/ vandalism of property

Criminal offense

a. Murder/ Non-negligent manslaughter

b. Negligent manslaughter

c. Sex offenses - Forcible

d. Sex offenses - Non-forcible

Incest
Statutory rape
e. Robbery
f. Aggravated assault
g. Burglary
rbgﬁg%ﬁﬁ!angéptﬁ%ﬁﬂrmm a motor vehicle)
i. Arson
j- Simple assault
k. Larceny-theft
I. Intimidation
m. Destruction/damage/ vandalism of property

Criminal offense

. Murder/ Non-negligent manslaughter

. Negligent manslaughter

. Sex offenses - Forcible

o o oo

. Sex offenses - Non-forcible

Incest
Statutory rape

. Robbery
ravated assault

bmall

gory of bias (e.g.

Occurrences 0 Hate crimes
Category of Bias for crimes reported in 2013

Sexual
orientation

Gender
0 a
0 o]
0 0
0 a
0 o]
0 ]
0 a
0 a
0 a
0 a
0 a
0 o]
0 o]
0 a

Disability

0
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Occurrences of Hate crimes

Ethnicity/
MNational origin
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Category of Bias for crimes reported in 2012

Sexual
orientation

cooc oo @2POo0000oo0

Gender

0

oOo0ooopo 20000 00O

Disability

0

Occurrences of Hate crimes

o ocoooo 2ooocooldo

Ethnicity/
MNational origin
0
0
0
0
0
]
0
0
i
0
0
0
0
0

Category of Bias for crimes reported in 2011
Disability

2013
Total Race Religion
0 1] 0
0 0 0
0 0 0
0 a 0
0 0 0
0 0 0
0 a 0
0 a 0
0 a 0
0 a 0
0 1] 0
0 0 0
0 0 0
0 1] 0
2012
Total Race Religion
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
n n n
0 0 0
0 0 0
0 0 0
0 0 (o}
0 0 0
2011
Total  pRace Religion
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0

Sexual
orientation

0

(= I = = R = R = =}

Gender

0

(= I = = R = R = =}

0

(= T = T = Y == = N = |

Ethnicity/
MNational origin

0
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g. Burglary 0 0 0 0 0 0 0
h. Motor vehicle theft 0 0 0 0 0 0 0
i. Arson 0 0 0 0 0 0 0
j- Simple assault 0 0 0 0 0 0 0
k. Larceny-theft 0 0 0 0 0 0 0
. Intimidation 0 0 0 0 0 0 0

0 0 0 0 0 0 0

m. Destruction/damage/ vandalism of property

Arrests - On campus
Enter the number of Arrests for each of the following crimes that occurred On Campus.

Do NOT include drunkenness or driving under the influence in Liquor law violations.

Number of Arrests
Crime 2011 2012 2013
a. Weapons: camrying, possessing, etc. 0 0 0
b. Drug abuse viclations 0 0 4]
c. Liguor law viclations 0 o 0

Arrests - Public Property

Enter the number of Arrests for each of the following crimes that occurred on Public Pro
Do NOT include drunkenness or driving under the influence in Liquor law violations.

Number of Arrests
Crime 2011 2012 2013
a. Weapons: camrying, possessing, etc. 0 0 0
b. Drug abuse violations 0 0 0
c. Liguor law violations 0 0 0

Disciplinary Actions - On Campus

Enter the number of persons referred for disciplinary action for crimes that occurred On Campus for each of the following
categories.

Do not include disciplinary actions that were strictly for school policy violations.
If the disciplinary action is the result of an arrest, please do not count it here; count the violation as 1 arrest.
Do NOT include drunkenness or driving under the influence in Liquor law violations.
Mumber of persons referred for
Disciplinary Action

Crime 2011 2012 2013
a. Weapons: carrying, possessing, etc. 0 0 0
b. Drug abuse violations 0 0 0
c. Liguor law violations 0 0 0
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